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CHAPTER ONE 

INTRODUCTION 



1.1 Introduction 

The Pakistan Institute of Medical Sciences) Islamabad) is located in sector G-
8/3 over an area of 140 acres. Situated practically at the very enb'ance to Islanlabad, 2 
KM north of zero point, it is eas ily accessible to both the residents of Islamabad & 
Rawalpindi . 

TIle establislunent of PII\tIS iu Islamabad heralds a bright new era for the 
citizens of Pakistan, especially the residents of Federal Capital. 

Pakistan Instihlte of Medical Sciences is an extensive system under which 
various medical and phunnaceuticaJ r esearch departments work to provide specialized 
trt'atment. At present PIMS has three fimctioning departments nanlely Islamabad 
Hospital, Children Hospital and a Post Graduate College ofNw'sing and Paramedical 
Institute. 

111e Post Graduate Medical College of Pakistan Instihlte of Medical Sciences is 
another institute that will be of great heJp in advancing postgraduate, training in the 
country. Regular teaching and research oriented on-job training programs for the 
medical graduates will 'not only enable them to improve their qualifIcation but also 
meet the deficiency of specialist in the countly. 

1.2 History 
TIle first conceptual design of Pakistan Institute of Medical Sciences was 

prepared in 1965 and master plan, keeping in view the filture needs, was outlined in 
1978.111e Institute started nlllctioning since December, 1985 and was formally 
inaugurated in 1987. 

PIl\1S \·vas initially named as Islamabad Hospital Complex(rnC), the original 
site was located \'vithin the premises ofthe National Institute of Health, but was shifted 
in favor of present s ite due to its central position. In 1975, the Capital Development 
Authority(CDA), outlined a plan for the construction of an inpatient block. In 1978, a 
master plan was prepared by Pakistani engineers envisaging ample room for the fhture 
alteration and expill1sion. 

PIMS is a big project w1der which many medical research departments work. 
These are :-

. Diagnostic Areas . 
• Children Hospital . 
• College ofNufsing ill1d Paramedical NurselY Institute. 

The detailed description of each ofthese is given as under: 

1.2.1 Diagnostic Areas: 

The hospital has a pathology department fhlly equipped with a Blood Bank, 
Radiology Department with conventional radiography, c.T. Scanning and Ultra 
Sonography iacilities and twelve operation theaters in addition to one emergency and 
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15. Radiology x-ray facilities. 
16. Pathology Provides different laboratory tests. 
17. Gynecology 
18. Pharmacy 

Provides treatments related to female diseases. 
Issues medicines to the patients. 

19. Medical stores 
medicines. 

Purchases medical and surgical equipment , drugs and 

Future plan also proposes a civic center having a shopping plaza and a motel 
tor accommodating relatives of patients coming from tar flung area.'3 of the countty. 

1.3 Organizational Structure 
TIle Pakistan Institute of Medical Sciences is a big organization ll1 which 

various research and medical training departments are embedded. 

In all, 2463 employees are ,\'orking in PIMS which is headed by an Executive 
Director. rnle Executive Director is assisted by a Joint-Executive Director, an Assistant 
Director and other subordinate staff for administrative matters. 

1.4 Composition Of Board 

a) 

b) 

c) 

d) 

e) 

f) 

g) 

h) 

i) 

j) 

k) 

I) 

Federal Minister for Health 

Secretary, Ministry of Health, special education and 
social welfare 

One Senator to be nominated by the Prime Minister 

One member of National Assembly to be nominated by 
the Prime Minister 

Auditor General of Pakistan 

SecretaIY, MinistIy ofFinaIlCe 

Director General Health, Health division 

Surgeon General, Anny 

Executive Director, National institute of Health 

Executive Director, FIJVIS 

Senior Chie( Health and Nutrition, Planning aIld 
DevelopmentDivision 

Such other person(s) as may be appointed by the Prime 
Minister OIl the recommendation of ChainnaIl. 
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ChaiIman 

Vice Chainnan 

Member 

Member 

Member 

Member 

Member 

Member 

Member 

Member/Secretary 

Member 

Member 
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CHAPTER TWO 

INTRODUCTION TO 
ACCOUNTING 



2.1 Accounting As A System 
Accounting is the hmguage of business. Every organization employs it as a 

communication tool , and soc iety regards the practicing of it as a business norm . 

• Hospitals Non Financial Economics Systems 

All societies or nations musl deal with the problem of rationing scarce 
resources. VV1l.atever the particular economic system, the society needs information on 
which to base the resom·ce allocation decision. All impOJta.nt subset ofthis infonnation 
is kno\~7n as "Financial Infomlatioll" , a.nd "AccOlmting" is the language Ilsed to 
conunwlicate this inionnatiol1, lU1der an organized set of rules. 

The subject matter of accolUlting is the fInancial activities of an accowlting unit. 
These financial activities are often the exchanges between one accounting unit and 
another; and accounting is concemed ,·vith the process of recording, classifYing, sorting, 
summarizing and interpreting the results of these activities accordillg to Ihe generally 
accepted principles. TIlese s teps are the meruls of creating accounting information. TIlUS 
accounting is a system lor creating financial infOImatioll. 

The data is jiequently e};.-pressed in monetalY terms. I11is is so for t~vo reasons: 

1. Money is ollr medium of exchange. 

2. Transactions must be expressed quantitatively, and money provides a logicaJ 
common denominator. 

2.2 Information Concept 
Accounting systems do not end with the recording of business transactions and 

events. TIley are designed to report ,·he results ofthese transactions. 

1. Accounting inifJITnation system provi.des the feedback needed by an organization, to 
regulate its system activities, controlling their resources and measunng their 
accomplishments. 

2. Infonnation can influence a decision so it must be relevant. By presenting only the 
financial illtonuation, accowlting system tends to exclude the processing and storage 
of non-quantifiable infonnatioll. 

2.3 COmlJuter As An Accounting Tool 
TIle computer is an electronic tool that can collect organize and communicate 

vast amolmt of information, ... vith great speed. The use of computer aids in producing 
timely, re levillit and reliable repOIis, free from both error and bias. It assists the 
decision maker in correctly interpreting and forecasting the outcomes, besides aiding 
the ma.nagement to achieve greater operating efficiency. 
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payable, salaries payable etc. 

Lone Tern} Liabilities 
Liabilities that w ill be due after a comparatively long time, as bonds 

payab le, mortgages payable, etc. 

2.4.7 Ow'ner's Equity 
Owner' s equity is the residual claim after deducting liab ilities fi'om l:tBsets. 'Tb e 

owner's equity is the resources invested by the owner. We can state the owner's equity 
equation as follows : 

Assets - Liabilities = Owner' s equity. 

2.4.8 Accounting Period 

Life of husiness must be divided into appropriate segments for studying the 
results shown by the transactions after each segment, for which the swnmary of business 
operation is prepared. such 'span of time is termed as an accounting period. It may 
consist of a month, a qmnter of a year, a half year or a year. Many of the business 
transactions may efie ct one or more succeeding accounting periods. 

2.4.9 Account 

When large amount of data are gathered in the measw'ement of business 
transactions, a method of storage is required. An "ACCOilllt" is the bas ic storage lmit for 
the data in accounting. An accounting system has separate accounts for each asset, each 
liability, and each compo'nent of owner's equity. 

2.4.10 Ledge)" 

Tn a manual accounting system, each account is kept on a separate page. These 
pages are placed together in a book or fil e. This book or file , which contains all the 
company's a.ccolmts, is called a ledger, 

2.4.11 Chart Of Accounts 
To find the account in ledger and to identifY aCcOlmts, an accountant often 

numbers the aCcOlmts. A li st. of these numbers with the corresponding aCCowlt names is 
usually called a chilli of accounts. 

2.4.12 Double Entry System 
A system of accolllting by which every accounting transaction must be recorded 

twice, in such a way that the total amount, debit and credit equal each other. 

(~h3pter TVlO: Inrroduction to }\ccounLing 
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CHAPTER THREE 

EXISTING SYSTEM 



3.1 Introduction 
11lt. aC cowlts department is headed by a Senior Accounts Ofi:lcer. TIle other 

stalf members are : 
Accollnts oft! cel' 1 
Assistant accounts offic ers 2 
Superintendent accounts 1 
Accountants 2 
Moreover 12 other clerical staff members assist in rwming the department. 

PIMS ha.q an accowlting peri od of twelve months stilliing fi'om 1st July to 30th 
Jlme. 

TIle process cycle includes bOUI approval by tile accounts officer for ourchas.tZi 
repai r or iterrls vlus other services; (uld pcz yrnent to companies and employees. 
Average number of dai ly trilllsachons is about 150. 

PIMS receives the annual budget :£i'om the Ministry of Finance, suggested and 
approved by tile Board of Governors. This budget also includes the amount generated 
by PllvIS :£i'om its O\>VI1 resol\rces e.g" pati ent receipt income from the private ward, etc, 
TIle BOill'd allocates the budget to difie rent account heads. Payments made to 
companies is deducted from these heads, TIle illlllual budget is watched throughout the 
year illId nl1ming bahUlce is kept head-wise, 

3.2. Purchase Procedure 
In PIlVIS a Purchase committee purchases items 10r different stores. This 

committee comprises of: 
1. Chail111illl 
2. Secretary 
3. Superintendent General Stores 
4. Ass istant Director (AdministTaiion) 
5. Superintendent House Keeper 
6. Senior Accounts Officer 

As the accounts depruiment is related to all the wards I departments and 
insti tutes, so it has to deal wi th three difte rent types of purchases : 

. 3.2.1. Tender Purchase: 

The pw'chase cotluniltee prepru'es a li st of items demanded by stores on tlu'ce 01' 

six montlIs bas is. T enders are called from different supp liers and rmUlul1lClurers, In tile 
tender list description of each medicine is speci11ed. On receipt of tenders, tile 
comparative statement of raies is prepared and the purchase committee decides about 
tile suitabl e tender sati sJ~i ing the criteri a. TIle approxinulte demand biB is prepared illld 
passes for approval from the purchase <Uld accounts depm'(ments. Purchase order is 

. placed to the supplier. Each consignment is received on a delivery challillI showing the 
quantity of items delivered on that date, On completion of total supply order, the 
supplier submits the bill to purchase department. 
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• Firnl-'Vise Ledger : 

Bill date , v-contingent no ., finn bill no. , supply date, amount, bill receiv ing 
date, cheque no. , <md cheque date. TIle records are indexed firm -wise. 

• Expenditure register : 

Date, voucher contingent no., amount, name of receiver, f-bill no. , l-ta.,,{, and 
net amount. TIle records are indexed head-wise. CUlTent balance is calculated for the 
particular head after each entry. 

• Cash Book: ' 

It has two sides, receipts and payments. TIle receipt's side contains the opening balance 
telr the particular date. The payment side contains the records for payments made on t1mt 
date. AI (he end of the day, amount in hand is calculated, deducting expenses from the 
opening balance. TIlis amount becomes the opening balance for the next daie. 

The accounts .depruiment also deals with cases related with payment to 
employees. In such cases, the input data documents are to be fill ed in by tlle employees, 
snch as, medical reimbursement proforma, traveling allowance proionna, d e. TIle rest 
of the procedure is same as above. 

3.4. Summaries And Reports: 
The following reports are prepared monthly: 

l. Ji st of outstanding bill s 
2. expenditure statement 
3. balance of different account heads. 

Producing these reports is a cumb~rsome and time-taking activity. 

3.5 Dra"rbacks Of The Existing System: 
Our study reveals the follovving drawbacks of the existing system: 

1. Lack ()f Security: 
In the present system no backups are prepared. All books and ledgers are in 
original form. A loss of any book may cause a di saster. 

2. Slo,,' i\.nd Laborious: 
Present system is manual so storing and retrieving information from ledgers 
a1l(\ registers makes office work quite slow. 

3. Inefficient: 
No timely preparation of reports is possible so required infotmatioll is not 
avai lable within the time. which effects decision making. 
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CHAPTER FOUR 

Proposed System 



4.1. Introduction: 
It is an era of computer , in which computer has become popular in every field 

of life because of its speed effic iency & accuracy. For this purpose most of the 
manual systems are being replaced by the computer-base solutions, Pl1vlS is al so 
looking for an automated accounting information system to make their tedious job of 
handling large volwne of data easy & eftici ent. 

4.2. Objectives Of The Proposed S)Tstem: 

4.2.1. General objectives: 

1. To provide better services to the concemed users, management and 
hospital employees. 

2. To provide a simple & lIser friendly system with online help facility. 

3. To reduce typing load, increasing productivity. 

4. To provide an accurate & error-free system, supplied with several 
checks for data entry & updating. For example, there should not be a 
chance of duplication of data aB voucher number , etc. 

5. To improve data management control , like updating, deletion retri eval , 
etc. 

6. To improve data security by restricting unauthorized access to data. 

7. According to 0 and 1'1 Division report, a llununwn sav ing of 
Rs.l 0,00,000.00 per annum will be expected tovvards thE' salaries and 
allowf:U1ces wh~n the system is fhlly computerized. 

8. Saving cost offcHIDS & conmlUnication. According to a rough estimate 
0[0 ~U1d M Division saving Rs.4,50,OOO.OO per annum can be achieved 
in the head of printing and staliollmy-

9. Managing the buckling requirements of the whole institute conc:ernmg, 
accOlUlting services, data m~U1ipulation, efficiency etc. 

4.2.2. Sllecific Objectives: 

1. Providing multipl e index ing of files for effici ent searching of records, 
SHch as providing multi -selection criteria for voucher sem'ching (on 
voucher number, month year, receivers code head etc. 

2. Provide online inforrna1ion for various reports and queries. 
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2. Provide employees data base with complete inionnation 
about job status such as , employees on long leave, retired, 
transfelTed, tennina1ed, deceased, temponuy employees left 
~U1d on duty etc. So that the person on leave can not drm,v 
conveyance allowance etc. For the said period. 11-1e existing 
system provides no such infof!llation uptiI nov\'. 

3. facilitate the process of reut for accommodatioll 
TADNConveyance allowances, telephone expenses and 
recording the access amount for deduction. 

4 . sorting ~d searching the cases W.r.t employees. 

5. keeping record for temporary employees, such as nature of 
job, stipend, extra amount per allllum etc. 

6. total amollnt pending/paid to any particular employee f()r 
different heads. 

C) Departnlent Module: 

Every sort of purchase or service made is related directly or indirectly 
to different departments anhe institute. Different processes ofthe proposed keeping the 
following infonnation in concem;-

modules. 

1. Department wise expenditure \-vith reference to current! 
previous accowlting years 

2. Facility of adding new records for new depmtmentB . 

3. Record of indirect assignment of expenditw-es to depru1ments 
through employees for particular department. 

rI11e new system is designed considering the requirements of these three 
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CHAPTER FIVE 

SYTEM ANAT~YSIS 



5.1 DATA DICTIONARIES 
5.2 DATA FLOW DIAGRAM 
5.3 SYSTEM FLO'" C~T 
5.4 PROGRAl\f FLOW CHART 

Data Dictionaries 

Data Dictionary : Data Element 

Data Element Name 
FlR}.IICODE 

Short Description 
A lmique code allotted to each company / finn applying for payment by 
the accounts department. 

Aliases COI\fP ANY CODE 

Format XX9999 

Values 
Discrete Continuous 

Not Applicable XXOOOI - XX9999 

Security 
Created by the accounts officer, deleted by the accounts officer only if 
no related case fotmd, may be viewed by all the staffmembers. 

Editing Not Applicable 

COMMENTS 
Two character prefix is for company code, while four numeric digits are 
serial in nature. 
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Data Dictionary : Data Flow 

Da ta Flow N arne 
Tax Deduction Statement 

DESCRIPTION 
Describes the tax deduction on purchase & service of goods, etc, on the 
total amount, also mentioning the tax rate applied. 

Contents 
• Voucher Contingent Number 

• Applicant's Name . . 
• Total Amount 

• Tax Title 

• Tax Rate 

• Tax Deduction Amount 

• Net Payable Amount 

VOLUME INFORMATION 
2000 I YEAR 

COMMENTS 

This statement provides infonnation about tax deduction amount. It 
accompanies the voucher fonn if the respective account head is taxable. 
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· Data Dictionary : Data Process 

Data Process Name 
Tax Deduction 

Description 
111is process calculates the amount for deduction on taxable account heads. 

LOGIC I 
If 

1. Voucher FOlm Case-Type = Purchase Or I 
2. Detailed Bills Case- Type=Service J 

~----------------------------------~-----------------------------

INPUTS 
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Data Flow 
Diagrams 



DATA FLOW DIAGRAM FOR COMPUTERIZATION OF 
ACCOUNTS DEPARTMENT OF PIMS 
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Flow Charts 



INPUT IvV\STER PROCESS 
--~~--------------------~----
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INPUT MASTER PROCESS TRANSACTIO N OUTPU 

VVhen Headcode is 59000,59900,67000 Cheque is issued to a posted bill 
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INPUT MASTER PROCESS TRANSACTIO N OUTPUT 
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INPUT MCo,STER PROCESS TRANSACTION OUTPUT 

\Nhen Headcode is 59000,59900,67000 \Nhen bill is not paid. 

���_--------., CHECK & ENTER 
IN COMPUTER 

TBILLS 

DEPART 

BILLS ! 
! 

--..H.EAD.S_ ... ! 
I 

, 

ElvlPLOYEE ( 
·-.. __ Iil 

., 
FOR POSTING 

SAVED 

TTB ILLS 

TIBlDET1 

VOUCHER,CODE 
- .. -------1 CLASS IFICATION 

, 
, , 

, , , , , 

\ 
\ 

TBllLS 

TBIlDET1 

/ 

PROFORIW-\, 
SANCTION 

LETTER 



INPUT IW\STER PROCESS TRANSACTIO N 

\Nhen Headcode is 58200 ,Posting is done for unpaid bills 

[:.T.BI.LLS __ 

/ 
BILLS TACCOM 

/ 
/ 

\ / / 
\\ . / / 

\ / / 
\\ / / 
\_~ __ II/_-

r POSTED AND 
/ SAVED 

tI 
'-/.~/--. 

// / I 
/ / / 

~ ___ ----,i'--" / I 

(' ACCOM I 

( ElvlPLOVEE 

CRNTBUDG / 

'-WI ___ ; 

( IVI/ISTCASH 

OUTPUT 



INPUT Iv~STER PROCESS TRANSACTION OUTPUT 
When Headcode is 58200 and bi ll is paid . 

Error Report jf 

house rent limit 
~--------------~ is crossed 

TBILLS 

/ t 1 \ 
/' I I 

'-wIII_~ / I 
DEPART ( 

! I i ·"· /' \ I I I \ 

I I I \ 
r--, ---..1..-,( I I / \ 

( HfADS I I / \ 
I /~-

-) "I / ,//.//\ DBILLS 
EMPLOYEE 

~/--

i 

I r----==-~-~~L-__, 

~ _____ LI POSTED AND 

SAVED 

VOUCHER,CODE 
-------·~CLASS IFICAT ION 

( 
LIMITS3 

'~ ___ A ;/ /;/ 
1 ; / / 

/ / I 
; , 

I I 
r------L..,I I 

ACCOIvl I 
~/ 

I I 
,-------Ir I 

( CRNTBUDG r I 
~j 
( MASTCASH 

PROFOR.M4, 
SANCTION 

LEDER 

SCREEN 



\ , 

INPUT ML\STER PROCESS 

V\/hen Headcode is 52200, Cheque is issued to a posted bill 

FIND CASE AND 
,---- --.. 1 ENTER CHEQUE '-e._ ... ~~ ___ ~~/ ./--"'~I.NF.O.R.IV.\6;.T.I.O.N. 

( DEPART 

HEADS 

BILLS 

ElvlPLOYEE 

CRNTBUDG 

Iv¥.STCASH 

POSTED AND 
SAVED 

TRANSACTION OUTPUT 
._------ - _ ._----- --------

TTBILLS 

IT TELE 

SCREEN 



INPUT ML\STER PROCESS 

When Headcode is 52200 , Cheque is issued to bill not posted 

- -------- --- FIND CASE AND 
~-----~ ENTER CHEQUE 

[
CHEQUE 

!NFORlv~TIONS ../" 

--~-~' ./ ~--
INFORI~TION 

(--.-DE_PART .... t / I 
.I I 

HEADS 

TRANSACTION OUTPUT 

TBILLS 

!-. _____ l. 

T TELE 

// 
( BILLS /1 

\ / / 
'\/\ / / 

/\ i / 

I' ',-\\ __ 1_,_/1---, 
.---------~- POSTED AND 

(,

' , / SAVED 
EMPLOYEE r.I .,.---_1. / / / 

,/ / f 

~TELE __ l/ / 
I / 

~C.R.N.TB.U.D.G _ .. I 
I 

( Iv~STCASH 

- - - -- - l 
VOUCHER ,CODE 

-, 

PROFORML\, 
SANCTION 

LETTER 



INPUT MAS ER PROCESS 

When Headcode is 52200 And bill is not paid. 

------~ __ . I CHECK & ENTER 

DEPART 

BILLS 

HEADS 

EMPLOYEE 

LllvllTS1 

IN COMPUTER 

FOR POSTING 
SAVED 

TRANSACTION 

TB ILLS 

TTB ILLS 

\ 

OUTPUT 

Error Report if 
telephone calls 
limit is erosed 

Voucher,Code 
Classification 

proforma ,Sanction 
lette r 

\\ 
'\ 

\ \ ......... 

\ ", ~- ". 
\ ,,/ 

\ ...... / 
,-- --- --- .:'\- ---- - ---~ .IIl.( SCREEN " , \ , .. 

: l-BILLS , , , 



INPUT Ml\STER PROCESS TRANSACTION OUTPUT 

When Headcode is 51100, 51400,Posting is done for unpaid bills 

j TB ILLS , 

(\--....-..Il 

( BILLS I 
~ 

/ 
/ 

/ 
I 

POSTED AND 
SAVED 

EMPLOYEE 

/ , 

TADA 

( CRNTBUDG 

Y 
I 

f I 

( rv~STCASH I 



INPUT IvV:\STER PROCESS 

VVhen Headcode is 511 00 , 51400,When bill is paid . 

CHECK & ENTER 
------~ IN COMPUTER 

DEPART 

BILLS 

HEADS 

ElvlPLOYEE 

TADA 

CRNTBUDG 

I~STCASH 

POSTED AND 
SAVED 

TRANSACTION 

TBILLS 

TTB ILLS 

OUTPUT 

VOUCHER ,CODE 
CLASS IF ICAT IO N 

PROFORlvVII, 
SANCTION 

LETTER 

SCREEN 



INPUT Iv~STER PROCESS TRANSACTION OUTPUT 
------------------ - \ 

\/I,fhen Headcode is 51300 ,Cheque is issued to bill not posted 

FINO CASE AND 
--~--~-----.. I ENTER CHEQUE 

DEPART 

HEADS 

/ 

BILLS 

TAX 

F IRtvlS 

EMPLOYEE 

BILLVAN 

CRNTBUDG 

Iv~STCASH 

INFORrvtA.T ION 

POSTED AND 
SAVED 

, t 

\ / 
f\, 
I \ 

TBILLS 

I "\ 

I(--~~ 
I TBILLVAN 

'itIII __ 1A 

CLASS IF ICATIO N 
PRO FORtvv:'>.., 

S.ANCTION 
LETIER ,TAX 
PROFORMA. 



INPUT IvtA-STER PROCESS TRANSACTIO N OUTPUT 

When Headcode is 51300 Cheque is issued to a posted bill 

.- 
---.----.--- ---~ -

CHEQUE 
INFORMA.TIONS 

FIND CASE AND 
---'----.--- ------. ENTER CHEQUE 

DEPAR ' 

," INFORI\1l\TION 
/ 

/ / l' ; -/-·----:1-/--) 
(~H~EAD~S ~'! . / / / / 

(r------

-~\ 
~ __ i! 

TIBILLS 

\, / I / ' 

(' -- T;;--~' / / /1 ( 
/ I --.!~--I ' I ' 

\ I / I ! / 

TIBILVAN 

r---- ,/ I / l BILLS I / 

-----.~.I' I 
-Y I 
/ \ , \ I 

I \.1 
;-_ _ L , f\ 
r F IRIv1S ~,-' _ \ __ " __ -, 

',,-- / I PO STED AND 

'\ I 
\ I 

SAVED 

.... -----r·~~ ---
I i I I 

I / j I 
I // / I 

,- - - __ ---1_--J.J I I 
( EMPLO VEE / I 
' _____ IIiIIiIi& ! I 

I " 
I I 

j I 
I j I 

(CRNTBUDG I 
"'liiiiiiiiiiiiiiiiAl 

/ 
I 

/ 

( M4STCASH 

l ______ ___ _ 
VOUCHER ,CODE 
CLASS IF ICATIO N 

PROFORrvV\, 
SANCTION 

ETIER 

SCREEN 



INPUT IvV\STER PROCESS TRANSACTION OUTPUT 

When Headcode is11000. 12000. 13000,41000 . 42000 , 43000 , 44100.51200 . 52100, 54000,55000. 56000 ,57000 , 
59000 , 59500, 59600 , 59800 . 59900 , 67000 W hen bill is paid . 

---c;~~~;; - .. -------~ CI~Eg~~pz;:~~R 
r--'Y' 

DEPART '/''' •• , .--

~ 
\ ',.---_ .. \ 

/ / I t\ 
''''--I-~ ,,/1 /1 / I '\ 

\ 
\\ r BILLS X / III \ 

\ ~\(I, \\ 
"r", ___ B __ II, - - -",~ \1 Y / lTBILOET 

( HEADS ! \l Y. \.-._---- / ~ \ 
/ 

. / I ' , 
---/ .I • 

I ! 
/. ! r,-/.. EMPLOYEE 
I ! ", 
I I 

I~~~'~' / 
/ 

, "-1111 _ _ _ & 

\ 

,/ \ 

\ 
\ 
TIBILLS 

( TAA I 11
/ ) 

,/ \-.. ____ IA 
;' / .. 

/ ,/ 
,---4- -l-+-z:..,j' ---I!&'--.'''' _ , 

/ PO STED AND 

/' '-liiiijiiSA. VE. -DillilliI::~"--~ --' 
\. 

(, FIRMS 

'- / / I \\, 
, ' I \ 

/ / I '\ 
/ ; / '\ 

/ / I 

- -
~ - -- ._-- -- - - - -

, . I 
/ / I 

---4 / / 
( BILDETL1 / I 

J 
J 

r-------- ---- t I 
(CRNTBUDG / 

\ I 
''-Wiiiliiiiiiiiiiiii&/ 

J /--------1; 

\ IIAA.STCASH 

'~--~~~"~~~~-::!3~ 

ClASS IFICATION 
PR OFORlv\L\, 
SANCTION 

LETIER,TAA 
PROFORMA 

SCREEN 



INPUT Iv~STER PROCESS TRANSACTION OUTPUT 
------------. ._- - ------ ----.--------------

When Headcode is 11000,12000 , 13000,41000,42000 , 43000,44100 , 51200 , 52100,54000,55000 , 
56000. 57000 , 59000. 59500. 59600 . 59300, 59900 , 67000 Cheque is issued to a posted bill 

DEPART 

HEADS 

TAX 

BILLS 

FiRlviS 

EMPLOYEE 

FIND CASE AND 
ENTER CHEQUE 
IfIlF u R!vV\TION 

/ 

. ---- - --- - --- --

i / 

/; 
I I 

/ I 
/ / 

.I I ·· ..... iiIiiII!IIliiIiIiiilj / 
, I 

I I 
(, 

-I /i 
CR NTBUDG ------...-./ 

/ 

TrB lLLS 

--- - ..-...y-------'--

\/OUCHER,CODE 
CLASS IFICATION 
PROFORlv~, 

SANCTION 
LEDER 

SCREEN 



INPUT rW\STER PRO CESS TRANSACTION OUTPUT 

W hen Headcode is 52200 , 53100 , 53200, 5 ~3300 VI/hen bi ll is not paid _ 

-_.-., 

.I 
,.--------------_.-.,' 

( FIRMS I \ 
\, 
\ 
\ 
\ 

\ 
\ 
\ 

\. 
\ 

\ 
\. 

, 

. , , 

-, 
\\ 

-~ 
--- --------------1 

on-B ILLS 

'--
'-

I 

Voucher,Code 
Classification 

pro forma ,Sanction 
letter ,Details of bills 

-",-. /---_._-----. 

_ .. .. _----- - '~( SCREEN , 

'" TBILLS 

G ----



INPUT rvlA.STER PROCESS TRANSACTION OUTPUT 
-----------. -.-.-------~----.-- --.-------~-------------_._------_._-- ------ - .. 

VVhen Headcode is 52200. 53100 , 53200 , 53300 Post ing is done for unpaid bills 

TUTILITY / 
/ r-::;------: / / 

\ ! / / 
'\\\ II II 

r---------,/ \. 

\ \ / / 
~--II. \ \ j I 

'--'---, If PO~~~~D ----

EIvlPlO YEE 1 

FIRIvlS 

------... / 1,/1 /1 /1 
,/ 

( DEPART I / 

r-=--------j / 
\ CRNTBUDG / .I 

~ ~ / l MA,STCASH / 

r ---- ---, / 
[ UTILITY i 
\-....---



INPUT rv~STER PROCESS TRANSACTIO N OUTPUT ---- - - ---- ._-----_ .. - ---_ ... _-------_. -

W hen Headcode is 52200 , 531 00 , 53200 , 53300 Cheque is issued to a posted bill 
---.~.-- ,---------

--'CHEQ UE -.- l FIND CASE AND 
-. ------.-.--~- .-- .. ENTER CHEQUE 

----------; ~ INFORMATION 

\ DEPART {ft-ft-n 
/---·------7,' I / / I 

( HEADS /1 / / I 
~ I / // / 

/ '/ /' I ! 
I 

I 

C-- TAX- ·-· / / I / 
,..--... / I 

/ / 
/ I 
/ / 

/ 
I\; , / 

1\, I 
,~-----L ~ / / 

/ c-=--·--· 

( FIRI'vlS [ / \ _ ,..,; 

\ - _frOSTED AND 
.. I SAVED 
\ / 
~-I-/:-"·/~

I / / I I / / I 1/ / / 
rE~~-~~Y-E-E--'--!' / / 

, / I 
/ I 

I I 
I I 

r-------·-·--r I 
(CRN-rsUDG I 
\ ! , I 

I ,. 

I 
r--------i 
(\ Iv~STCASH 

'-.. __ II1II. 

r---------

TTB ILLS 1 r ...... --
" I 

/ 

-------..--

\"" 

/ 

----------

VOUCHER ,CODE 
CLASSIFICATION 

PRO FORtvlA, 
SANCTIO N 

LEITER 

SCREEN 



IN£UI ____ tvV\STJ;.B- __ _ 

\Nhen Headcode is 65000 VVheli bill is paid . 

---.-_ .. -., r-·-··------·----·-----,------- ---. -~-' .. ' t -.j CHECk S: ENTER 

l VOUCHER --·.:··~.?~. 'N COMPUTER 

!-----.-.. ----~, /'! t 
STIPEND / ,/ I 

---.._--1 / / 
/~------, / I 

( BILLS ~-j-
I I 

___ i) I 
( HEADS 

l STIPEND1 

\_ . I 

i I 
/ I I . 

I / 
t I 

.. / 
I ' 

/ I 
/ I 

! l 

/ I 
! / 

;------- -----.-.-, l 

I I 
1 CRNTBUDG , 

',-- I 
I 

(---_._._--
I, Iv1A.STCASH 

\ 

TRANSACT 10 N _______ ._.9 UrE:UT 

( -_. ------------_ ... _ -, 
I ' 

TB ILLS 

VOUCHER ,CODE 
ClASS IF 'CATIO N 

PROFORt#... 
SANCTION 

LETTER 



INPUT IvV\STER PROCESS TRANSACTIO N OLJTPU-I 
._------- _ .. _-----------.. _---------_. __ ._._------_._----_ ... _.-_._ .. _--_. -- .. --- -.-. .... . 

W hen Headcode is 6.5000 Posting is done for unpaid l)ill5 

/ -_ ... -.-- _ ... , ... _ .. _-

( BILLS 

..' 

.-; .. : -.-' ..• .,..-- l;1i!. . , 

(

···-----··--·-··--7 

ElvlPLOYEE 

\. ,-_. __ .---------, 
( . 

'\ 

\\ //( TB llLS 

\ ,/ \ 1II ____ 1Iil 
\ // 

\. 
\ // 

A~.·~.o.~.~.v~~.· ;:./F.D_ 

II 
! / 
I I 
I I 

/
/ / 

I 

'/ 
( ..... C.RN.T.BU.O.G_

II
! 

r:~~'-C-AS-H-j 



INPUT MASTER PRO CESS TRANSACTIO N OUTPUT 
- -WnenrreacfcoCle' l s.lrouoO\l\lTretf15lllT.~Ii()n)1lTa.--------·'-··-------------·-___ J 

[:~~::~ ~---__ ~ i~:'~Eg~~P~~EiR TBILLS 

fi ____ _ 

/ ,--------'~J 
/ \\ 

.I "------, 

( ---BILLS--~ 

'--.-__ 1& 

(,--w.
H

•

EAD

•

s

_lI.l--------' 

PAY 

FOR PO STING 
SAVED ..... -. 

\. 

\,,-,.. __ IA. 

VOllcher ,Code 
Classification 

proforma ,Sanct ion 
letter 

\ 
V SCREEN 

\ " 



INPUT MASTER PROCESS 

When Headcode is 00000 Cheque is issued to bill not posted 

-----.-.---------r CHEQ UE 
l'NFORlvV>.TIONS 

FIND CASE AND 
------ --. -. ENTER CHEQ UE 

INFORIVVUION 

BILLS 

,// 

r - - -- -.-- ~- - ---... - ; 

( , MA.STCASH ' 

-- - - . - -- -1: 
- . -

,/ 

/ 

/ 
POSTED AND 

SAVED 

I 
f 

TRANSACTION 

TBILLS 

\ ... __ 8\ 

TTB ILLS 

VOUCHER ,CODE 
CLASSIFICATION 
PROFORI\I~, 

SANC ION 
LETTER 

SCREEN 

OUTP 



INPUT MASTER PROCESS 

\/\/hen lieadcode is 00000 Cheque is issued 10 a posted bi ll 

.. --~---

[---~~~-Q UE 

_INFORlvv\TIONS 
- . -.... 

- -.I'::'~. ..... =.- -~-':.~ --~ 

,_.-_. __ .. _--------
FIND CASE AND 

-------- --'- ~ ENTER CHEQUE 
INFORlv~TION 

II 
,f' 

TRANSA CTION OUTPUT 

. __ {~- n~IL~~ - ---1 
\ 
i -- . _. ",.--.,m ,. 

I 
/ ( HEADS -l I 

~-al / 
i 

( ---8 1L1..-S--·-+,7 

'c · _ _ _ --l 
~ 

\ 

\ 
\. 

\ ... 
\ 
\ 
\ 

\ 
\ 

/-----.-.~---.--.., 

( CRNTBLJDG '// 

\ ~ __ El 

;' 
.I 

I 

.,1f 
I 

"-"--'- . ---~ .. -----

( IvtA.STCASH 

'-

i 

'ler .,: : ..... _, r;;._~"'Tc.:.;' _~~~ 

- - - . 

l 

/ 
l 

POSTED AND 
SAVED 

.I 
I 

VO UCHER ,CODE 
CLASS IF ICATION 

PROFORIIAA, 
SANCTION 

LETTER 

------
SCREEN 



Sample 
Program Flow 

Chart 





;'~ .-... .. 

<:~:/ if selected "·-·_~~>- Ye5~C ebsi=1 J 
'-""'.'.",. /./ .. -./ L 

-;~'~- ~eiect .emPloyee(s)iJ 

l
---- -... -.7.. ...• -----J be processed 

ebs=O .-r------. 
---.-~-=_-.-----J 

... --.---.--.-.----.--.. - .. -.--.--------.-------.---- -.--·--7 L : _____ :.I'~ ir" de".r,,:"e"~I budge_, summ~~'_. __ -.JI 

, . ,~/ -.... ............. 
. , ... - ....... 

< ~_~~.' If selected ~~~~>-- '( es-~[=_ dbS~l '---~_=] 
.... ..... .. ,. .. 

·'·-'·~.~I~// select department(s) to] 

[ .. -.-----.. !'..--~-····----I be p roc ess e d 

--.-.---~.~~~:=~.... '==r--.-.--'--'.' 
~ _____ ... _ ________ ... __ .. __ . .:!f_. ___ ._._._. __ . _______ . _____ -, 

/ "Print paid cases summary?" / 
/ -.:...------.-~ _._----" 

-",.-



"---'--l 

! 8 " 
< •••• " ••• J~" 

.-----.. - . - ... - ----- -- - -.. - - -.------ .--- -'---'--7 
" "Pr int Pending cases summary?" ;' 
L-____ . _ ___ ._._._._ . ___ . _ ____ .. _~-.--.-.----.----.---------. .J 

,-'-
...•. 

( 

Nu r- .. ----- .:r ... ____ ._ ... _. ] 

L pcs=O 

'---'--F-=-==:~'----------""--'--'-'" 
f .. -. '-'-'-'-"- -- -- '-' .--- -------- ----... -.- ---- .- --.-. -.-.- --.... -'-7 

.' ·Print brief summary of each voucher?" / 
/ ... . ___ ______ . ____ .. __ • _ _ • ____ ~ ______ ._ .. _ .. _ .. _. __ .. _._._ ............ _ _ . ..J' • 

" 

' ··h:-

. , .r · ·' 

1 __ .. -.- ... __ ... _.1.._._ .. _ .. .. ---

'-_. __ . dsb=O ] 
'-'--'-l~-- .=--~'--'~.:'=--- -.---.-.-...... -. --. 

_ _ . ._._ ... ___ .............. _ ... _ ... .. ___ J. .......... __ . __ .. _ ... ___ .. . _ .... _ . ___ .. ___ . 
/ ./ 'Print datclIlJise cash book?" / .. - .. _ .. . .. . .. _._--_ ... -._ ... -..... --... -~ _ .. .. _ .. - .. _ .. _-_ .. __ .. _--_.- . __ .' 

,/ . 

..•.. , if se lected 

I 

Nli 

if SC I (' t.'/I 

I 

1,1, 
-- ' - -- .-. -

. .. 'j' p " .. I scrnprni :::: 1 
' 1 -

1__ !j G rllf.lrtll ~:i. I 

... ' }~~-~~.-:=.: ~--~ -~-.. ------_._- .--_._--
.... - _.-.- .. - -- ----...... - . .. -.--.---.- .. --.--... -.----- .. 7 

' Process ahove sf!iec:tion or not?" ,.-
. - ._- ... _. - ~- j 

if continue 

" 

[_-- OkC'~~1 ~::) ________ _ 

(. - -'~t~~----' )--<-···/·· i ·;":kr.anr.p.;~·~ ··'-·---.>--y' n~-~l-Z'-l 



-.----. t-~J o----- ._--. __ ._ .. _-- .-.-- .. :.~ .. IF GBS= 1 

.. /.... -........... '-.... 

·--···---··· HD·-·-·---·-·-< IF ALL YEAR = 1 "-;> 

.'~"""""" ' . ~_ .. ~ ... -"_. ,. 

/ 

........... 

\" (: s 

roP~CLOSII.,jGJ 
- -.-~---.---_ ..... -.-_._--_ .... 

.. . _- - --_ ... __ ._ ... __ .. _----_ ... __ .. _--_ .. _._--, 

l --. 

'T 
No 
I 

rio < IFS~R~PR~T= I 

~:II~~:~~~~T~~ -) __ J 
YEARS I .... -.--.... - .- -. -_ .. _- _. 

, -- ---.- - --- -- -. --I 
PRINT REPORT ON 
SCREEN FOR ALL 

.' I 

I 
V fj.:. 

.>---.... --.-. Y I) ~, .... "'-----1 

PRTN1' R E~ORTS ON-] YEARS 

[

-15 RTNf-r{l~~ 0 r{fs-oN 
fCREEN FOR 

SELECTED YEAR 

L __ ?lt~~~~~~~_~ 
"l l ._------_. _.- ----- ---------' 

--. "'---' " 1' -. .--. 

1 __ ._ .... ____ ... __ ... _ .. _ ..•. __ .... _. __ ..... _____ ...... .. 

-_···-·-·--_·_··-·_--····-·· __ ·--·---lIo 

'. ,/ 
"J-



1 ------------------- --------

----* 



r--------t~ D 

----1'10--· 

'( li S 

-------j----.~ I 0 pen files :tbills ,firms I -_. ----_._._-,-_ .. _-_._-_. __ . 

, 

[OP.~I_~iIIS:fi~~s -I 
1. ___ ._---_ ._-_._ ._-__ _ ·-l 

CELEmECORDS 
FOR REQ UIRED 

YEARS , . -----r ------· 
.. ~ 

.. ~./.. ' ....... 
........... / "'.'. 

<~~,SCRNPRNT~,~:>--.y6S----·-1 
"·~· ~-.1//'/~ r-PR-INT REPORTS ON 

I 
SCREEN FOR 

1'10 SELECTED YEAR _ _ _ .. ·-·---L---·--

PR IN·=T""R""'E;-;!.P=O RT~rolfl 
SCHEEN F() I~ 

SELECTED YEAR 
- . .. --- _. , --_ .. _. __ . 

I . 

1 ____ .. ---+ 

1 -- ._-_.-.... _._- ---- -_._-_ ... _-_._---_._-.. 

~ 
" . ..-' ............. 

PRiNT REPORTONl 
, SCREEN FOR ALL J' 

YEARS 

____ . ___ ._L~-__ -~r--··----·-



/ 

r---- --'-j 

, F I , -' 
, " 

~'"'' 

r--------- I-!n----.-------<- IF ebs=1 '····-·,. I ..... -... , ./,,// 
I ~~ ... -/~ . - . 

I r 

I

I ,'( , 
- - - ---- I···Jr.-··--·--< - IF ALL YEAR == 1-» 

I // 

I 

-.. ~~=~~-=-=-~~~ SELECT RECORDS -] 
FOR REQU IR ED 

YEARS --1-·-'-'----
.... - .... 

"r",..r ........... 

~..- ..... -

<.-::IF SCR NPRNT ~·1 ·'·-::>--.. -- '{ 8 S-- ---.~ -- ~/ 
.. . _- ..... /./" 

-... ·'····1···- .,/ [PRTN'r H,EP()RTSOj 
SCHEEN FOR 

t,") SELECTED YEAR 

I 
PR INT RJ ORTS ON1 ---·- ·--C-=:----. -

SCr~EEN FOr{ "--.--
l __ . .?i.LE CTED YEAR ---r-"--- ---

L_. __ . __ .... _ .. __ .. ____ . __ ._ .... _______ .. _ .. 

*-----------_. __ .- .- --.. - ---.- .. .. 



------- ,·~ o----

YI)S 

___ ~,es:t~~ ~~;e~1 ,em~tEe ,fir~ ~bil~3I1'tutilitJ 
r-fj-Ie-S :-tb-il-IS-~b.J.I~~:t1 ,emplo ---------------.-.------1. 
yee , firm s ,tbillvan ,tutility --.. -- '-J---'---

SELECT REC6RTYSJ 
FOR R - QUIRED 

YEARS - 1 ---_·-
.. 

~.,-r.r· ....... ~~~.~~.~ ..... 

" f~CRNPRN~~l >-~~ "'---] 
". ~ "-PRiNT HEF'io'k'rs CYN-

SCREEN FOR 
"'0 L.~LECT~Q..y'!=AR 

./ "'-. 
............. .. ~" 

... J"" "-......... 

~
INO.---<~".'~'.scRNPRNT:~r~-.>-l 
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CHAPTER SIX . 

SYSTEM DESIGN 



6.1. Introduction 
TIle pwvose of the system design is to develop a complete new system :£i'om the 

specification produced in the analysis phase. It is the most challenging job of all the phases in the 
systems lite cycle. Analyst should phUl for selecting a new system which should meet the 
requirements ofthe organization. The main components of system design are as follows: 

• Input designing 
I.Codes Designing 
2.Forms Designing 
3.Input Screen Designing 

• Output designing 
1.Reports 
2.Queries 

• Fi les Designing and Maintenance 

• Data SecW'ity 

6.2. Inp'ut Designing 
A cOl1'ect and precise input designing is a must for producing required outputs which are 

up to the mark The overall efficiency of a computerized system depends on the data entry 
mechanism. If the data enl:1y mechanism is 81:1'ong enough to perfonn necessary input tests, thell 
invalid & poor data entry is minimized. More over responsibility lies on the shoulder of operat.ing 
staff too to make every possible effort during the data entry session to avoid wrong data input. 
Only then we could expect a reasonable output. 

Designing of input involves the following parameters: 

6.2.1. Codes Designing 

Codes are placed against the long information which is repeat.eel and takes much space. 
Codes are used to minimize both the storage wastage and data entry time. In addition they provide 
faster & efficient retrieval of inionnation. Following cod~s are used to achieve the above 
purposes: 

a) Voucher Contingent NUlnber 

It is the reference number generated by the system for all cases coming to the 
Accolmts DepaIiment for payment of bills. It is coded as, 

99999/9999-9999 
e.g., 0039111996-1997 
TIle 11rst five nwneric characters stand 101' the serial nwnber of bill" while the rest 

stand for the related accounting year. TIle century part of the year code is required to 
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6.2.3. Designing Of Input Screens 

• Perfect designing of input screens plays an important role to provide relevant data for 
processing and producing required outputs. More over, it increa')es the level of accuracy and 
efficiency. TIle following obj ectives of input screen designing were kept in mind: 

• TIle system should provide easy and speedy data entry mechanism for the records needing 
input. To achieve this end, the screens provide different lists of data items as, employees list, 
tirms list, account heads list, department list, voucher numbers list and many other. The user 
only has to select the required item. It reduces the key-stroking time and labour. More over, it 
aids an error-free data input. 

• For an efficient retrieval of records for payment input or so, the cases can be retrieved in many 
different ways. For instance, date-wise, month-wise, year-wise, head-wise, voucher number 
wise, department-wise, employee-wise, company-wise, etc. TIlese options are branched 
fiuther for a handy record access. For instance, date-wise searching also opts for the following 

a) -case receiving date 
b) -case entry date 
c) -case posting date 
d) -different date ranges, etc. 

• TIle data entry screen should be as user friendly as possible. 

• TIle data entry screen should provide explanatory messages during the data entry to facilitate 
the user. The screens designed provide online & detailed help and appropriate error messages 
to aid the user. 

• To validate the data enoy, different check routines are incorporated to avoid duplicate, invalid 
or ill-logical data 

6.3. Output Designing 
An important component of any system is the output produced, catering the needs of the 

users and adrniniso,ation. These outputs provide the feedback for decision-making for future 
planning. The following factors are considered while designing outputs: 

• They should be self-explanatory, readable and understandable. 
• Must be relevant and precise. . 
• Purpose ofthe output must be clearly mentioned. 
• Frequency of production of outputs must be estimated prior. 
• Must cater the requirement ofthe management & users. 
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h. Reports 

. Following reports have been designed considering the needs of the 
management and users : 

1. General budget sWIUnary 

2. Head-wise budget summary 

3. Finn-wise budget summary 

4. Employee-wise budget swnmary (Direct) 
5. Employee-wise budget summary (Indirect) 

6. Department-wise budget summary 

7. Paid CaRes summary 

8. Pending cases summary 

9. Brief summary of each voucher 

10. Date-wise cash book 
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2. File Naille : ACCOlVI.DBI? 
Primary I~ey : V _ CON_NO 

The fil e stnlcture is given as below: 

= - - -- - = 1 

Field Field Name Description Type Width I 
~ V Con No Voucher Contingent No. Character 15 - -

2 Nme Of O\'\-'n Name Of Accommodation O\vuer Character 25 - - --
3 Location Location, IslamabadlOutsiQe ... Logical ---\ - '-11 

-
4 Rate Per M Rate Per :NIonth Numeric 

9
8
- j - -_._------------- -- ------------

5 Date 1 Contract Struiing Date Date -- - -
6 Date 2 Contract Ending Date Date 8 !I -- ._------_._- 1-- ---
7 Schellle I Scheme Valid Character 4 

Purpose: 

This fil e holds the data about all the cases related t.o house rent and accommodation. 

3. File Naole : BILLVAN.DBF 
PrinulJ"Y Key : " _ CON_NO 

The file stl1lcture is given as below: 

F ield Fie ld Name - Description 
-

1 V Con No Voucher Contingent No. -1---. - --------- -- ._------- -----
2 Sr No Serial Number Of Bill 

3 Bi ll _No Bill N umber 
- ---- -_ .. -

4 Van No Van Nwnber 

5 Used_By User Code 

6 Date Billing Date 

7 Amount Amount Paiel 

8 Remarks Any Particular Notes 

Purpose: 

Type 
-
Character 

._.-

Numeric 

Chcu·act.er 
---- -----

Character 

Character 

Date 

Numeric 

Memo 

This file holds the data for cases re lated to rW11ling cost ofvehicl es. 
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6. File Nalne : EMPLOYEE.DBF 
Record Keys : 

1. EMP CODE 
2. NAME 
3. GRADE 
4. DEPT CODE 

TIle file structure is given as below: 

Field Field Name Description 

1 Emp_Code Employee Code 
--

2 Name Name Of Employee 

3 Fath Name Father's Name 

4 Address Residential Address 

5 Phone1 Residential Phone No. 

6 Particular Any Remarks 

7 Designatio Official Designation 

8 Dept_Code Department Code 

9 Grade Employee's Grade 

10 DOB Date Of Birth 

11 Dt Of Join Date Of Joining 

12 Dt Of Reti Date Of Retirement - -

13 N I C NlUn National Identity Card Number 
i - - -

14 Status Status Of Employee 

15 Paid AmOlmt Paid To Employee 

Purpose: 

This tile holds the data about all PII.VIS employees. 
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Type Width 

Character 6 
- ------

Character 25 

Character 25 

Character 60 

I Character 14 

Memo 10 

Character 20 
Character 6 

Numeric 2 

Date 8 

Date 8 

Date 8 

Character 13 

Numeric 2 
Numeric 12.2 
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9. File Name ': FIRMS.DBF 
Prhnary Key: Fffil\'I_ CODE 

TIle file structure is given as below: 

Field Field Name Description 

1 Firm Code Finn Code 

2 Name Name Of The Firm 

3 Address Finn's Oftlcial Address 
--

4 Tel Phone1 Telephone Number 

5 Tel Phone2 Telephone Number 

6 Fax Fax Number 

7 EMail E-·Mail Address 

8 Status Finn's StahlS 

.-

9 Pending Total Pending Amomt For The 
Year 

10 Paid Total Paid Amount For The Year 

11 F_Reg_No Firm's Registration Number 

12 Reg_Date Registration Date 

13 Remarks Any Particular Notes 

Purpose : 

This file holds data about all ilnlls. 

10. File Nanle : FlRMSELE.DBF 
Pritnal-Y Key: }--oIRlVI_ CODE 

The me st11lctw"e is given as below: 

Field Field Name Description 

1 Finn Code Finn Code 

2 Name Firm Name 

Purpose: 

Type 

Character 

Character 

Character 

Character 

Character 

Character 

Character 

Nwneric 

Numeric 

Numeric 

Character 

Date 

Memo 

Type 

Character 

Character 

TIlis transaction 1lle holds the list ofilnns fi"om the latest selection made. 
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13. File Nalne : HEADSELE.DBF 
Primary Key: CLASS_CODE 

The file structure is given as below: 

Field Field Name Description 

1 Class Code Account Head Code 

2 Subject Account Head Title 

Purpose : 

Type Width 

Character 5 

Character 60 

TIlis transaction file holds the list of accOlmt heads from the latest selection made. 

14. File Name: LThllTS1.DBF 
Record Keys: 

1. SCHEME T 
2. GRADE 

TIle tile stlllcture is given as below: 

Field Field Name Description 

1 Grade Employee's Grade 

2 Scheme T Valid Scheme For Phone Expense -
Limit 

., Phone Off Office Phone Bill AmOlmt .J -
4 Phone Res Residential Phone Bill Amount -

Purpose: . 

Type Width 

Numeric 2 

Character 4 

Numeric 8.2 

Numeric 8.2 

This fil e contains data about grade-wise telephone expense limits for employees. 

I 
I 
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17. File Naln,e : lVIASTBIJDG.DBF 
Record Kevs : ., 

1. HEAD CODE 
2. YEAR 

TIle fil e structure is given as below : 

Field Fie ld Name Description 

1 Head Code Account Head Code 
') Year Accounting Year .... 

3 Total Allo Total Allocation 

4 Paid AmOlmt Paid 

5 Pending Amount Pending 

6 Balance Cash Balance 

7 Actual Bal Actual Balance After 
Pending AmOlmt 

Purpose: 

Paying 

This master fil e holds budget details for all accounting years. 

18. File Nalue : lVIASTCASII.DBF 
Primary Key : DATE 

The file stmcture is given as below : 

Field Field Nanle Description ' 

1 Date Date For Balance 

2 Opening Opening Balance 

3 Total Paid Payment For Date 

4 Closing Closing Balance 

Purpose: 

'nlis fil e contains the details for date-wise cash book. 
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Type Width 

Character 5 

Character 9 

Nwueric 12.2 

Numeric 12.2 

Numeric 12.2 

Numeric 12.2 

Numeric 12.2 

Type Width 

Date 8 

Numeric 12.2 

N1IDleric 12.2 

Numeric 12.2 l 
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21. File Nalne· : STIPEND1.DBF 
Primary Key : V _ CON_NO 

The file structure is given as below: 

Field Field Name Description 

1 V Con No Voucher Contingent No. 

2 Receiver Employee's Code 

3 Month Month Of Stipend 

Purpose: 

This file holds data about stipend receiver & month. 

22. File Naule : T ADA.DBF 
Record KEY : V CON NO 

TIle file stmcture is given as below: 

Field Field Name Descriptio·n 

1 V Con No Voucher Contingent No. - -
2 Dist~Ulce Distance Travelled 

3 Station Station Visited 

4 Date Date Of Travel 

5 Rate Rate Per Kilometer 

6 Means Means Of Travel 

Purpose: 

Type Width 

Character 15 

Character 6 

Character 13 

Type Width 

Character l<i 
---lcf2- 1 --

Numeric 

Character 15 

Date 8 I 

Numeric 7.2 

Character 15 

TIlis file holds details about cases related to transport / conveyance allowa'1ce. 
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25. File Nalne : lJTILITY.DBF 
Prinlary Key: V_CON _NO 

The file structure is given as below: 

- -
F ield Field Name Description 

1 V Con No Voucher Coutillgent No_ - -
2 Sr No Bi ll Serial Number -., 

Bill Month Billing Month .J -
4 Meter No Meter No. OfUti lity 

5 Issue Date Bill Issue Date -
6 Due Date Date Due For Payment Of Bill 

7 Prv Read Previous Reading 

8 Cli Read CUlTent Reading 

9 AmoUllt Amount Payable 

10 Remarks Remarks About Bill 

11 Dept __ Code Depmiment Code 

Purpose: 

Type Vv'idth 

Chru-acter IS 

Numeric 3 

Character 13 

Character 15 
Date 8 

Date 8 
I 

I Numeric 15 
-------f-.----

Numeric 15 

NUlueric 11.2 

Memo 10 

Character 6 

This file holds the record of ca'3es related to supply of utilities a'3 electricity, ga'3 & water. 

Chapter Six : System Design Pag.:: 1-10.39 



6.4.2. Files Maintenance 

Once the files have been created, the next step is to keep them up to date. this process is 
called fil e maintenance. It consists of the foll{)\ving tasks: 

• Addition of new records 
• Deletion of records 
• Modification of records 

1. Addition of new record 

In the course of nmning the system, new records are required to be added to the database 
all the time. The new system copes with this task in a convenient, easy and flaw proofway. 

2. Deletion of records 

To keep the database up-to-date and reliable, it is necessary to delete lmnecessary records 
fi'om the database. This facility is available in tlle system, e.g., if a t1nn has no payment case on its 
account, it might be deleted without effecting the outputs. 

3. l\tIodification of records 

It- is one of the most import.ant. and lIsefill feature of ilie developed system. If wrong data 
entry has been m~e by mistake, or due to some oilier reasons record is to be changed, then the 
system provides editing facilities. 

6.5. SECURITY 
Conceming the confidential and very important data related to the budget and payments, 

greatest care has been taken to build a fool-proof data security syst~m to check any unauthorized 
entry to different modules of the system. Three levels of password have been designed for the 
system, 

1. lVIastel~ Pass\\rord : 
It is of master level, having an authority to access, clear or edit any other pass\-vord. 

2. Edit-Delete Pass\\rord : 
It is of second level, authorized to modifY or delete different records, and edit I 
clear this password. 

Chapter Six : System Design Page No.4 1 



CHAPTER SEVEN 

SYSTEM 
DEVELOPMENT, 

IMPLEMENTATION 
AND 

EVALUATION 



7.1 System DevelolJment 
Development of system is an important and time-consuming stage in the system cycle. 

Because, in this stage, softwm'e is developed to achieve the objectives defined after conducting 
system study. Selection of suitable software tool plays a vital role in effective and efficient 
prograrnrrung. 

7.1 .1 Software Selection 

Selection of programming language is an important task while developing a syst.em. 
But it is quite a difficult job because lile selection depends on the facilities provided by 
difterent languages, system requirements (md available hardware resources . Keeping these 
points in mind, FOXPRO 2.5 (01' windO'ws is pret'erred for developing the Accounting 
Infommtion System. It provides the following advantages: 

• It provides a wide range of screen formatting facilities for llser interface, and output 
t'Onus such as menu-builder, Report writer and Label generator. 

• Programming capability ofFoxpro makes it outstanding database management system. 
• Foxpro is rich in commands, data manipulation, string operations and data functions 

extensively useq for the management ofthe system. 
• API (Application program interface) to integrate Assembly language and C-routines. 
• It has the ability to handie large amount of data. So file handling is very strong. 
• Its processing is fast ancl its compiler has a complete set of diagnostic featw-es that help 

to locate :md identify errors. 
• Foxpro mld FoxprolLan have dIe same basic features. FoxprolLan SUppOlts multiple 

users accessing database files concurrently and consistency can be handled by setting 
automatic locking and manual locking. So the system can be easily transfonned to the 
neh,vork. 

• WINDOWS increases the data poriability. Data once created, can be fransfotmed into 
any format which is supported by the Windows. 

• It can 'hand Ie Pictw'es, Graphs and Sowld clips. 

7.1.2 Hardlvare Considerations 

TIle system is designed considering the following hardware: 

• An IBM compatible 486/dx with 4-lVIB RAM or more. 
• A 200 MB hard disk or more disk storage. 
• A VGA Color Monitor. 
• A printer with 132 columns width. 
• MS-VifINDOWS operating system version 3.1 or above. 
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7.2.5. Pr'ograms For System Initialization 

111ere are programs which initialize screens, databases, serial numbers. taxes, 
house rent schemes, telephone caJls limit schemes cU1d other entries. User is confirrned for 
correct time and data before starting the project each time. 

7.2.6. Programs For Reports And Queries 

ll1ere a number of setups required by the user to get selected data. He doesn't need 
to wander throughout the data base to search a record but he is provided with a number of 
options to view or print the data.. A large number of reports are availab le to the user for 
printing thus providing usefhl data for deci sion making and to report to higher authoriti es, 

7.3 Systeln IlllplelneIltation 
Implementation is the process of replacing existing system by the developed one.TIlis 

phase ofthe proj ect covers the period fi·OlU acceptance of the tested des ign to its satisfactol'Y uses 
and operation manual. Proper implementation is essential to provide a reliable system to meet the 
requirements of the organization concemed. 

7.3.1 IMPLEMENTATION PHASE 

TIle implementation phase consists oftollowing two activities: 

• Testing of system 
• Conversion of system 

7.3 .1.1 TESTING OF SYSTElVI 

The usefulness and effectiveness of developed system could only be evaluated by 
operating it 011 real data No matter how carefully a system is developed, flaws may be 
encountered while testing it on dummy data. Therefore, testing on real data is necessary to 
make sure that the developed system is working well. 
Testing ofthe syst.em has been achieved in following manner: 

Unit'testlne': TO ensure reliability,accuracy, effecti,reneS'S and "'efficiency, 
difterent modules of the developed system have been tested independently. The 
purpose of this testing is to detennine the proper working of individual unit. It helps 
in locating logical and coding en·ors. 

Integrated testing: The interaction of different lmits is judged by testing 
them in a menu driven environment. The combined output ofthese units is compared 
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7.3.2. PROPOSED CONVERSION METHOD: 

TIle main objective of developing a system is to implement it properly. For this, the 
vvhole setup of the organization and its limitations and restrictions were kept in mind. 
Direct system conversion is not recommended for the implementation as the existing system 
could not be di scarded at once as it is not advisable. Pilot conversion was also not suitable 
as the system works as lmit and not in parts. Parallel cOIlversion strategy is the best 
suitable one for implementation due to following advantages: 

• It provides an opporttmity to compare the results of the developed system with 
those of the previous system. 

• It is the safest ·conversion strategy as compared to the other techniques. 
• The user personnel can have time to get completely farniliar with the new system. 
• Ifullfortunately, the developed system fails , the huge amount of data would not be 

lost, as the old system would also be running in parallellmtil the satisfactory 
implementation ofthe new system. 

7.4 SYSTEM EVALUATION 

1. Efficiency :-

• The new system offers easy data entry, retrieval, deletion and updation yvithin a short 
time. 

• The database responds quickly and accw·ately due to the usage of index fi les, while in 
the old system, data is kept in registers and files so searching records consumes much 
time. 

• Quick responses to queries and report generation is a powerfitl feature of the new 
system. which aids decision makin~ in time. , . ~ 

• The codes designed for data items as accOlmt heads, wards! departments! institutions, 
tlmls and employees have reduced the data entry task to a great extent. Moreover, li sts 
ofthese items are provided wherever necessary to filii-her aid the task. 

• It saves storage space and processing time. 
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7. Future extension :-

111e system is divided into number of independent modules integrated together to fulfili 
user requirements. The developed system can he modified and eA1ended due to its modularity, e.g., 
it Gan be linked wi.th other module~ like phannacy module, salary branch, stores, etc. It can thus be 
converted to muIti-use.r system by providillg file and recorcllocking proted:ioll. 
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CHAPTER EIGHT 

SCREEN SECTION 
AND 

USER'S GUIDE 



In trod·u.ction 

TIlis chapl:er Explains in detai l all the steps required to run this proj ect. Each 
scrE'en is explained and "if other screeJls m'e involved then t1H:~ ir reference with page number 
is given immediately . 

8.l-HOI!' To Start P,"oject 

1. Cllck tile icon "Plms" on the desktop and you will be on tbe following screen. 

01' 
2. Enter conwluud "Do li'inal" in the colllllland Whldow of the foxpl'oW 2.5 1'01' windows 

01' above and you will be on the following scrten. 

Purpose 
This ,'~reen is designed to Control the Project's starting ~U1d exiting fCl Mures. 

Details Of All Objects 

1 . l~ji~i:m?:!~f£iill 
It stmls the project and asks the password. It contiuues if the COlnct password is 

t'ntered, othen:vi~e after t1lrt~ e t1'uitl t:s~ efiorts the program is terminated. TIle scrt!en 
displayed alter corred password is l"'xp lained on Page No. 1 , Topic 8.2. 
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8.2-Holl.' To OlJen Main llfenll 

1. Double dick tlIe icon" Pims" on tbe desktop_ 
2 _ Prl"ss "Start projcrt" frnUl next ~ lTeeu eXlllained lin (llage No.1 , Topic ~.1.) 

Vou will he on the following screen. 

------r:==;=;;;;:--=--======-;;;.-~=:::;;:::;;=======; 

I MAIN MENU 
~--------------::::::---'---. "-1 ~-"~'~:'~'---11 '-:7:-'-~:. '~: 

%9 ~~~:tf: F-:::: J';::'~lJ~ij~( ;<;il 
,iL2l:J!'~~il:,~ > ,!t"",. ~~'~:;:"~:I'.!tJ 

8.2.1 Purpose 

:i· ·::·:·:::· ' ·~·:·0j.i:j.::ii:il·:m~ 

!lrl~f'l~il,~~,1 
.. ';'1:..:.U.:J.:..i ULd±l;l;l:.!ol .:~ 

.:.,;,::/.;:.::: .. :;:::::;:: ' ,'. 

:~~J;~:;"::'-:; .~ 

Y:::U: i(it.)i : "".".',' .... . ',' ',' ',' .. ;.;: ." ~~< ,::.-. 
}>/:::~.;:.:'. ;".:: .... . ......... , ................. ::.'.: .... :' ........ '.J .. -....•..... , .... ... ::: ........... . 
,,:?/:.?: :::.:.:.::::.: .... :}. 
" ":"''-'+I, •. !t'.I' ... · 'r'" 

TIlis scre~1l il:> des ill,lled (0 process vouchers, budgel , payments, reports, da( abase:.>, 
posting, and clos ing. 

8.2.2 Details Of All Ob,jects 

This button diHrlaYf! n d -(ai lE'd window fJho\~' ing th l? detail s of v ouchers. The 
w illdow ~tI ~ o .f.L 1 V\)~ Ihe add, ediL de lete :lllci prill!: ieaiures illr the vOllchers. The 
screell shO\vlI lor (lti s nllti oB is Oil (Page No. 10, Topjr 8.3. ) 
U'110 vOl1cher is prl' :;ent there in tlJ(' tile th0n the f() 11 owing message it) di ~pl aye d . 
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This bution sho'ws a list of report l:; that can be printed out. 
The screen di splayed 101' thi s option is on (Page No. 146, Topic 8.36. ) 

II provides the Hlcilily 10 mainlaill Hw rm~or database fil es diredly ill a numb er of 
ways. These Jiie!3 incluoe companies, employees and wardsi c.lepadllhmt:Liles. 
The screell di splayed J()j' fhi s opti on is on (Page No. 149, T(lpic 8.37. ) 

It s td ects and tnms l'ers i11e :'1elecf ed cases ii'om transaction fil e to mast er til e WHI 

al so updates the budget w.r.t. paYlllenl or non -payment ofthese caSeS. 
The screen di splayed for this option is on (llage No. 180, TOI'ic 8.42. ) 

8 . i,iJij,:,,; ij~),?¥:j::ji: .. ,!ti,1il 
[t is used j\:)r yearly closing of aCcollllts at. I'Jle end of'the accounting yea.J". It abiO 
provides the faciliti es of generating arulUal reports <mel initializing new budget 
parameters SlIch as tax limits, ll ollse-r ent allowance, scholarship limit, etc.lt also 
opts 101' entering new budgl~L . 
'Die scn~en di splaye d for lhis optioll is ()H (Page No. 182~ T opic 8.43.) 

This button gives help on the currerH screen. 

It takes you back to the previous window. 

ChapLer Eight : Screen SecLiol! &. User ' s Guid,~ 
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eight chru'aclers are for accounting year. For example 00l23/1996-1997 has the 
serial munber 123 and accoullt.ing yenr 96-97. 

2. Entry Date 
This text field shows the date on which the case was entered to the computer. 

3. Case Receiving Date: 
TIlis text field shows the date 011 which case was received by the office. 

4. Total Amount 
This text field gives the total amount which is claimed by the firm, 

employee, payment or temporary employee in the ClUTent case ( bill) . 

5. Deduction 
This text field gives the deduction which is made for the current bill . It. 

might beo the tax or any 80li of deduction. 

6. Net Amount 
TIlis text fIeld gives tlle net amount for which cheque is paid. 

7. Head 
TItis gives the class code and subject of the head. 

8. Recei\'er Title 
This gives the title of the receiving authority i.e. firm name or employee 

nanle or Ole title "Pay and Allowances". 

9. Remarks 

l
,-------~·: · . : :!i'i:: 

+. 

This editing field gives Ihe remarks about the em Tent bill. TIlese remarks 
can contain any additional iniorrnation of the bill. 

10. Paid & Posted 

C Paid II~heqUe no: L ] I r Po~ted IPo:rtiny O.ate I 

If a cross is present before "Paid" , it means thi s bill is paid and thus 
cheque IlIlmber is also present. .rf check box is empty then thi s bill is yet. to be paid. 

Chapter Eight: Screen Section & User's Guide 
8.3- How To Process Vouchers 

Page No.7 



cl-iteria f~elecled bv Ihe sell"cf. hlliJoII. I" f.iliR hrowRe window all the details of the 
bill m L~ ~hovvJl whose tldail i ~ gi veu IJeiow. 

a. Voucher No 
b. Head code 

Vvhen cw'sor IS in the head_code field the subject of the head is 
automatically shown in the small window activated itselt~ nlis windows is 
removed when mouse is moved or any key is pressed by the user. When cursor 
moves to t1Ie next record in the same field the su~ject for the CWl'ent class 
code is updated in the wait window. 

c. Total Amount 
d. Deduction 
e. Net Amount 
f. Remarks 

When the cursor is in Ole r emarks field ,user can see the detai ls by pressing 
ctrl + pgdn key simultm1eously. This editing window of remarks can be closed by 
pressing ctrl + W, 

g. Receiver 

When the cursor is in receiver ±ield the title of the receiver i.e, flrm name or 
employee nmlle or the title "Pay and Allowances" is shown in the wait window 
which disappears when mouse is moved or any key is pressed on the keyboard. 

h. Case entry date 
i. Case Receiving date 
j. Cheque no. 
k. Cheque Date 
I. Posted 

This field shows whetller the bill is posted i.e, it's effect on the budget is 
made or not. If .T. is present in the field then bill is posted otherwistl if .F. is 
present , bill is not posted . It meruls bill is just written in the transaction file but it 
has no effect on budget. 

m. Posting Date 

This Date fi eld shows the dale on which HIe efiect of the cun'ellt bil1 was 
shown on the budget. 

Chapter Eight : Screen Section & User 's Guide 
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D. When clasg code is 5 11 00, 5 1-100 following screen is diBplayed. 

---_ .. _----
\Touchet' Cont ing-ent tlo : In. '-"---"-~_=.J 

Receive1' Code [-.-----~ 

tl <lIRe of t't:cei v t: l' r'=====~------""----~I 
~(~ad COlle [: ] 

======~---~--------
Dale (O~ Bill) I~========~== __________________ -. 
'l'ransport Means l.__ ] 

Rat.e I Km ~ ____ -:=J 
l) i 51 t an.c e 'ft: a v ell.e cl L:::=====~ 

St.ation l. .. .. __ 
Amount 

Re.marks [ 

E. When duss code is 58200, following screen is displayed 

Rent For Accommodation 

Voucher (10nt,ilHlent nmnher 

Hea(l (Jude .and. title 

Employee {ode 
IId111e UI U~f:f.:i ~' e:t' 

(;:x"Hle anc. D~9tunatj_on 

"amc or OWllel: 

l.tu1a t ,:Lon 

Rat.e l)er mon-th 

Sta:r tiJl\, da te of: <l'\JreeJnent 

Endin'\J date o:f .agreeJnen.t. 

Tutal illTluunt 

De(luet jon ( :i.:E dlly ) 

lIet. Amount. 
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VOlJCIIEAf. LIST 

This button will show the list ofvollcher numbers. '¥hen you select one of 
the voucher number the desired voucher will be shown on the screen. 

With the help ofthis button you can select different bills under a variety of 
criteria. It's details are given under the help of respective screen. TIle screen 
di splayed for this option is 011 (l>age No. 16, Topic 8.4.) 

nlis button gives a list of different t1elds and a text field. First select the 
field then give the data according to the fie ld selected. It will search the bill and 
show on the screen. 

111is button will show the editing window in which the details or remarks 
about the bill are f' hown. The ahove said remarks are al so shown on the screen but 
iflhe remarks are longl~r Ulan Ule desigucd \·viudow then use this button. 

This button will shows the statistics ofthe current selected records. 

Chapter Eight: Screen Section & User's Guide 
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26· 11~11. 
To print a voucher on print~r use this button. Make se lections according to 

yow' choice and have different printouts here. 

IPrint Menu I 
Records Selection Document Selection 

K-' .Erint All 
(.". Print hurrent Aecord (;:r [Kpendilure 5 anction ... 

r . Print ~electc-d Records. _. r?" Q.edu~'iun S{oiJlement 

(;. 
P~int on Seret'!n f¥1 Code C!lIuificli tion Proforma 

(' P,int .Qn J~rin'oer iP' Fully y'auchel Cvntigent Bill 
( : '''rint ora Sc.r~en ~rld Prir.le l both :r .{!iII·~ Comple te Details 

It gives the help about all ttle objects on the vouchers screen. 

It will return to the main vvindow. 

Chapter Eight : Screen Section & User's Guide 
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8.4.2 Details Of All 1-' he Objects: 
(~' .lutl .. ",. 

C CUlie nt W:eek 

r. CUllcnt Month 

... CUllcnt Accounting r.e al 

(':. CUllenl .!;.alenda l Yeal 

C .tLate ... . 

(": f.leviou~ Vou(:herl . .. . 

,- All 

J11e "Voucher Selection" screen shows five option-windows and a control button 
bar. Each w indow hns a ueIlllllt option which is ticked. You are fi'ee to ti ck any other 
optioll as needed, otheJwise the default setting would be considered. Use HIe hutton bar for 
the tasks indicated. 

(a) Today: 
It selects tile cases which are entered today. An appropriate message IS 

di splayed inhere is no such (.'ase. 

(b) Current "Veel{ : 
It selects the cases entered this week. Monday is taken as the first day ofthe w eek. 

(c) Current Month: 
It selects the cases ent ered dill'ing the current month, starting fi'om the first 

date onhe pres~nt mouth. Bill selection is based on the case entIy date. 

(d) C1UTent Accounting Yea .. · : 
It selects the bill s entered dill-ing the current accounting year spanning fi'om 

1st July to 30th lillIe. 

(e) C~UITent Calendar Year: 
It se lects the bills entered during tIle current calendar year i.e. , 1st Jan till 

31st D ec. 

(t) Date ... 
'111i s option is fc} lIowed by dots, meaning that it requires some more 

illfonnatlon beto n ' it works. Prf:'SS "flpace bar" to view the relative screen and help . 
The screell di splayed for thi s oplioll is all (Page No. 28, Topic 8.5. ) 

Chapter Ei~ht :Screen Section & lJser'~ Guide 
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'111is button is focused first of all. You can jump to other buttons by pressing 
the left and right arrow keys. After using the other selection buttons, choose this 
"OK" button to confinn the head selection. This button also takes you back to tile 
previous window. 

Choosing this blittOll discards the new selection criteria yet considers the 
previous selection of heads. H also takes you back to the previous screen. 

It copi es all the heads displayed in the 1st window into the 2nd window 
showing that these heads are :~e l ected . Choose "OK" to confinn this seledion and 
return to tile previolls screen. Use the "Show" blltton to display the cases related to 
the selected heads. 

This button allows you to discard any previous selection for heads. You are 
thus 1J'oe to /Ilake new se led) on. Retull1 to HIe previous screen by choosing the 
"OK" vutton. 

5 . 1 .!:!:!·~ !.!I!:,r .~~~~~~i!·!il:i:!:!!.:·!i. ::l l 
111is button is Ilsed to select or deselect heads for any report. As this button 

is chosen, the cursor moves to the "select" colunm of the 1st window. This 
window also :-.;hows tlh~ timl mUlles ::lnd codes in parallel cohunns but these are not 
accessible. 

• Steps For Selection Of fIeads 

1. Tick the particuhu' head by pressiug any character key other than space(as 
nJl,c ... or 1,2,3 .... ), ill the "~el ecf" column against tile head name. . 

2. To f;e led more fhun olle head, scroll up or down the window(llsing arrow keys, 
Pagt! Up/Page DOWII keys, or IllOllse for scroll-arrows) and repeat step 1. 

3. To skip ahead,just leave it uuticked. 
4 . To cOllfinn the final ~c h~diofJ , press the "Esc" key on the keyboard. 

Chapter Eigbt :Screen Section & user' s Guide 
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Heport 

Firm code Select 

S elocted Firm codes and H emes 

fi 1111 C odt: Name 

111is blltton is :()cllsed first of all. You canjump to ot11er buttons by pressing 
the le1t and right :lITO\'\.' keys. j\il er using tile other select.ion buttons, choose this 
"OK" button t.o contirm Ihe cOlllpany sel ection. T11i8 button also iakes you back to 
Ule previous \Villdo\v. 

Choosing this button discards the new selection criteria yet considers the 
previolls selection of companies. It also takes you back to tlle previous screen. 

It copies all the companies d.isplayed in the 1st window into the 2nd 
window shovving Ilmt these companies are selected. Choose "OK" to confirm this 
selection and return to the previous screen. Use the "Show" button to display the 
cases reJated to the selecteu companies. 

'TIli R button allows you to discard any previous selection for companies. 
You are thus ±I.-ee to make new selection. Retum to the previous screen by choosing 
the "OK" buttoll. 

Chapter Eight :Screen Section & user's Guide 
8.4 . How To Se lect. Vouchers For Process ing 

Page No. 21 



(b) Enlployee... : 

Aeport 

[mplojJee Code N3me Select . 

Selected [mplojJ8e codeu~ and Names 

Employee code Name 

This option shows a screen with a row of buttons and two windows, 
explained as follows: 

111is button is focused first of all. You canjump to other buttons by pressing 
the left and right arrow keys. After using the other selection buttons, choose this 
"OK" button to confirTIl the employee selection. This button also takes you back to 
the previous window. 

Choosing this button discards the new selection criteria yet considers the 
previous selection of employees. It also takes you back to the previous screen. 

Chapter Eight : Screen Section & user's Guide 
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6. 

This button is used to view the list of the selected employees by scrolling 
the list if it is too large to tit in the 2nd window. By choosing this button, the cursor 
jlmlps to the 2nd window providing you the facility of scrolling the window llsing 
the up/down arr{)w keys, Page UplDown keys or mouse for scroll-arrows. You 
may note the employee's code for deselection, et.c. Exit this window by pressing the 
"Esc" key. 
For deselection, see help on "Report". 

(c) Both ... 

This button helps you to view all the records related to both companies and 
employees in main voucher's window, when the "Show" button is chosen. 

(" y'oucher;t under head __ _ 

c: ~lip8nd 

r Pay _Alowances 

r. All Heade 

(A) Vouchers Under Head ... 

The dots at end show that fiJrther infotnmtion is required to use this option. 

(b) Stipend 

This option is used to select the cases related to the head code "65000". 
TIlese have three categories : 

• I-louse joh officers 
• Post Graduate students 
• Siudent nUP.;eH 

Vie\<\>' these cases by using fhe "Show" button. 
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(c) Both 

It selects all the cases whether paid or lUlpaid. TIlese may be displayed 
later by using the "Show" button. 

111~111.,li!illlll I l~'J.I;!~!!l I I!illllt~!II~ 1[II.il~~11 
," "' " H' "," " ", , , ",". """ , ". "m , ,, "," ",""," ","" 0', :" "," C" ", " ' " '" "," ' " n C C C" C" "'. "" ", ", n, """' ","" ",,"," . " 

l1Iis button has two affects : 
• It takes you back to the main voucher screen. 
• It displays the selected cases on the main voucher window. 

This option discards the latest selection and considers the previous se lect 
criteria Moreover it takes you back to the main voucher screen. 

TIle default select criteria has the following consideration : 
i) all the vouchers pertaining to dIe clUTent accowiting year, (if there is no such case, 

then all the previous cases in'espective ofthe accolUlting year are selected) 
ii) all the aCCowlt heads, 
iii) all the cases pertaining to both companies and employees, 
iv) both posted and unposted bills, 
v) both paid and lUlpaid bills. 

It displays help on the ClUTent screen. 
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I~ Hill Reclliving dBttt 

(" Ilill entry date 

1(: fayment Da'e 
(: Eoaling date 

111is set of radio buttons give you the choice to select the date type i.e, the date for 
which you want to select the voucher. These are : 

(i) Bill Receiving Date 
It is the date on which the case was handed to the office, It is also the 

default selection. 

(ii) Bill Entry ])ate 
It is the date on which the case was fed into the computer. 

(iii) PaYlnent Date 
It is the date on which the cheque was issued to the subject 

(iv) Posting Date 
It is the date on which the affect of the bill was shown on the budget. 

~, Dale Equal to .. __ ..... .... ··· .. __ .. _····· .. ······ .... · ... · .. · .. · 110: dl!lte::C I 

(': 0 a'e .!ireiitel Ihiln 01 equal ,., .. · .... · .. · .... ·· ..... .. 111 : date4 I 
C· [)alaleu l h.tlO or Equal to ·· ... ··· .. · .. · .... ·· .. ·· .. ·· 112: date5_ ' 

('. Da'e !etween ................................. ..... From In dale6_ ' 

10 11 4: dale? 

n1is set of radio buttons receive date for comparison with the given date type. 
These are : 

(I) Date Eq ual To 
Enter the date for which the voucher is to be viewed. All the cases which 

exactly tally with this date for the above type will be selected. 
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8.6. How To Enter New Voucher 

1. Double dick the icon" Pims" on the desktop. 
2. Press "Start pl'Ojed" from next screen ( Page No.1, Topic 8.1. ). 
3. Press "l'ouchcrs" on thc next S('Tcen ( Page No.3, Topic 8.2. ). 
4. Press "New" on tbe next sneen (page No.6, Topic 8.3. ) 

Purpose 

You will be on the following screen 

Vvucher Crelllted For 

,~ Employee 

C ~ompan, 

C ~Iipend 
,r:- f.ay and allo",ance~ 

111is set ofnulio huttons gives llS the tacility to select the target for which voucher 
is being created. 

Details Of All Objects 

1. 

(i) Em ployee 

(;:. Emplo.vee 

C {;.omplmy 

C ~tipend 

r.. fay and 1II11owancell 

TIlis option will give us the screen given on (Page No~ 33, Topic 8.7.) 
Here a voucher is created lwing selected heads. 
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8.7. How To Enter Voucher For 
Employee 

1. Double click the icon" Pims" on the desktop. 
2. Press "Start project" from next screen ( Page No.1, Topic 8.1. ). 
3. Press "vouchers" on the next screen ( Page No.3, Topic 8.2. ). 
4, Press "New" on the next screen (Page No.6, Topic 8.3. ) 
5. Select "Employee" here and Press" Ok" (page No. 31, Topic 8.6.) 

You will be on the following screen 

Vouche:r C:reation Sc:reen 
Voucher Number: ~[ ==========:1==.= ____ __ -£.-:::-:1 

Head Code & Title: I t*~~1 

: :::::::: ::~: }~I ====~[EJ=):~--------,IZ]~:~~::::: l~l~~~·1 
Ca~e Entry Date: C______ Cale Receiving Oale : [ ::==J 

j·:;:;:~~I~:'~;~·::; ~:~,~~~:~~,:~;~:::j::~:::~ :~ : ::: :~,ill,:: ,:::·m::;:i·::::::i:::.\:i::::~::·:.::::\:~g~·::::,::::::::';:~'m::~::::: ' :! i : : ::,:i::,i' 
Total Amount : [ --- . - 1 Dc:duction : [ _ ___ --' 

Net Amuun' : I_. ___ ......J 

Cheque 110, 1 ~ - --- - ] :11 
C: faid \~. fen ding 

Purpose 
T11is screen is designed to ent~r vouchers to be prepared for different employees 

tmder different he~ds. T11is screen is for general entries. nle details of bills are entered in 
different environments according to the nature ofthe case. 

Use the Tab! Shift +Tab key to jump betwe(:)fl fields . In case a field displays a list, 
proceed as follows to select. your required element: 

i) Every Jist displays its lsf e lement at first. 1\11 the elements arc arr:lIIged lU 

ascellding order. 
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employee. After feeding in the data, its name becomes a part of the list. Follow the 
usual steps for selection ofthe employee then. 

7. Case Entry Date 
This field is automatically filled with the system date, i.e. , current date. It 

can't be edited. 

8. Case R eceiving Date 
TIle date on which 111e case was submitted in the office, is considered here 

as the curTent date. HO\ovever the user can edit it by giving. some later date. 

9. 1 ::::i,i.i:~.~I~:!!~i:::i:~~~lf~j~!~:,i,!tl:j,!,i,I.I:1., 1 
TIlis button provides a variety of screens according to the nature of bill. TIle 

order of screens according to head codes is given below: 

(i) Head Code 51100, 51400 
TIll'! screen explained on Page No. 38, Topic 8.8. is displayed. 

(ii) For Head Code 52200 
Screen explained on Page No. 41, Topic 8.9. is displayed. 

(iii) For Head Code 58200 
Screen explained on Page No. 45, Topic 8.10. is displayed. 

(iv) For Head Code 59000, 59900,67000 
Screen explained on Page No. 58, Topic 8.13. is displayed. 

1 o. l ,i,i: ; ,i,I,i·i.::i,i,i:i;i,::!::·i:!:i:!:i'i,ij::.~.~~:i::':::':;:'i:i:i;!'i!i.l,ii ,i.:'i. !:' .i:I .I:I , ! 1I 
It contains any observation or specification about the bill. TIlese remarks 

are printed later on the printed voucher. Proceed as follows to note the remarks: 

a) Press the Ctrl+PgDn keys to open the editing window. 
b) Note down your remarks up to 5000 characters, 
c) Press the Ctrl+w keys to save & exit. 

11. Total Alnount 
Its contents are read-only. Its value is taken :£i'om the Bill's Details screen. It 

is the amOlUlt claimed by the employee, 

12. Ded uction 
Any SOli of deduction to be made is copied here :£i'om the respective screen. 

This amount can be edited" 
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21 . l :l~jll!'fjj8ii~~iJ 
It provides both the detailed and brief help about all the objects of the 

screen. 

22 . I ::::f::l~::ii:J; :i~ ~:;i :::i:j:::::~ :!::~::J:!ii:::i::i~:,:l~::i:~~[~:::::i~:~:lt:J:]W:li:::l::i~:ij.ll:::l::~:r~:~:::l:i:;l:~l:ii::~i:::I:::~:f~ill]:~:::lJi~l:~ii:;i:ij::]::i!r~::ii::i:::~:ji: :j l 
TIlis button helps you if you want to enter another bill for any employee, 

Make sure you have saved the current bilL 111is button initializes all the obj ects on 
the screen so that you C,Ul enter the new bilL 
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Details of all the objects 
1. ~I __________________________________________ ~ 

It displays the title for the respective head codes. It can't be edited. 

2. Voucher Contingent N tlln bel· 
1bis tleld can't be filled by the user. 'The system generates the next voucher 

number and assigns to the new case. 

3. Receiver Code 
It stands f()r the employee code which is taken from the previous screen on 

(page No. 33, TOllie S.7.) . It can't be edited. 

4. Nalne of receiver 
It stands for the employee name which is taken from the previous screen on 

(page No. 33, TOllie 8.7.). It can'l be edited. 

5. Ifead Code 
It stands for the head code which is taken fi'om the previous screen. II can't 

be edited. 

6. Date (of Bill) 
It is the dat.e on \>vhich the claim bill was prepared by the receiver. 

7. Trans port Means 
Enter the way of transportation in descriptive form. 

8. Rate IKnl 
It is lhe average rate per Kilometer paid in this respect. Enter the numeric 

value with decimal, if ~Uly. . 

9. Distance Traveled 
Enter lhe traveled distance in Kilometer. It mllst be a numeric value. 

10. Station 
Enter the station nmne where the employee has moved. It may be the name 

of any place, city, or country. 
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8.9. Hou' To Enter Voucher For 
Employee (Telephone Head) 

1. Double click. the icon" Pims" on the desktop. 
2 . Press "Start project" from next sneen ( Page No. 1, Topic 8.1. ). 
3. Press "vouchers" on ilie next screen ( Page No.3, To._ic 8.2. ). 
4, Press "New" on the next screen Wage No.6, TOllie 8.3. ) 
5. Select "F~ml,loyee" bel'c and Press" Ok" on screen at (l>age No .. \ 1, THI,ic 8.6. ) 
6. SeIer( hea.t 52200 aud lu'ess " lliU(s) Detail('s)" on sC:l'cell at (Page .No. 33, T.lpic 

8.7. ) 
Vuu will be on die foUowing screen 

Telephone Bills Voucher 
Voucher cunt i nqent nUlIWet' : L;::._::_::.=========-____ --, 

Heail (JUde anl1 1' i t~e : I~===::;-_____ ---, 

Purpose 

Emp~oyee calle : I 
~====~------~ EJIlP~ oy e e Name I 
~============~ Grade and Desi !fnati on L..I __________ --' 

Resi llenoe Phone number r 
Mon t h o:f II i~~. ~I ========~ 

II ill mRO'\Ul t I 
~======: 

O:f.:f. i (1 e :ph on e :numb er I~========~ 
Mon t h o:f. Bil1 I~========~ 

II 111 amoun t [~======~ 
T u t a.l a.m.OWl t I 

Deduc ti on ( 1:[ any ~ L:=::======~ 
Net amount I 

111is screen is lIsed to enter vouchers under head 52200-Telephone & Tnmk Calls. 
It includes the resideut.ial & office phone bill s for the gazette otllcers. 
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e) Press "Tab" or "Esc" to exit the list-window. 

The Bill-Month is displayed in the following fonnat : 051997-071997 for 
May 1997 to July 1997. 

11le se lected month is marked with a heart-shape symbol before it. In case 
of multi-se lection, the 1st and last months ofthe range get this symbol in the list. 

9. Bill All10unt 
It is the net amount which is to be paid for the residential telephone bill. 

10. Office Phone NUlnber 
Enter the phone no. of office for which the bill is paid. It may contain 

brackets or hyphens as required, along with the numeric digits. It does not accept 
spaces, and an eITor message is displayed. 

11. l\110nth Of Bill 
It displays a list of seven months i.e. , previous five months, ClUTent & the 

coming month with year. Select the particular month for the bill, proceeding as 
follows : 
a) PrE'SS the Space bar to open the list. 
b) Highlight the montl1 using tile up/down an'ow keys and press "Enter" key. 
c) Press "Tab" or right aITOW key to move to the next: COlwrul. You will see that 

the Bill-tvlouth is disp layed in 6 digits, first 2 for month no. , next 4 digits for 
yem·. As,Jl?J2.2.? lor July 1997. 

d) Multi-selection : To se lect a range of months, press "Enter" at tlle first required 
month, then move t.he cursor to the last month ofthe raIlge aIld press Ctrl+Enter. 

e) Press "Tab" or "Esc" t.o exillhe list-window. 
TIle Bill-Month is displayed ill the foJlowing format : 051997-071997 for 

May 1997 to July 1997. 

The selected month is marked with a heart-shape symbol before it. In ca':le 
of multi-selection, tile 1 st aIId la'lt months ofthe rmlge get this symbol in the li st. 

12. Bill Amount 
It is the net aIlIOlmt which is to be paid for the office telephone bill. 

13. 'rotal Amount 
It is the aInount claimed by the employee. i.e., the stun of residence & office 

bill mnount. It is calculated by the system. If this amount is greater than the 
personal ceiling value, an error mesfmge is displayed. 

Chapter Eight: Screen Section & User's Guide Page No. 4 3 
8.9. How To Enter Voucher For Employee Cfel ephone Head) 



8.10. Hou, To Enter VOlLcher For 
Emplo .. yee (Accommodation Head) 

1. Double click the icon" Pims" on the desktop. 
2. Press "StaI1 pl'ojed" from ned screen ( l)age No.1, Topic 8.1. ). 
J. ITess "vouchers" on the next screen ( Page No.3, Topic 8.2. ). 
4. Press "N('''W'' on the ne:A.i StTCen (Page No.6, Topic 8.3. ) 
5. Select "Employee" here and Press " Ok" on screen at (Page No. 31, Topic 8.6. ) 
6 . Select head 58200 and l)rt~SS " Uill(s) Dctail(s)" on screen at (Page No. 33, Topic 

8.7. ) 
You will be on the following screen 

Rent For Accommodation 

Vouoher oontinqent. number 

Head ~ude <unt title 

Employee Code 

II·illlle uf Offi~er 

GXd(le and J)esi9Jlat.:i.on 

H.arne of uwner 

LO(Jation 

Rate per month 

Starting date uf <1greement 

Ending .late of agreement 

'futaJ... .... nuWlt 

J)e(lu~tiun ( if any ) 

Net lunuWlt 

Purpose 

IWithin I,,'amabad I:±:m 
, 

I I 
C --, 
I 

[ 

This screen is designed to enter the details of bills under head 58200-Rent for 
Accommodati on. 
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10. Starting date of agreeluent 
It is the first date stmiing the agreement. 
It must be later thml the ClUTent date and must not exceed an year, otherwise 

an error message is displayed. 

11. Ending date of agreement 
It is the last date ending the agreement, aner which the agreement is 

considered canceled. 
• It must be later thml the starting date of agreement, 
• The duration of agreement must not be more than a year, otherwise an 

en'or message is displayed. 

12. Total Amount 
It is the amount calculated by the system as rent for the whole agreement 

period. It can be edited. 

13. l)eduction (If any) 
Enter the aJllOlmt t()r deduction , if ~U1y. 

14. Net J-\Illount 
.It is the actual mnonnl to be paid to the employee. It is caJculated by the 

system as follows : 
Nt't Amount = Total Amollnt - Deduction 

1 5. ! iIJllil: ,ilil: I:"I~~t~i, ·I·I:lt: I,I !I, I, ,',,1 
Choose thi s bllllon to save the bill -detai l. To save the contents of the 

voucher, refum to the previoIJs SCl'eell. 

16 . 1 "lj.!~liii!·:I!!~~~~. 
It washes only the details ofthe hilluol the vOllcher. 

A.I.l the <lata w U .J . h e de1.e ttHl ~ 

Ar: ·· yuu sure ? 

17 . 1 !!!J:I:~I~]~!r~i.JI!!!:1 
It tllkes back to the previolls screen. Appropriate message is displayed ifthe 

bill -detail is not saved. 
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8 . .1 .1. HOlD To .Enter· VOILcller For Firm 
1. Double click the icon" Pims" on the desktop. 
2. Press "Start project" from ned sneen ( Page No.1, Topic 8.1. ). 
3. Press "vouchers" on the next screen ( Page No. 3, Topic 8.2. ). 
4. Press "New" on the next screen (page No. 6, Topic 8.3. ) 
5. Seled "Company" here and Press " Ok" (page No. 31, Topic 8.6. ) 

You will be on the following screen 

Voucher Creation Screen 
Voucher Number : I~============~I ____________ ~ 

He ad Code' Tille: L J*] 

~o~::::: ~:.~: :F r_--_-::::::-_=tnI_~~_::{_: ----------,IltJI:-::,..::-.:JJ 1 ;~~I,f:~il 
Ca1=e En.,oY Da te : C :==J Call: Receiving Dale : L 

Total Amount : I I Income Ta x : I 
Tax Tille; I rrJ 

Ta ll R a.e (%) : I Net Amount :I 
Jlo . [ 

- ] :/ Che que Clle tJUe date 

r:': faiu r.' f.ending 

I ,: · ::::::::,~~~:*:'.,::::,::,::~ Ij:i:;:iii.'m~~:·:':·:.ill '::' :, ::i.tt!r. I ::::.:.:ij~!mff.:,:·:::: ::III ; :::; ' ::~:!j,!~~.:."":::::::1 1 
L:::.}}}:%:::H:::.:::t:mt:::::r}::):::::: •• t:::::::m:::.t!~~,:.~*~~~Eat~:U::.n:n.nt.:i.::: •• :f.H •• :: •• t:::.:m::Jm:::2::11 

Purpose 

II 
I 

This screen is designed to enter vouchers to be prepared for different firms and 
companies under different heads.This screen is for general entries. The details of bills are 
entered in difte rent environmellts according to the nature ofthe case. 
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Select this button ifthe company's name is not found in the objects 3 & 4, 
i.e., Company's CodelNmne. It offers a screen to enter the particulars of the 
company. After feeding in the data, its name becomes a part ofthe list. Follow the 
usual steps for selection of the company then. 

7. Case Entry Date 
This field is automatically filled with the system date, i.e., current date. It 

can't be edited. 

8. Case Receiving Date 
rThe dat.e on which the case was submitted in the office, is considered here 

as the CWTent date. However the user cm1 edit it by giving some later date. 

9. I li::~lj~.~~t:~~::·;·~'[~:!~~~,·~:~:.[~.::i:::1::::~::,:::;11 
TIlis button provides a variety of screens according to the nahlre of bill. The 

order of screens according to head codes is given below: 
You will see screen on (page No. 54, Topic H.12. ) to se lect the user if it is Ring le. 
(i) For Head Code 11000 , 12000 , .13000,41000, 42000, 43000, 44100, 51200 , 
52100, 54000,55000,56000,57000,59000, 59500,59600,59800,59900,67000 
Screen exp lained OIl (Page No. 58, Topk 8.13. ) is displayed. 

(ti) For Head Code 52200, 53100, 53200, 53300 
Screen exp lained on (Page No. 64, Topic 8.14. ) is displayed. 

(iii) For Head Code 51300 
Screen explained on (page No. 69, Topic 8.15. ) is displayed. 

10. : :::: :::.::: :,:.::::::::::.:::.::::,::.:::::.t~!:::.:::::::::.::::::.:::.::::::::!::::::::::: 
It contains any observation or specification about the bill. TIlese remarks 

are printed later on the printed voucher. Proceed as follows to note the remarks: 

a) Press the Ctrl+PgDn keys to open the editing window. 
b) Note down your remarks upto 5000 characters. 
c) Press the Ctr1+w keys to save & exit. 

11. Total Amount 
Its contents m'e read-only. Its value is taken from the Bill's Details screen. It 

is the amowlt claimed by the firm. 

12. Income Tax 
111is amount is calculated by the system as follows: 

Tax Deduction = Total Amount * Tax Rate /100 
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~ the data 'I0'1.l..1 be d el.etedt 

At'e you liture ., 

21 , I.~:;:j:::~~~j!.i:;. i ::.! · ::!i l 
It is used to get a copy of the voucher on the screen.or printer attached. 

22 · 1 ::::;:::Rij~M::::]J !!, ."" ",!"."].,.,.",,!.!.,,, .!.,.] 
It takes back to the main voucher's window. Appropriate message IS 

displayed ifthe bill is not saved, 

2 3 . 1 ·':':r::~r::"~~::::rl·;r::··1 
It provides both the detailed and brief help about all the objects of the 

screen. 

2., ·1 :\::::(:::::::::::::::::n:::~:::;::::n:::::::::::: ::::Jt~~:~##~~k@::::::::::U:m:: ::::::::::::::\:::::j{:::::(::::::1 
This button helps you if you want to enter another bill for any firm. Make 

sure you have saved the CWTcnt bill. This button initializes all the objects on the 
screen so that you eml enter the new bill. 
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(a) 
This list box gives us the names of the wards/dept.linstitutes which are a 

part of the hospital. TIle list is arranged alphabetically. 

Select one from the list. Following hints would aid you: 

a) Pressing the "Home" key you move to the first element in the list, while the 
"End" key takes you to the last element. 

b) Page up/down keys may be used to scroll the list. 
c) Ifusing mouse, click on the scroll-arrows on the right side of the list. 
d) You can easily access the name if you press its first alphabetic character. The 

cursor will move to the first element in the list starting with that character. 
e) Use the "Enter" key to select and move to the buttons. 
f) You may press the "Tab" key to move to the buttons. 

Now choose the "Assign" button to confirm the assignment and go forward 
to the next screen. (page No. 58 or 64 or 69) depending on head selected. 

Assign 
It confirms the assignment to the pruticular subject and takes you forward to 

the next screen. (Page No. 58 or 64 or 69). depending on head selected. 

Cancel 
It takes you back to the next screen without any assignment. (Page No. 58 

or 64 or 69). depending on head selected. 

This button displays the following screen: 

I Employee Name : I 

(a) New Employee 
If you fail to find the name of some employee in the list, use this button. It 

gives you a screen to enter the personal data of the employee. Save this 
information, return and get the name in the list. 

Select the name from the list. The screen displayed for this option is on 
(page No. 154) Press "Nosave or retum" fi.-om new screen illld retum here again. 
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1) You may press the "Tab" key to move to the buttons . 
. Now choose the "Assign" button to confilm the assignment and go forward 

to the liext screen. (page No. 58 or 64 or 69) depending on head selected. 

It takes you to the next screen (Page No. 58 or 64 or 69) depending on head 
selec.1ed. 

TIlis will show help for all the objects designed on the screen. 
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PUrlJOSlII 

This scrE' f' n i nvn l v\.~f: Hl 0 <'- \l Il y \)1' :,11 lh ~~ bill ::; s·;>nl by diHE-rent HllllS uncler the 
following heads: 

11000, 12000, 13000, 41000, 42000,43000, 44100, 51200, 52 100, 54000, 55000,56000, 
57000,59000, 59500,59600, 59800,59900, 67000. 

Sometimes, there may be more ItulIl one finn-bill against one voucher under a 
particular head. Tn such C(\S~R, thi s sCI-een helps to enter the det.aj Is about each & every bill. 
TIlis screen is call ed by the maill voucher creation screen which al so passes some 
information to it. Such as, head code, firm name, etc . The numeric calculations are made by 
the system itself 

Details of all the objects 

Utility Bills Detail Screen 

This is the title ofthe screen which remrul1s unchanged. 

2. Fully Voucher Contingent NUlnber 
This :t1 eld is rpad-only. The voucher no . generated by the system IS 

tnmslim-ed 11"0111 the previolls screeu lo this screen. 

3. Head Code and Title 
This read-only field Cem't be edited by the user directly. It is taken from the 

prevIOUS screen. 

4. Firm Nanle 
It displays the name ofthe company for which the voucher is prepared. It is 

read-only. 

5. Grand Total 
It is llluneric and read-only field. It displays the total amount of the voucher. 

It can't be edited direcOy. Il is updated each time when a firm-bill is entered in the 
vvindow g iven for bill -detai l. ll. is the HlJIn of"net amounts" claimed by each bill. 

6. Tax Rate 
It is the pre-dec ided rate for tax deduction :fi))- difle rent types of bill s. Such 

as. sal es. servi ce , elc . TillS fi eld is read-only ~Uld its value is taken £i·om the 
previous screeu, depending on lite lIatlU"t~ oftax selected by the user. 
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(A.) Yes: 

Utility b ills Detail is not saved 
Wish to save utility bills detail? 

1 :::i;:, ::::::::::'X~i ::::::::,: ::,i!::d 1:::H::::::::::::::E~::::: ::i:::i:i{::@II !:: :::::: ::: :::ii#!~::~i:::':::::i! 1 1 

TIlis will save the details ofthe bills. 

(B.) No. 
This will cruJ.cel all the details entered in the browse window. 

(C) Cancel 
It will returl1 to the previous window. 

13. ,i: :I~~~I::lili: 
It sends the control fi'om the control panel to the detail-window in the first 

avai lable blank row. 

14 . .i!l::!l:.li:l;ll~ili:, I::·II:, I! 
It gives the help on all the objects on the screen. 

f innnllRle + relevant Goda (Voucher lIumber) 

Serial Firm Bill Bill Net Dep.'lftment 
Remarks Date Discount 

Number I~l~mbe r Amount Amol<nt Code 

Descri ption of Detail-Window 
111is window has eight co lumns which must be filled for a complete entry : 
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displayed in this "User Code" column. In the later case, user's name is asked each 
time you approach this column. 
To exit the window, enter any character in the Fitm-Bill Number coltunn and 
press the "Esc" key. This dtunrny entry will not be saved. 

(viii) Remarks 
It contains any observation or specification about the bill. 111ese remarks 

are printed later on the printed voucher. Proceed as follows to note the remarks: 

a) Press the Ctrl+PgDn keys to open the editing window. 
b) Note down yow' rermu'ks upto 5000 characters . 

. c) Press the Ctl'i+w keys to save & exit. 
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Purpose 
This screen is for eno), of aJl the bills sent by different companies providing 

utilities as gas, water, and electricity. This screen is called for the bill s under the 
following heads : 

• 52200-Telephone & Tnmk Calls 
• 53100-Gas Charges 
• 53200-Water Charges 
• 53300-Electricity Charges 

Description of all the Objects 

1 . Utility Bills Detail Screen 

This is the title of the screen. 

2. Fully Voucher Contingent number 
This field is read-Oilly. The voucher no. generated by the system IS 

transfen'ed from the previous screen to this screen. 

3. Head Code & Title 
111is read-only field can't be edited by the user directly. It is taken fi'om the 

previous screen. 

4. Receiver I'itle 
It displays the name ofthe company for which the voucher is prepared. It is 

read-only. 

5. Grand Total 
It is numeric and read-only field. It displays the total amount ofthe voucher. 

It can't be edited directly. It is updated each time when a film-bill is entered in the 
window given for bill-detail. It is the sum of"net amounts" claimed by each bill. 

6. Tax Rate 
It is the pre-decided rate for lax deduction for different types of bills. Such 

as, sales, service , etc. ll1i s fi cdd is read-only ~Uld its value is taken fi'om the 
previ OilS ~creeJl , dep(;'lloi ng 011 th (' nature of tax se lected by Ole user. 
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Utili1y bills Detail is not saved 
Wish to save utili1y bi lls detail? 

I :::::::::::::: :::::*~::::::::}:::::d 1 :::ti:::::::::::r~~~:::::j!: ::i: :;j::r: II :H:j::ij}i_::::::::::::::i:1 1 

13. !!I:III~I!. !: ! I: 
It sends the control from the control panel to the detail-window in the first 

available blank row. 

111is option explains all the objects of current screen III detail , well
illustrated with figlrres. 

15. Description 'of Detail-Window 

Firm name + relev:anl code (Voucher Humber) 

Seliai Bill Meter Issue Due Plevio~ls CUflenl 

Number month Nllr(,bel Date Dale Fleading Reading 
Amount Given to 

1--- 1---- --- .. - _.---- ---- --.---.--.-.--

-------- -----.---- .. _- . . -------f---.. 

------

__ " 

TIlis window has nine COIUllUlS which must be filled for a complete entry : 

(i) Serial NUlnber 
It counts the number of bills sent under single voucher. TIle nwnbers are 

generated by the system and CcUl't be edited by the user. 

(ii) Bill NIonth 
It displays a list of seven months i.e. , previous five months, current & the 

coming mOllth \;<,lith year. Select the pUliicular month for the bill , proceeding as 
follows: 
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8.15. Hou, To Ente.,-, Details Of Bills 
For (RzLnnin,g Cost Of Vehicles) 

VOllch,er For Firm 
1. Double click the kon "Pims" on the desktol', 
2. Press "StaJi I.rojcd" !i'om next streen ( Page No.1, TOI)ie 8.1. ). 
3. Press "vouchers" on tIle next SC1'ecn ( llage No.3, Topic. 8.2. ). 
4. Press "N"w" on the next n:re·en (llage No.6, Topic 8.3. ) 
5. Select "Company" here and Press "Ok" (page No. 31, Topic 8.6. ) 
6. Press "Bill(s) Uetail(s)" from the next S(Teen (Page No. 49, Topic 8.11. ) 
7. Select. emj)loyce 01' .tell:uhncnt from next screen (llage No. 54, Topic 8.12.) and 

press "assign" 01' skil. this option by lu'cssiug "Cancel" 

Yon will be on the following screen 

Vans Bil ls Detail Screen 
Full}! VOIJcher t;nntil\\Jellt Numher . L..L. _______ -<J 
Head Code t. Title ; C ·_~-_~.:~_ .. ~_~~ .. = ___ _=~·=__ .---.----------.-~ 

Firm Name :c= ______________________ ~ 
lifillnd l olal : I Tolal Deduc tiun : C=. 
T.al! Ra tel4 } : ~ Ne' Amount; r 

Serial 

NIJrnber 

FillTi Bm 
r~l.Imber 

Firm name + re ltftuant ~ode (Voucher Uum ber) 

tJa le 
Bill 

AmuLit'lt 
Used By Re rnarkt 
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9. 1!1::!I:~ii~I,':il:::lrl,i 
It saves all the details given by the user in the details-window, 

It displays the following screen: 

(a) Yes 

It will delete all the bill's detail 
Wish to delete all detail? 

Choosing this button deletes all the details in this window, initializing all 
the obj ects except the Voucher No., Head-code & title, and Finn Name, You may 
feed in new .entries. 

(b) No 
This button will take you back to the details screen without any deletion. 

11. l ~ili11illrn~ 
It provides a hard copy ofthe bill detail. 

12. .,I,:ll,I'I:11':,:I\,:i 
111is button rettuns the control to the calling screen. But if the bill is not 

saved, it displays the following screen and confirms to save or delete the details. 

1 3. ii!:m~~:~!~I!i!:!i: 

Utili1y bi lls Detail is not saved 
Wish to save utili1y bills detail? 

un::::i::::::::::lt.~: : :;: : : :: :::::c:(::1 L::::iU:i:i::::i::~e::::::::n::::i:::i::::lI. ::::::::::::::2~~~n::!:::::::mI 

It sends the controlll'om t.he control panel to the detail -window in the fin: t 
available blank row. 
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8.16. How To Enter New Voucher Fo,~ 
Stipend 

1. Double did the icon" Pims" on the desktop. 
2. Press "Start project" from next screen ( Page No. 1~ Topic 8.1. ). 
5. Press "vouchers" on the next screen ( Page No.3, Topic 8.2. ). 
4. Press "New" on the nu1 screen (Page No.6, Topic 8.3. ) 
S. Seled-"Stipend~ radio bu1tonnere and~ess " Ok" (Page No. 31, Topic 8.6. ) 

Purpose 

You will be on the following screen 

";': .!:louse Olficef~ 

r':: e. G Siudents 

C itudent NUfie 

U::;:t.t~:::;\JI I flri~~jl ..... . 

'nlis screen is activated when a new voucher for "Stipend" is to be created. 

Details Of All The Objects 

1. 
r.:. ti.ouse Officers 

C r._fi Student, 

r' .i'uden' N uise 

From this set of radio buttons we select the stOOlS of the temporary employee tor 
which voucher is created. TIle user is a.qked t.o select Ule prnticular category. These are: 

(i) HOIJRe Officers. 
(ii) P,G Students, 
(iii) Student Nm'se. 

For selection, use the hot keys or press space brn' on the aimed cat.egory. 
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8.17. HOlV To Select Category Of 
Person For Stipend 

1. Double click. the icon" Pims" on the desktop. 
"2. Press "Start I)roject" from next StTeen ( Page No.1, Topic 8.1. ). 
3. Press "vouchers" on the next screen ( Page No.3, Topic 8.2. ). 
4. Press "" Nmf'-on1he next screen (~No.6, Topic 8.3. ) 
5. Seled ~'Stil)end" radio button hen and Press" Ok" (page No. 31, Topic 8.6.) 
6. Select any category from next screen andpre~~ " Ok" (page No. 74, Topic 8.16.) 

You will be on the following screen 

Stipend For [ 

Voucher Hmnber: I 
Heacl CUlie &; 1'it~e: r ] I 

Per...:on code: ! [!J 
l? e 1.'9 on. n.ame : I [!] 
Pay Month : I ttJ 

r. faid 

(.:. fending 

Case Entry Dat.e: ] 
Case Reoeivin« Date: I I I 

Grosi' Pay : I l 
Deduction: I I 

Net Pilj,I: C ~ 
CheQ,ue no C ] 

Cheque lJoilt·e 

Remarks 

Purpose 
This screen is designed to create new voucher for stipend given to house officer. 

P.G.Student. student nurse. 
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reApective BB!l1eR Bppenf' in the Code'H field. For ~~l~cting any element, see the 
Help thr this gereeJl. 
Use eitller Ole Held Code or Nanle for selecting any employee. The system 
considers the latest selection. 

5. Pay Month 
This field displays a list of the names of seven months along with the year. 

Select the month for which the stipend is to be paid. 

6. Case Entry Date 
TIlis Held is automatically HUed with the system date, i.e., current date. It 

can't be edited. 

7. Case Receiving Date 
TIle date on which the case was submitted in the office, is considered here 

as the CUfl'ent date. However the user can edit it by giving some later date. 

8. Gross Pay .. 
The user is supposed to fill here the amount claimed by the employee. 

9. Deduction 
Enter any sort of deduction due on the employee. 

10. Net Pay 
It is the net amount to be paid to the employee after any deduction, 

calculated by the s),&1em as : 
Net Pay = Gross Pay - Deduction 
It is read-only and no editing is possible. 

11. Cheque No. 
The user has to enter the speciHcation of the cheque issued to the payee as 

stipend. Enter the Cheque no. here at the time ofpayment, otherwise skip this field. 

12. Cbeque Date 
Enter tlIe date here on which tlIe cheque is issued at the time of payment. If 

the cheque no. is not given, the control skips this field and the bill is considered as 
"Pending". 
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13. Reluarks 

14. 

If rulY remru'ks are to be eutered about the voucher, proceed as follows: 
(a) Press CIl'l+Page Down keys to open an editing window. 
(b) Type the remarks. 
(c) Press Clrl+w keys 1.0 close the editing window and save the remarks. 

r .E.aid 

;:6,~. Eending 

This set of radio buttons is for checking the case status for paid or pending 
bills. If' c~n't he HII.tl l ·N I by IIll~ lise I'. It is marked as "pajd" automatica lly if the 
cheque 110. awl date have been entered, "Pending" othelwise. 

15. EJ Extra Rs. '---J 
Select. this box for the additional amount to be paid per rumum to the 

employees as the House Officers, etc. It sums the pre-fixed extra amount to the net 
amount. :For se lectioll, press Enter when the eW'sor is on this box. An en'or message 
is displayed ifthe employee category is not entitled for the extra arnOWlt. 

16. New Employee ... 
Select this button ifthe payee's name is not found in the objects 3 & 4, i.e. , 

Person's CodelNrune. 
It offers a screen to enter the pruiicnlars ofthe employee. After feeding in the data, 
his nrune becomes a prut of the list. Follow the usual steps for selection of the 
employee then. TIle screen displayed for this option is on (Page No. 154 )and 
Press «nosave or retlUTl" to return here again. 

17. Save 
Select this button to save the contents of the voucher. 

18. Nosave 
It washes all the data entered right now and clears the screen. 

19. Print 
It is used to get a copy of l1te voucher on the screen or printer attached. 

20. Help 
It provides both the detailed and briefhelp about all the objects of the screen. 

21. Return 
It takes back to the main voucher's window. 
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2. Voucher (~ontingf.-.~nt N Ulll bel' 
111is field can't be filled by the user. 111e system generates the next voucher 

number and assigns to the new case. 

3. Head Code 
It stands for the related head code which is "00000" 

4. Month of Pav .' 
It displays a li st of montlIs willi year. Select tlIe particular month for the 

bill, proceeding as follows: 

a) Press the Space bar to open tlie list. 
b) Highlight: the month Ilsing the up/down arrow keys and press "Enter" 

key. 
c) Press "Tab" or right alTOW key to move to the next column. You will see 

that the Bill-Month is di splayed in 6 digits , first 2 for montll no ., next 4 
digits for year. As, 071997 for July 1997. 

d) Multi-selettio!!: To select a range of months, press "Enter" at tlle first 
required month, then move the cursor to the last month of the range and 
press Ctrl+Enter. 

e) l)ress "Tab" or "Esc" to exit the list-window. 
f) The Bill -Month is di splayed in llie following tOlmat : 051997-071997 

for May 1997 to July 1997. 
'111e se lected month is marked with a heart-shape symbol before it. In case 

ofmulti-seledjoll, the 1st alld last: months of the range get lliis symbol in tlIe list. 

('. Eaid 
5. ""'" 

':0 ' fending 

This set of radio buttons is for checking the case status for paid or pending 
bills. It can't be altered by the U!:ler. It is marked a'l "paid" automatically if the 
cheque no. and date have been entered, "Pending" othelwise. 

6. Bill Receiving Date 
It is the date on which the case was handed to the office. It is considered 

here as the Clinent date. However the lIser can edit it by giving some later date. 

7. Current Date 
It is !lIe ·date on which the case is ted into the computer. 111is tleld IS 

automatically filled with !lIe system date, i.e., ClUTent date. It can't be edited. 

8. Alnouut 
It is the amolmt claimed by the case. 
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16 ·l l·::: ·:::i:~·::::::i::·lli:::i·:··::·i.::.:·.· .\j·I 
··············w······· ... ······· ... ·······•· ... ·· 

It is llsed to get a copy of the voucher on the screen or printer attached. 

17· I,.J,·,.,:,.:!,.",.,tlll!",!!.",.,t.,,·,1 
It provides both the detailed and brief help about all the objects of the 

screen. 

1 B .1 1 .:,!.: ,!,:,i,:.!.:,i~~I.·.!,:,I!,I,:.~ .. :,11 

It takes back to the main voucher screen. Appropriate message is displayed 
ifthe voucher is not saved. 
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I CURREN T BUDGET I 

2. I .lj~lll'tll.i!~ill~ 
It provides you a window to make new budget entries and t1ms save it for 

later use. It displays the :toll owing screen: 

Select The Year Fo r Which New Budget Is Being En1ered 

13: .vealm.llfl lid 

(i) Year List 
It gives you a list of the accounting years. For the 1st half period of current 

accounting year, the list gives the CUlTent acc. year plus the next one. For the 2nd 
half period of CUlTent accOImting year, the list gives the next two acc. years. Use 
up/down arrow keys to highlight the particular year. Press the Tab key to select. 

(ii) OK 
Press this button to initiate the budget entry. It displays an error message if 

the current year budget has already been entered. Otherwise a window w ith three 
columns is di sp layed, titled as the acc. year chosen. 

(iii) Cancel 
It t.akes back to the previous menu screen fi'om where you took of no enter 

the new budget. 
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4, 
j~ :~~i:i~~:~~i:~:i ·iii i; i ·m:~~; .~;; .;:; ·l;l · ;~~ · ~j i ·~~i ,i;~ ·il; ~:; :i:i :~~:·j:l· i~~ :~:~ .[j ~I 

i::::·::.::iii!~r:EI~,~·~~m~:~,;:·I::·;:~i:il 

Previous Budget 

r~.~lil. 
f.!"!" ••• '.'[ .... "., r •• !:f.fz .i.j-"!.!.r~ 

l!i:,:: .. :i.~tmtl,:i:I;·:!:I~ 
~]·;" :"' .. !::,:l:,i~~~i,! I·,!,.:~ ·,i,·",·,!::11 
I t:,i,:::!I:;, I~I: :1,1~~~~:'I!'::il]2i!!:ijll 
li:! ii!!i·!!::!il~!~~~.i:!:i!.Ii!!:i:,ii·,I~ 

It provides the up-to -date position ofthe ClUTent budget by displaying the 
opening & closing budget for each date, 

Year List 

Where to send res ult! 
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8.20. HOll' To Process C'lrrent Budget 
1. Double dick the icon" Pims" on the desktop. 
2. Press "Start project" from next sCJ'ecn ( Page No.1, Topic S.l. ). 
3. Press "Budget" on the next Sfreen ( Page No.3, Topic 8.2. ). 
4. Press "ClUTent Budget" on the next screen ( Page No. 84, Topic 8.19. ) 

Following Screen is displayed 

I CURRENT BUDGET I 

Purpose 
This screen helps the user to view and update the current budget. 

Detail of All Objects 
1. 
[Cu RRENT BU DG ET I 

It is the title ofthe screen. 

2. 

ImlJ~II!ltll~m~~1 
It helps to view the cun-ent budget in different styles as screen view, print 

pre-view on screen, on printer, etc. 
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i) Use up/down arrow keys to access the particular head. 
ii) Update the amount for respective head. It must be a muneric value. 

('.vhen Esc Key is pressed) 

Wish to sa.ve the changes to Budget File 

a) Save 
It saves the cluUlgef:l made for the budget and takes you back to the main 

budget screen. Be careiiJl that you c~Ul not use the updated budget for the next acc. 
year. For fili f:l you have to use the ''N ew Budget Entry" option on the budget menu. 

b) No save 
It wa.'3hes all tile changes made for the ClUTent budget and the budget remains 

unchanged. 

C) Cancel 
It takes back to the budget updation window for more editing. 

3. 

111:iltl~l!il~llrw~!1 
It takes back t.o the budget menu. 

4. 

1~1111[~I.!lllilllf*1111 
It provides both the detailed and briefhelp about all the obj ects of the 
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Details Of All Ob,jects 

1. Il;I··m~~:ri~!~I:,:1 
This button shows the following screens: 

I Year Li:ft I Pim:f Previous Budget For The Yeal ----

5: abc_ :~ Year Headcode T olal allocation Paid Actual 
Balance 

-_.-

---

: ~ 

TOTAL ALLOf'..ATlON : TOTAL EXPEDITURE: TOTAL BALANCE 

IK T OTp.LLO ( --, [7: E>::PENCE :::J 16: B'o,LAN C , 

The first screen shows a li st box which contains the years for which it 
has budgets. To se lect ~Ul yem' proceed as follows: 

i) Press the Space Bm' to open the list. 
ii) Use arrow keys to scroll up & down and highlight the particular 

year. 
iii) Press Enter to confirm. 

The 2nd screell is titled as the accounting year chosen. It contains the 
following columns which are read-only: 

• Head Code: It displays the head code. 
• Total Allocation: It is the mnount allocated for respective head for 

the year rnelillolied. 
• Paid: It is 111e mnOlUlt consumed under the respective head, 
• Adllal .8abm:e : It is the amount le:ft tinder the particulm' hea{1 

(il1I illg tlml ar ..... Yl' a1'. 

TIle 3r<1 screen provides a brief slImmary of the entire budget for Ule 
account ing Yt'al' chosen. Hllas t.h0 to llo'eving co lumns: 

• T oLli AJlol'atiol1 : It is the total amount allocated for all heads for 
t.he year mCJlt:i Oiled. 
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4. I ·,·,i,: ,!,! ··,·,!,·,:;:,.,:,:, :,~t~,~~·,i,t·,i,.,·,:,:,.,i,I,·,!ill . 
It displays a list of years for which the report is to be printed. Select a 

year and choose the Print button to get the print out. 
It provides both the detailed and brief help about all the objects of the 

screen. 

5. 1 .. :~·~i.:~:~.llr~! I]:.:,i·:!!I·,···, :::,·!·,: 1 
It takes back to the budget menu. 
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Detail of All Ob,jects 

1. 1 111:! I!:! lt:.l·;~~I:~IH~~tll 
It will display the following screen. 

IVOUCher Selection For Payment Status I 
(oo J .. oday 

,(" LUllenl Weak 

r(~ LUff" n l M o,Rth 

,(6': Current Aceounling y'~a l 

r -:-. CUllont ["ahmda. YIH1I 

,f. .!late .. .. 

C Erevioui Vouctl el~ .... 

(':, Employee Wile ... 

n !,;.ump <lny Wive . .. 

('~ , I!epar'ment Wile 
,.~ Head Wise 

P [late "Wile (cheque date) 

t~· Month wi:s:e 

r · Year wi:le 

~': Related 

(: All 

r'":· faid 
C · Unpaid 
c-.:. J!oth 

r ;::,:',: .• ·.:,::,:,' .:.::.::,',·~,:,: ':,,:.,:.'.: ... ~.~.· . .:~,· . .:., I.tili, ", ·.; '," ': '·~:I".·.·.~ ... ,'· .• · .. :,:;.,. ·,:,.·;::.,,',; ... :::-:'.,:.,' ..... :,',: ... :,.'.: . .i 1,,1 F,: ' ri·~ci~" · . : · :J11 l::· :" 'R~~w~:01 1-;::" ':' '.: H:~:: ::. I' • (I ~ _ ~ l. ~!:UL~,.~,~till :·· ; " ···-;.&J~~"'l;~ ; ' i ' i':/ i:: l~~ ', . ', ::; 

1. Set of Radio Buttolls-I 

C l odlljl 

~. Cunent "Week 

('. Cunent Wonlh 

<:". CUlla nt Accounting Y,elll 

C CUllont £alendar '{liar 

I.~' Qale .... 

r Erevim.l$ Voucherll... .. 

C All 

It offers a set of buttons to select the cases datewise. It has the following 
consideration: 

• For paid l>ills, tile cheque date is matched with the dat.tl/range selected. 
• For llllJElid bi lh" tht' cas~ entry date is matched. 
You (:an make only Olli;" choic.'fJ fi'orn the H)llowing options: 
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Select Date Category 
(." . .!lilt Ueceiving date 

C .!iill entry da te 

C· P.ayment Date 

(- e.Q¥ting date 

(1:. !!ale Equal to .... ___ .. uoon .......... . ___ •••• uo ..... uo. ___ •••• ,'1 : date3 __ ' 

("'. O.ale y'featef .han Uf equal 10 .. ·· .. ··· ··········· .. -- 11 2: date4 , 

(' Date h .6$8 than or Equal to · .... ·· .. ···· ... ······ .. ····1'3: dllte5 __ ' 

r:- O.ate Iietween ··· .. -----··· ...... ---····· ..... ··· .. ·I'rom 114: dllte6., ' 

To 115: dale7 

vii) Previous Vouchers ... : 
It displays a list of accounting years. Select an year for match. For 

this, proceed as follows: 

a) Press the Space Bar to open the list. 
b) Use arrow keys to scroll up & down and highlight the particular 

. year. 
c) Press Enter to confinu. 

viii) All: 
It considers all the cases available for all acc. years. 
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Company status 

r;;: Jiood 

r. !tanned 

3. Set of ~ __ .u rluttons-III 

r.;: Rel.ated 

(': All 

It considers the following elements for dislaying the cases employee! 
company! departments! wards! institutes/ heads. 

i) Related: 
It selects only those elements for which it has cases. 

ii) All : 
It se lects all the cases avai lable. 

4. Set of Radio Buttons-IV 

(': faid 
e .Y.npaid 
(i:. !loth 

It considers only the posted records. It hal) three options: 

i) Paid: 
It selects only the paid cases. 

ii) Unpaid: 
It selects only the unpaid cases. 

iii) Both: 
It selects both the paid and unpaid cases. 
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When direct assignments of payment are to be shown then the following 
screen is displayed 

\il)l<Chel 

!'-Iumber 

Hame of 
Recei'oJ er 

Head 
Code 

Omenl 

Date 

Firm name + relevanl code 

Amount 

Bill 
Receive 
Date 

Income Net 

Posted 

AmoUl11 

Po~ting 

Date 

Total Case!;: IHnr,;lQj~~E.JJ T otlll G,ll !;!; Amount : It4H1@i~H2rLO T otat AOlolmt 
of Paid C.!'ISM 

1 .11,:,:,:I:,:,l,:I!II~~:f:f~I,.li , ",11 
It takes back to the previous screen. 

1·,::i!i:i, l:i,·:i,.:i!I~~~~.i·:·,:: , :::,i:~,::i,i::, 1 

Cheque 

Numbe, 

Paid Remalks 

It provides both the detailed and brief help about all the objects of the 
screen. 
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M.Ellte." Cheque NUlube.' 
N. Enter Cheque Date 
o. Confirln Ifyoll press thi s button the cheque's information entered above are stored 

in the meso Again move to Voucher number editing window to process new record for 
issuing cheque. 

P. Cancel It cancels the infonTlation of a cheque and asks the user to enter new 
infonnation. 

Q.Return 
R. IIeip 
S. Print 

3. 1 ::,:"I :I" I)I, :li)::) " " , :, )I~~~))i):I:I)I )r,!;,) 1 11 1)1 1).1) ;; ; 1 
It will retul1l to the previous screen. 
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Details Of All The Objects 

Ie;- !lin,,;1 Anignmenl lu Employee 

C IndilBct ASlIignme nl 10 EmploYB8 

(': Jlolh 

1. Set Of Radio Buttons-I 

a. Direct Assiglunent To Elnployees 
It selects only the cases involving the direct payment to the employees. 

b. Indirect Assignlnent 1'0 Employees: 
It selects only tltr cases related indirectly to the employees for the payment. 

[11 fact this pl'lyment is ma.de to !:lome finn due to lilis employee. 

c. Both 
It selects boli} the upper categories of records. 

~ ~elecl r All 

2. Set a'-Rad.io Buttons-II 

a. Select: 
When this button is chosen, the user can select other options in the next 

check box set. 

b. All: 
It helps the user to select aJl the options in the next check box set. However 

changes can yet be made for selection. 
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8.24. Process Password And Default 
Valll,es For HOllse Rent, Taxes, 

Telephone 
1. Double dick the icon" Pims" on the desktop. 
2. Press "Start projcd" from next snccn ( Page No.1, TOllic 8.1. ). 
3. Press "System" on the ne;\1 srreen ( Page No. 3~ TOI_i(: 8.2. ). 

lrollowing Screen is displayed 

SYSTEM MEND 

Pur}Jose 
This screen is desiglled to control a number of parameters for the proj ect, 

accessories required mld pas!:lword settings. 

Details of All Objects 

1. 
ih~#:#,,,~~::::j::H 

It is used to ch~mge and disable passwords. The master password can 
change its own aIld other pasRwords. It displays the screen explained on Page No. 
1l2~ Topic 8.25. 

Page No. 109 
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3. 

It is used to avail the telephone directory for PIMS. 

4. 

I!t Calcukltof . _. - Rilla 

Page No. 111 
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It makc:s backup of necessary ftle for future use. 

8. 

It provides help on di:fterent topics. 

9. 

It takes back to the maill menu. 

Page .tTo. 111 -b 
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c) Entry J. View: 

2. 

This password is on the third level. It can be used to start the proj ect and 
view different data on screen ollly. But in some cases, the view facil ity is also not 
avai lable. 

For master password , screen on Page No. 115~ Topic 8.26. is explained. 
For second & third leve l passwords , screen on Page No. 117, Topic 8 .27 . 

is Jisplayed. 

Enter your Password : ..... 1 _ ___ ---' 

lTIE:: : ::TI~_ m):::::&~'~~:{:):{:: 

Change 

C· Mash!. 

( ": .[ ditlD a l-.te 

!;:E.,nbyNiew 

Password 
D::!: :~::;:::::::~¢;~:;~l:~:~::::;:.:::::::::::::i: 
1 .~::~:::m:t:t:t{i::::ti.ij~~6:::f:. 

Ii::::i:;i:::;:::::;:;::·::i·:~~~:::,,:::::::j:j ::::: ·:::::;:::11 

Choosing this button , the user can inactivate his respective password for 
the current work sess ion only. It helps him to proceed without password 
confinnation. Rest'aJiing the proj ect, tht\ passwords become active automatically. 

For master password , the Disable screen on Page No. 119, T opic 8.2S. is 
displayed. 

For second & third leve l passwords , the Disable screen on P age No. 121, 
J OI)ie 8.29. is displayed. 
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8.26. HOll) 1'0 Change Password 
1. Double dick the icon" l>ims" on the desktop. 
2. Press "Sta.rt IU'ojed" from nert screen ( Page No. 1, Topic 8.1. ). 
3. Press "System" on the nCl.1 screen ( Page No.3, TOl)ic 8.2. ). 
4. Press "Password" on the next streen ( Page No. 109, Topic 8.24. ) 
5. Press "Change Vasswol'd" on the next screen ( Page No. 112, Topi(' 8.25. ) 

Purpose 

Following Stl'eeD is displayed 

[ Change 

,(~ lot a l:te r 

{~ E.dit/Oalel6 

,~ .(nhvNiew 

Password 

'TIlis screen is des igned to se lect the category for changing ~~;faS[gL Edit-Delf:ts 
(mel En! n"- Vie w pass\'l.'ords. It is displayed only when Chanee- Password process is called 
by giving the Master pass\·vord. Select the category liOlll radio buttons and Choose 
"Change" to get new screen. 

Detail of All Objects 
r. Mastel 

t: [ dilJD ele te 

r. lntr,Niew 

Select anyone oftllese buttons: 

a) Nlaster : 
This password can be applied ~U1ywhere in the project. 

b) Edit / Delete: T 
111is password is on Hecond level. It can start the proj ect. Moreover, it can 

add, vi evl, delete :md prillt the record. 
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8.27. HOIl' To Change Password 
1. Double click the icon" Pims" on the desktol)' 
2. Press "Start pro,jed" from next sCl'cen ( Page No.1, Topic 8.1. ). 
3. Press "System" on tile next Sf.reen ( Page No.3, Topic 8.2. ). 
4. Press "l~assword" on the ne~i screen ( Page No. 109, Topic 8.24. ) 
S. Press "Change Password" on the next Sfreen ( Page No. 112, TOllic 8.2S. ) 

(Above steps arc enough for second and tbird level) 
6. Press "Change ... " (For Masters only) 011 the next screen ( Page No. 115, Topic 

8.25.) 

Following Screen is displayed 

Change Passwo:rd 

[- ----- ----
Ent. e I.' CUI.' I.'ent I!ai'~n'fo;l'{l L ____ --' 

Ent!.!l' tfew' Pas81ro l' cl 

Re t Y.P e U eyr I? as lin'TO I.' l\ 

Purpose 
This screen is designed to change the passwords, 

Detail of All Ob.jects 

1. Change Password I 
It is the heading of screen, 
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8.28 .. ll()ll) 110 Disable Passll'or-d 
(For Master) 

1. Double c.:lick the icon" Pims" 011 the desktol). 
2. P'rcss "Start project" from next sneen ( Page No.1, Topk 8.1. ). 
3. Press "System" OJl the next StreeD ( Page No.3, Topic S.2. ). 
4. Press "P~tSSword" on the next screen ( Page No. 109, Topic 8.24. ) 
5. Press "Disable Password" from the next .~creen ( Page No. 112, Topic 8.25. 

PUI'IJOSe 

Following Sueen is displayed 
(11'01' Master only) 

'1 Disable Password 

C' ~dit/Oelete 

n Enh,,/~iew 

111is Disable Password s(,'reen can be accessed by the Master user only. 111e user 
can disable any / all ofthe following passwords: 

a.) lVlaster (master level), 

b) Edit / Delete (second level) , 

c) Entry / ,Tie,,) (third level). 

Details Of All The Objects 

1. I Disable Password 

2 . I: Master 

Mark thi s box to ignore the Master password for the CIUTent work session. 

Chapter Eight: Screen Sed ion & User' il Guide 
8.28. How To Disab le P<lssl'lord (For ]vfaster) 
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8.29. 11011.' to Disable Password 
(For Second and Third level) 

1. Double dkk the icon" Pims" on the desktop. 
2. Press "Start project" from next sneeD ( Page No.1, Topic 8.1. ). 
3. Press "System" on the next sneen ( Page No.3, Topic 8.2. ). 
4. Press "Password" on HIe nc;d sneen ( Page No. 109, Topic 8.24. ) 
5. Press "Disable Pas~word" from the next screen ( Page No. 112, Topic 8.25. ) 

PUrlJOSe 

Following Screen is displayed 
(] 'tH' second and third level only) 

Disable / Enable Password I 
r§;:':: :.::::P~:':~9.!]:;~·::i:::j :::!:!:l:l:l·i:.:l:l:::!:!: ::i : !:::::!~1 

111is screen is designed for second & third level Ilser s to activate or de-activate 
their respective passwords for the ClIITent work session only. 

Details of All Objects 

1. Disable / Enable Password 
It is the heading oft1le screen. 

2. 1 ·~i:~!:!!:!:!:!E:~:~:~~~:!~\:::j· j!·!:!· :::·:::::::\:(00?~!n 
It displays Ihe titl e ofthe edit-window w.r.t. the password entered befi)re. It 

is read-only. 

3 . ::n:U:'{~~~I~}::rf:'} 
Choosing thi s button , the user can inactivate hi s respective passwor d for 

dIe CUlTent w ork sess ion only. It w ill help him to proceed without pm:;sword 
confirmation, Restarting lite proj ect, the password becomes active automat.i cally. 

Chaptt::r Eight: SCI-een Section & User's Guide Pagel,To. 12 1 
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8.30. H OII) To .l>'·-()Cess Dejultlt Setting s 
For- Th,e System ... 

1. Double click the icon " :Pims" 00 the desktoI). 
2. Press "Start project" from next screen ( llage No.1, Topic 8.1. ). 
3. Press "System" on the next sCl'een ( l)age No.3, Topic 8.2. ). 
4. Press "Default" on the nc:\."t screen ( Page No. 109, Topic 8.24. ) 

Follm'l'ing Screen is displayed 

System Default Limits 

Purllose 
r111i s Bcreen is meant to viel1l, add.Ldelete, ed.it, activate or d.e-a.ctivate a number of 

parameters invol ved in thi s accounting system. 

Details of All Objects 

1. I System Delault Limits I 
'nlis is the title of the screen. 

Chapter Eight: Screen Section & UH '~ r' ~ Guide 
S.30. I-l ow To Proces!; Defaull Sel.tings 

Page No. 123 



4. l !i !::1!!!i:i!i:!·i:i:!:f,~~I~~!:~~~,~.r~11 
It is used to view, add, delete, edit or print all the details about the 

telephone caB limits applied on the employees according to their grades. TIJe 
related screen for this button is on Page No. 135, Topic 8.33. 

Telephone Limits 
Grade D 

Start Date FI =-----., 

End Dat e \:;1 ==::;--' 
Phone O~±ice 1 

l!hum: Resi.dence ~I ==~ 

_Ji~ [211. [£~!~tljl Il~wj 
1:::~~jM~:i:: :: 1 I :: lth!:!f::}~ t:: ':'::::~~~:n:::J 1}:m:~@:::::n: 1 

It is used to view, add, delete, edit or print all the details about the stipends 
given to different students. 

TIle related screen for this button is on Page No. 143, Topic 8.35. 

Daily Wages 

'l'jUe 

1\:lnount. 

1. ____ _____ .1 
L __ :=l 
I ___ . __ .. _._J 

Q[i.:!:·::-~9.§t:::J.I1J [Erit~tt~i£21 [:~l:::::::ill m~rn 
W[aK~~ill Wnn::~~i(:;:::J2l1 LH::;:!l~:ITIT IUniH: gi\@i:i:un:::11 

Chapter Eight: Screen Section & UHer's Guide 
8.30. How To P rocess Default Settings 

II~il!~il 
••• 1 • • • 1 • •• : • • • 1 •• • • •• ••• • • • •• • 1 • •• 
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8.31 . . Hou' 1'0 Process House Rent 
Limits 

1. Double click the icon" Pims" on the desktop. 
2. Press "Start lu"oject" from next screen ( Page No.1, Topic 8.1. ). 
3. Press "System" on the next SlTcen ( Vage No.3, TOI)k 8.2. ). 
4. Press "Default" on the next sc:reen ( Page No. 109, Topir 8.24. ) 
5. Prcss "Housc !tent" from nCAi screen ( Page No. 123, Topic 8.30. ) 

Jrollowing Screen is displayed 

House Rent L~ts 

Gl:aue 0 
S t.a et Dat.e C~ 

EIlll Dat e I I 
Re n t WIth i n l~~<lllldhud I 

Rent- Du"r~idc I~lal1li1bad l := ==~ 

[}L!~_ [j~~ ITt~~1 I ':: ~p!@lliill I :H:;~~~:HUI I ::j~!Nrri;;i!1 1. ;:::: J.i.M~ : :;:d 

I::: ~#(1~(t.il l"liAijl U:;:::t'.~lm I :::;::: ~:~~::::;::!:I I 1 . ::\ij.'~~~:~J:::1 1 l .p.,*I¢.ij#.~'.~::Il lli~f.~1~.'~ :::~ 

Purpose 
111is screen is used to contro l a ll the parameters about the House Rent schemes fo r 

employees respective oftlleir grade. 

Details of All Objects 
A small windovv' displays the fo l1ovling elements: 

1. 1 House Rent L~ts 
It id th~ titl e oftlle screen. 

2. Grade 
It is read-only. It displaYf3 the grade (1 to 22) for which H-Rent limit detail s 

are displayed on the rest ofthe screen. 

Chapter Eight; Screen Section & User's Guide 
8.31. How To Process House .Renl Limits 
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1 3. m·,:i·,;··,:i:,! ,::~~~~,:' !, : ,!,:,l, ;, il::;·:.11 
It provides help 011 all the objects of the current screell. 

14. I ',,!,!!!!!:!:!:!::~~!:,!,:,:::::!'!' !:!!:' II 
It will display the following screen. 

House Rent Limits Scheme 
Valid Dates 

It is used to se lect r.J c'jrtaill yt: ou' for If-Rent scheme. It di sp lays different 
"ets of dates (s tarling-em/iog date~.~) shmll,!ing difh' rent II-H,ent schemes, Highlighl 
(ht~ pm'l lCtJlar dat e nUlge by ttRing the up/down arrow keys. Use the Enter key l ien 
mouse button to cOllfinl1. On relllrning fr'Olll thi s screen, the se lected H-Rent scheme 
wi ll be available. 

The date rallg(~ llorrnaUy spans the whole ace. year (i. e., 1st July to 30th 
Jl.me). 

1 5. 1::!::!l·:·,:::j!I~';~!:!:!::, : :,, !: ! .:1 
It wi II di splay the tollowing browse window. 

Grade BOllS 'e Rent in Islamabad House Rent out ofIslamabad ------------------ _._-
.----- '-'- -

--
'------_ ._._-------------- - --• ______ 0 _____ -

It is tlsed to view thl! par ti cular scheme grade -w ise. It di sp lays a window 
with the followiug I; O[UI1111B : 

(i) Grade 
(ii) H onse Rent in Islamabad (monthly limit) 
(iii) House Rent (lutsidc Islamabad (monthly limit) 

Chapt~r Eight: Scret~n Section & User' ;:; Guide 
8.3 1. How To P rocess House f<.ent Lirll ils 
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(When Escape i.~ IH'e.~sed.) 

Wish to save these Qhanges to Lj.mits File ? 

(a) Yes (b) No 
Choose 'Yes' to save these changes. 
Choose 'No' to cancel these changes. 

1 B. !:·:';:!.;·. !:~~~~~~iii,!i ! ::!:!::! ::i i:1 1 
It is used 10 delete H-Rent limits l'Or the selected acc. year. It displays the 

following screen: 

Duratuion to be deleted 

This list is used to select a certain year for deletion of its H-Rent scheme. It 
displays Jifterent sets of dates (starting-ending dates) showing different H-Rent 
schemes. Solect the particuilli' date range by using the up/down illTOW keys. Use the 
Enter key I leU mOl/se button to contil111. For deletion, choose the "Delete" button 
next. 

(b) l .i:: :j: ::i:::::.: ! ··i~~Y~?:!. ·;!:·:::. :, :.:::. 1 
It takes back to the previous screen. 

1 9 - 1 ,,:·!'.:,: ,e~~,~,~I~~~~,:·:! !! ;!:! 1 
It is used to select. dIe H-Rent scheme f(n- !lIe pmticular year. It sho\lvs a 

screen with three columns: 
---------------------~----------------~ 

Valid From Valid U~ ______ ........_jl_\--'-a-li-d------------
t----.--.--.-----... ---.---.--.---.. ---.--... -------+-------------------I 

f---------.------ ... ---._-- ----.-- -----.-------.----.. -.---- 1--.-------.--.--------

L....... ________ . ___ • ______ • ___ • _______ ___ L--~-----------.-l 

ChaptcI' Eight: Screen Section &. User's Guide 
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8.32. HOlt' To F;ntel-' Neu.' HOllse Rent 
Limits 

1. DoubJe dkk the icon" l>jms" 011 the desktop. 
2. Press "Stal1l)J"oject" from next screen ( Page No. 1, Topi(~ 8.1. ). 
3. Press "Systcm" on the next scrcen ( Page No.3, Topic 8.2. ). 
4. Press "DefaIlJt" on tbe next screen ( I)age No. 109, TOI)ic 8.24. ) 
5. }>ress "Honse Rcnt " from ncxt sU'ccn ( })41gc No. 123, TOJ'ic 8.30. 
6. P.·ess "New" from the next S(:recn ( Page No. 127, Topic 8.31. ) 

Following Screen is disl,iayed 

New House Rent Limits 

Old !it.;u t Da.t~ . ____ J 
Ol.d Bnd Dat.e 

New Start. Dat.e 

Uew End Date 

Purllose 
ll1is screen is designed to entt.~r new house rent schemes. 

Details of all the objects 
It is used to enter /lew· House Rent scheme for the next acc. year. It displays the 

screen exp lained below: 

1. Old Start Date 
It is read-only. It disp lays the date of commencement for the ClUTent H

Rent sclleme. 

2. Old End Date 
It is read-only. U disp lays fh e ending date for the cUlnnt H~Rellt 

scheme. 

3. Ne,,, Start Date 
Enter the date of commencement for the new H-Rent scheme. 

Chapter Eight: Screen Section & User's Guide Page No. 133 



8.33 . . Floll' to .Process Telephone Calls 
Limits 

1. Double dit.~k the i<:on" l>ims" on the desktop. 
2. I .... ess "Start ))l'ojed" irom next sneen ( Page No. 1, Topic 8.1. ). 
3. J>I'CSS "System" nn the next sneen ( Page No. 3~ TOI,ic 8.2. ). 
4. Press ~'Default" on the next sneeD ( Page No. 109, Topic 8.24. ) 
5. Press "TclcI)llOnc COllls" from next screen ( Page No. 123, TOI,ie 8.30. ) 

Follo"ing Snecll is displayed 

Telephone Limits 
Uratic D 

~.>t. a 1.' t . Date ;=[==---=:=1 
End Date I I 

llhone O;f;f ic:t: I~=~ 
Phone Rc:;-;:idence I 

Purpose 
This screen is used to control all the parameters about the Telephone limits 

schemes for employees respec.:(ive of Hll'l i.r grade. 

Details of All Objects 
A small w indow displays the fbllowing elements: 

1. Telephone Limits 
It is the titl e of the screen. 

2. Grade 
It is re ad~only. It displays the grade (J to 22) tor vvhich Te lephone lill1its 

ddail s are displ a.yed ollihe l 't~s t ()r tht~ t:iC rel~ n . 

Chapter E ight: Screen Section & U SI'..l r' s Guide 
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12. 1 ,'J0!0,!:~]~~~8!W:',i~1 
It takes back to tile previous screen. 

1 3. 1 !" ' !":i:]i:! ! !,! !! !I ~!!~" I!,:!,li, ! !:, !I!!!! !! !1 1 
It provides help on all the objects ofllie ClUTent screen. 

It w ill display the follovving screen. 

Telephone Limits Scheme 
Valid Dates 

it is used to se lect a certain y(~rn' for Telephone limits scheme. It di sp lays 
differellt sets of date~ (starting-emlillg dates) show ing diffE-rent Telephone limits 
schemes, Highlight Ule parli cn lar date nmge by using Ihe up/down mT OW keys. Use 
Ihe l:'.-lll:er key / 1e ll 1I101lSe buttClil io r onJinn. Un returning ii'om this screen, the 
selected T elephone limits scheme vvill be available, The date nmge normally sp~ms 
tlte whol e a<:c, ycm- (i ,c?., b,t .lil ly lo .lOll! June). 

It will di splay the tollow ing browse window. 

,-------._-_._._ .... _._--_.- _.. -----_ . ...,.------_._---_. 
Grade Of1iC(~ Phone Residence Phone t----------.----.... -----.-.---.----- -----+--

._---.. _ .. - .... __ . __ .... _---_ .. - _._ .... - - -----_ ........ _ .... __ ._._-- 1- --------_·_-

'--------------_ ... _---_. __ ........ -... _ ...... --- --_ .... _._._._----- ._--------------' 

Chapter Eight.; Screen 3edio[I ... 'i'::. [J St;!" :; Guide 
8.33, How To Pr(!(' e~s Te lephone Ca lls j,i lnit s 
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-----_._-------------------------------, 
W.ish to save these changes to Limits File ? ----ow I '· j~,:l·'·.ll .~~t'jl,.·" j·li li,ii~; l , :,li!:!*:;:,.,.,:,·,llil l 

(a) Yes (b) No 
Choose 'Yes' to save these ciuUlges. 
Choose 'No' to c~mcel these changes. 

1 B. I :, jl: :i. ; ·illjlillg~~~~·,:!:!l ;l rl:,·:~ 
It is used to delete Telephone limits for the selected acc. year. It displays 

t1le following screen : 

Duratuion to be deleted 

This list is IIsed to select a certain year for deletion of its Telephone limits 
scheme . .ff displays diflerent sets of dates (statiing-ending dates) sho\lving different 
Te l t~pholle limits sclwrnes. Se lect the particular date range by using the up/down 
atTOW keys. Use the Enter key I lefi: rnOllse button to confirm. For deletioll, choose 
the "De lete" button uex.t. 

(B) I ;i .. ,i:: ,· ,:i:: ·,:,i~~~~~:~·,·,:,i: ·i.,i.:,. ,::ll 
It deletes the Telephone limits schemes for Hw se lected year. 

(b) m!:!:j:,:,:,: .. i~ffir~,l:'·'. 
It takes back to Ole previous screell. 

IJIT-"--"--] 
1 9. IB~~~.~:rlf~:,:.,! · . .'.I 

11 is used to se led the Te lephone limits scheme Hlr the particular ye.ar. It 
shows a screen witi. three. (;olullms : 

_:~~r:=_~~~~~±~~3I~~~-~~ __ ~ _ ~---L:id --. -----:-"j 
Chapter Eight: S.-; re~n Section 6: User's Guide 
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8.34. HOlt' To P,-ocess Telephon,e 
Calls Limit 

1. Double click the icon" Pilns" on the deskt0l_. 
2. Press "Start project" from next screen ( Page No. 1~ Topic H.l. ) . 
3. Press "System" on tbe next screen ( l)age No.3, Topic 8.2. ). 
4. Press "Default" on the next srreen ( Page No. 109, Topil: 8.24. ) 
5. Press "Tclel)hone Calls" from ned screen ( Page No. 123, Topic 8.30. ) 
6. Press "New" on the next screen ( Page No. 135, TOllic 8.33. ) 

Following SCI·een is disl.layed 

New Telephone Limits 

UJ d St .• u· t . Ua t:c 

Old Eml Dat.Eo! 

I I 
[------:J 
----

Purllose 
rnli s screen is deRigned too enter Hew te l. ephone calls limit scheme for the new 

accounting yem', 

Details of all the ob.jects 
It is lIsed to enter new Telephone limits scheme for the next acc . year, It 

displays the screen exp lained below: 

1. Old Start Date 
It is read-only. It displays the date of commencement for the curreJlt 

Telephone limits scheme, 

2. Old End Date 
. It is read-only, It displays the ending date for the cmrent Telephone 

I irnits scheme, 

3. Ne"r Start Date 
Enter the date of commencement for the new Telephone limits scheme. 

Chapter E ight: Screen Section & Us~r' s Guidt P<lgeNo. 141 
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8.35.· HOlt) To .P,·ocess Stipend Limits 
1. Double did\. the iw n " Pims" un the deskio)). 
2 . :PJ'css "Start IJI'ojcct" from uext screen ( l>age No.1, Topi{' 8.1. ). 
3. Press "System" on the next Sfreen ( Page No.3, Topic 8.2. ). 
4. Press "})cfanlt" on the next screen ( Page No. 109, TOllie 8.24. ) 
5. Press "PGfNurses Strl.l II.Oflkel''' from next screen ( Page No. 123, Topk 8.30. ') 

Following Sn'cen is disl))aycd 

Daily Wages 

Ti t~e 

LIl;11~~0jj]~1 l1f~liill I lft.BII 1~~ffi~,: j : ::i.i1 1 
I :::Hj·~J.i~~::i:: •. 11 1 .:i;,':.:,::::~:1~t i:::,;·;;':::;1 Ljn2 )l#:~r.j::::iiH:j: 1 l :j::::ji::j:je.~~::ij{j';:·::iI 

Purpose 
111is screen is designed to control all the parameters about the monthly Stipend paid 

to the House O:Hicers I PG students I Student nurses. 

Details of All O'bjects 
A small w indow di splays the following elements: 

1· 1 Daily Wages I 
It is dIe titl e of the screen. 

2. l'itle 
It is read-only. It displays the titl e of the screen for one of dlese categories: 

• H ouse Offi cer s, 
• PG students, 
• Student nurses. 

Chapter Eight: ~kreen ~3edi on And Lh; (~ r'~ G uid(~ 
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1 o. 1 ::,:i ,i:·,::·,!:[i··:~!"":,.:·, .. i":,::·!·,:1 

It displays an edit \,vindow with three colurrms. 111ese are : 

r-.---.---.- - ------- -.----------------------,r=--~___:-------

Title Amount Extra Per Ye=aI:...-___ __ --j 

1-------.- .. ----.-- -- - --... - ---.------- - -----I-----.------- ---j 

- --- --·-------·-·- t- - .. ---·-·--------I------- -----------

-------_._--_. __ ._--_._._-- _ .... __ . __ .. _---_ .. _-. __ ._._--.--.--~---.-------.-----

i) Title 
It is read-only_ It displays the title for one ofthese categories: 

• HOllS(;l OHicers, 
• PO students, 
• Student nurs(~s. 

ii) Amount 
It displays the amount pairl monthly for the above stipend litle, User can 

change this alUoilllt ifrequirec.L 

iii) }:xtra per Year (Rs.) 
If some category is elltiUeJ for any extra amount pajd per year, thi s amoulll 

is di splayed here. User CaJl change (his amount ifrequired. 
Press Ctrl+w or Es(; key 1.0 return. 

12 . • :,Q:,I~:m'l! 
It prillts the detail s about Stipend. 

1 J. l~ji.'!0[;iill 
It taket; back to tlw pr~violls SCrel;111. 

C'llllpLer Eight 3crer~n ~·j ect i (jn And Ufi e r' ~ Gu ide 
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Details of a11 the objects 

A. 
rAil 

a. AI.lL: 
This raelio button selects all the vouchers avai lab le in the computer. 

b. Year: 
This radio button se ledH HIe year for which repm1s can be printed. 

B. 
rl.': licreen 

(: r.finle. 

a. Screen: 
111is radio buUon causes to print reports on screen ouly not on the paper. 

b. Printer: 
C111is rad io button callses to print reports on papers. 

c. 

2. r .lieadwise (Judget Summary 

3 . 1.= Eirmwille Budget Summary 

4 . c: ~lIIpluyecwi:ie 8udget 5 1JmlllaJ.l' (O ilec l) 

5 . r : &'Inpluyeewi,e Bullget SUlIlJll d.Y (Indirec t) 

6. c· ll.eparlrru:rI \ wise Budget Surnm<.llJl 

8. r~: fending Cases Summary 

9. ! O.i~f ~ummary of each Voucher 

Chapter Eight: SCTeen Section &.lJ ser's Guide 
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8.3'7. HOll' To Process Databases 
(Employees, Firms, 

Departnlents/u'al'ds) 
1. Double click the icon " Pims" on the desktop. 
2. Press "Stal1l)roject)) from next sneen ( Page No.1) Topic 8.1. ). 
3. Press "Databases" on the ne~~t screen ( Page No.3) Topic 8.2. ). 

Iiollowing Sneen is displayed 

Data Bases 

Purpose 
111is screen is designed to switch to screen setups providing facilities to view , 

add, d~~~~m.gateJ. Q[i1.!.t. and-<?tb_er _op~L<!li~J!~'?~!Lc!..~_rrtbases like employees, finTls, wards, 
etc. Ilsed in tlle system. 

Details of HIt the ob,jects 

1·1 Data Bases -] 
It is the title ofthe screen. 

2. 1 ,1!:!,i:!,!: :: ' .I,:.:".!::.:,'.,,!:I, i,l~fu~~.i~:r~i81I 
IJ is used to move to the screen set.up providing facility to y iew >- add, 

d?JS:.!£, .,\:,lQdals',:,,_f!lJSiVrillt pen-!Ofln.l bin-data ofthe permanent and temporary 
ernployees (as PG studelll s, ~) f""lJ(l ent Nurses and House Officers). It displays the 
scre0n (.~xplajnect on Page No. 151, JOllie 8.38. 

Chapter Eight: Sr:-r ef!11 Section & U~erJs Guide Page No, 149 
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8 .. 38 ... HOI'.' T() I'>,"ocess .Emplo~yees 

PersonJal Data 
1. Doublc click the icon" Pims" on the desktop. 
2. Press "Start })fojecf' from next screen ( Page No.1, Topic 8.1. ). 
3. l>l'css "Databases" un tile next screen ( Page No.3, TOJ.ie 8.2. ). 
4. :Press "Emplo)'ces" fi'om the next screen ( Page No. 149, TOJ,if 8.37. ) 

Elnvloyee code 
name 

E' alhcr: lliilllC 

AililresB: 

.£llluJle 

D es1ynattol1 

C.1:a(le 

1) a t. fl or b i l' t.h 

Dull' ox Joinin\:J 

Date 0:1: l' e t i 1: e.l1len t 

Nat i onal Itl. Cat'd Nn. 

:Pa:i.1l 

Purpose 

fi'oUowing Screen is displayed 

12'J: nalll.e ... . ="'= ... _ .... .. ·1 
2": :f a t.h •• ."",:n:;;a~l1l:.::e~. ~ ;,;;,;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;;J, ra====-== 
25: ,1(hh:cS:iL ______ _ 

._ .. _.--_._---_ .. _----

.---.. ~----------~.-.------

This screen is meant 10 Y.Lt?Jj!L.Ef/.(L_.ilelete, eg'it, & print the record about 
pennanent employees , PO s(udcuts, student nurses & House Officers, which is 
iuvolved in this ac<.:ounf.ing system, 

Details of All Ob:iects 
Following text fields are displayed in the window 

i) En} ployee (~ode : It is a unique, system generated code allotted to each 
employee. 

ii) Name: It is for the employee's narne, 

iii) Father's Name: It displays the father's nrune ofthe employee. 

jv) Address: It displays the res idential address ofthe employee. 
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5. Search 
It displays the followillg SCft' e ll : 

Find: IW>icht~Mi {:: . ::: ·: :: :::::: ::::: 1 1::: ::::;qKit:::il 

In Field: 15: fldnLlm ffi IJS~~@'~:::i~ 

i) Find 
Enter the data \vhich is to be found according to the li st given lmder "In 

Field" option. The data enten~ d may be charact.er , llumeric, or inixed. Don't 
g ive quotation marks anywhere. 

e.g., Give tlH.~ name of the employee here. And in the next "In Fie ld" option, se lect 
"Nmne" as the rnatchin,g crilt'ria. 

ii) In Field 
111is l.ist box contai lls all the :fields available in the employee file , e.g" 

Employee Code, Nmne, N .I.e. number, etc. User cml se lect only one field for 
match, 

To select: 

a) While the cursor is in tllis box, use the Space bar I left mouse button 10 open 
the li st. 

b) S.cro ll Ole list & highlight the required field using upldown arrow keys. 
c) Press Enter to confirm, or click the left mOllse button. 

111e se lected item will be di splayed in the li st box. 

iii) OK 
It sem·ches the text given under "F ind" option in t.he selected tleld of the 

employee m e. 

iv) Cancel 
It takes back to the prev ious screen without searching the given item. 
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vii) Depal1:lnent: From tile li st gIven, se lect the depilliment where the 
pilliicular employee is posted. 

viii) Status: For th:~ grades ranging I N22 (penmment employees), the following 

list of status is shown: 
a. On duty 
b. Retired 
c. TransfeITed 
d. Terminated 
e. Long leave 
f Di ed 

If the grade is "00" (temporruy employees), the tollowing list of status is 8ho\'\111 : 

a House Officer on duty 
b. PO student on duty 
c. Stlldent nurse on duly 
d. House Officer left. 
e. PO student left 
f Student nur~e letl 

On.ly one status can be assigned to a person. It can be edited later according to 
the requirement. 

ix) Address: E nter the r~s idential address of tile employee. 

x) Phone: Enter the contact phone number ofthe employee. 

xi) Designation: Enler the ofIicial seat held by the employee. 

xii) Date of joining: Enter the employee's date of joining the office. 

xiii) Date of retircln(~nt : Give the employee's date of retirement from the 
ofilce, in case he's retired. 

xiv) Relnarks : Give the general infomlation or comments about the employee. 

xv) Save: It saves the inlol1llai.ioll entered on this screen. 

xvi) N osave : It washes the illiorrnation entered on thi s screen. 

xvii) [{cturn : It takes back to the previous screen. 
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b, In F'jeld 
Thi ~~ list. box (,;0 11 taj W.l al l illl ' ll eld t-: aV:Jilabh, ill the owp!oY('1: .llle, l' .g. , 

ElIlployt' t' Cod(\ NUJI1t' , N.r.e. Illlmber, c~ tc. User Call select only one Held f()f match. 

1'0 selel~t : 
a) Whil e the cllrsor is in t.hi f, box, lise the Space bar / leflll10twe button to open 

Utc list. 
b) Scro ll the list & highlight the reqlli red fi eld using l.Ip/ dOWll an-ow keys. 
c) Press Enter to Gonfinll, or cliek the left mouse button. 

TIle selected item w·jJJ be disp.1 ayt' d in lile I ist box. 

c,OK 
It searches Ole te.xt g iven under "Find" option in the se lected field of the employee fl Ie. 
d. Cancel 
It takes buck to the prev [ou1> screen w illlOut searching the given item. 

iii) F'ilter : Detail s are given 011 . 

Filler E l!pm8~ion 

ElIlploJ'cc.ndllle ",,"A" I Ud 

EXBluples 

Fielcl.s:: 
emp_codfl 

f flth._ name r: 
.. ddn:u C 
,_honel C 
tie ~i!J rI<.Itio C 

From Tobie: IEmploy~ 

v . bl ' .:lIniJ 

:if! 
opt2 
opt~1 

uJ.ll4 
opt5 
uptG 
elilil 
optS 

1:8: 

I~II ':~: 

~ f. 
N 
N 
N 

~; N 
N . 

1:::::::::g,w. ::::.mJI 

m:f;8~~1j 

.L To see the employees' records whose name struts from chru'ucter "A:' Type 
Employee.name:" A" ~Ifld press " ok" 

2. To see the Employee ' s data whose date of birth is before 23rd March, 1950 
type Employec.D 0 n <= l23!03/1950} ruld press " ok" . 

3. To see the emp .l oyee whose phone number is equal to 5880330 type 
Emplovee.phoneJ=»5~8tl33()" ~1l1c1 press " ok". 

4. To see l.~ll1ployecs \vhosc gracle is greal'er than or equal to l4 type 
Employcc.gl'ad,,="14" ami press " ok". 

5. To See House Nurses. PO Students and I-louse Officers Type 
Empll)ycc.gralh..c:: '~O" and press " Ok" . 
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ii) Calcndal' \ man' 
It provide.s a calendar and a dim~y for dai ly notes and n lture phuming. 

iii) Puule 
It provides the system game. 
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v) Telepbone 2 : It is the tel ephone number ofthe firm. 

vi) Fax: It is the contac t fax number ofthe finn, if any. 

vii) E-lnail : It is the contact E-mailllumber oftlle firm, if auy 

viii) }">aid : It shows the total a1110 1111 t paid to the firm during thi s acc. year. 

ix) Pendin~ : It shows tlle pending amolUlt due 1:0 be paid t.o the tirm. 

x) l ? it'Ul RCf:d. No. : It shows the registration number of the finn w itil the 
respective authori ty . 

xi) Reed. I)ate : It shows the finn-registration date. 

xi i) ReDuu'lis : 1t giv('s the gt'neral information or comments about the firm. 

~111e column ofbllUom.; is exp lailled w; f()llow8 : 

1. Top 
It di splays the detail s about the 1st record (i. e. , the very first finn' s record 

avai labl e) in ttle above w indow. 

2. Priol' 
It displays the prevIous record HI tlte above window, if cUiy. Otherwise, llil 

appropriate message is g iveIl. 

3. Next 
It cii splays the next available record in the above window, if ally. Othenvise, an 

appropriate message is given. 

4. Bottoln 
It displays the details about the last record in tlle above window. 

5. Search 
It di,_plays the followin screen: 

Find: t,.f:·sJch~ [~:i ::···::· ::<>:>:1 1 :::{:m~i,K ?}il 

In Field: lii@i~~ . . ---=WI Q~t~~~m 

i) F'ind 
Enter the data which is to be found according to the Jist g iven under "In F ield" 

option. '111e data entered may be clwracter , numeric, or mi xed. P!!.!J.'!Js!ye ... QH!2.tq.tiOJl 
~?J.a,.ks (.l!'!_ y'')jlHl.fl~_ 
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PUrlJOSe 
This screen is designed to enter the dat a about the finns I companies. 

Details of All Objects 

6.1. I?irnl Code: It is a LUlique code assigned to each firm by the system. 

6.2. Status: Select anyone ofthe three status avajlable :-

a. Good 
b. Sub-standard 
c. Banned 

6.3. N ·OIlIC : Give Ihe ll<1nw afthe company I firm. 

6.4. Add .. (:~ss : Feed in the oHicial address of the firm I COITIIHI1lY here. Press 
"Enter" only at' end . 

6.5. Telephone 1 : Enter Ow te lephone Humber ofthe tirm 

6.6. Td{'PhofH.'.b Elill~r til ..:. k kpholie Humber oflhe finn. 

6.7. Ii' a x : Enter the conlad fax: nwnber of the finn, if any. 

6.8. E-nluil : Enter the contact. E-mai l number oftlle finn, if any. 

6.9. F'irUI Regd. No. : Give !lIe registration munber of the firm Wit11 the 
respective authority. 

6.10. Re1.:d. Date: Give fhe Jinn-regisfration date. 

6.11. :Ren13.'ks : Give fhe general infonnatiol1 or comments about the ·finTI . 

6.12. Save: It: saves the infommtion entered on this screen. 

6.13. Nosa\le : It washes the infbrmation entered on this screen l1nd tl1kes back to 
the previ ous screen. 

7. Edit 
It displays the same data-entry screen , with the data of the se lected finn di splayed. 
Edit if required. 
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i) Find 
Enter the data w hich is 1.0 bt~ found according to the li81 given wHler "In F ield" 

opt.ion. The data entered nJaY ue chan-wier , l1l11neric , or mixed. Don 't give qu.ot~Jjon 
mar./.:s_S1n)' l,vh eJ'e-'.. e.g., Give the Ilflllle oflhe firm here. l\lld in !lIe next "In Field" option, 
sdect "Name" as the matching crit eria. 

ii) In Field 
Tili s list box cOlltaills all the fields available in the firm's databa..,>e We, e.g., 

Finn Code, Nmllt' , F inn Regel number, etc. User can se lect only olle field lor matdl. 

To select: 

a) While tll 0 cursor is in Ihis box, use the Space bfU' / left mouse button to open 
the Jist. 

b) Scroll the li st &. llighl ighl' llle required field using up/down alTo\-\' keys. 
c) Press Enter to confirm, or dick the left mouse bulton. 

TIle se lected itenl w ill be displayed in the li st box. 

iii) ()K 
It sem-d ies the text gi 011 under "Find" option in the selected field ofthe finn :fil e. 

iv) Cancel 
It takes uack to tile previous screen without searching the given item. 

iii} }-'ilter : Details are given below. 

F UflcliOIl:t.--._ .. _--.. -. ------.-- I J 
~~i_~g __ . ___ ]]J ~~~ ____ J£J 
[i0P~I---T~1 [gate JB] 

----
Filler [Hfneuion 

Fillll~. rldme="A" and Finll!u cY....date) .. 
(25/1211 H70) 

Fiuld::: 
pending 
paid 
IJn paid 
'_ reg_flo 

.- . , . 0; 

.emalkll 1--._ ... ______ . _ 
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iii) Puck 
lf some record is deleted fro III /lIe database file , lise this option to re-order the file . 

4. H(~lp 
It has the :fi)llowing selection barf! : 

i) Calculator 
It provides a calculator fOl-mathematical operations. 
ii) Calendar \ Diary 
It provides a calendar and a diary for daily notes and future plaruling. 

iii) Puzzle 
It provides the system game . 
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The I'OW oHmUons is E'xpla.ined as f()lIovv ,' : 

1. Top 
It di sp l ay~ llt~ dl"tails about tile 1st record (i.e. , the very lIr8t ward's record 

availabl ~) in the abovt~ willdo\>v. 

2. Prior 
It di sp lays th~ previolls r(,cord 111 the above window, . if ~llJy. Otherwise, illl 

appropriate mes~mge is given. 

3 . . Next 
It di splnys the next available n;~ cord in the above vv'indow, if any. Utherwise, all 
appropriale ITWRsage is given. 

4. Bottoln 
It di splays the detni Is about the taRt record in the above window. 

5. Search 
It di splays the i()lIowing screen : r-w--------------------------------, 

i) Find 

1.:\:;:L::~J&::::\;:::i l 

1.,::::QM~~i::J 

Enter the data which is to be found according to the li st given under "In Fie ld" 
option. The data entered tllay oe character, Ilumeric, or mixed. Don'l give quotatioll 
marks ,myvvhere. 
e.g., Give tile name of the ward I depmt. / ilwtitllte here. And in the next "111 F ield" 
option, se lect "Nam~" as the matcbiJlg crjt ~ria. 

ii) In Field 
This li st box coutaills all Ih t~ fi e lds avai lab le ill the depart fil e, e.g., Code, 

Nmno, etc. User call ~e [ect ouly one iiel.d fiR match. 

To select 
a) Whil e the c llr~or is in thi.s box, lise the Space bar i left mouse button 

to Opt~n the tist. 
b) Scroll the. li8t &. highlight the required fi~ld llsing up/down aJTOW 

keys . 
c) Press Enkr to coniinn, or click the left mous(~ button. 

TIlt' sE' tecte c1 it em will be di splayed in the list box. 
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6.4 Save: It save!; the illfonllal.ioll e llh-~ red Oil thi s screen. 

6.5 Nosavc : 11: washes th t~ inJonmltion entered on thi s screeIl. 

7. Edit 
H di splays the same data-entry screen , with the data of the ,;e lected ward 

di sp layed .. Edit ifreqllin:'ci. 

8. Delete 
Tt is lIsed to delete the record of the ww-d I d (;~pm-trnent I institute if it is not 

involved in any voucher. Olherwi se the voucher 110./8 is displayed and the rt~(;()rd c3,n'l 
be deleted. 

9. Quit 
It takes you back t.o the main datahase screen. 

NIENlI DESCRIPTIO.N FOH. ClJRRENT PI{()GU.AM 
' L1lere m'E' Jour menu pads acrhntted alongwith thE' above rnentioned obj ects: 

i) File 
ii) Application 
iii) Utilities 
iv) Hell) 

Description of All Nlenu Pads 

1. File 
It contains ollly olle selection bar titl ed "Qui,t. 11: takes back to the matH uatabase 
scr een. 

2. Application 
It has four se lection bars: 

i) Browse' CtrI+B' 
ii) Search' Ctrl+S' 
iii) li'jJter ' CtrI+ F' 
iv) Order' Ct.rJ+O' 

Choose the se lection bm- by cli ckiIlg the left mouse button I pressing the Or1-
key comb ination, or us ing th e r~sp ··ctive hot key. 

Details 

i) Browse: Tt displays aJ I the data of tlw ClllTc nt database fil e 1Il (l browse 

window. It can't be t'dit.ed here. Press 'Esc' or 'Clr l+W' to r etU1l1. 
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iii) l~'ilte .. : Detail~ are given LJ~low. 

Filler Expre:nion 

Fields: 

dept_t itle C 
IO __ t."Hpt."rll; N 

F, 0111 T uble: 10 epart 

lIariable&: 

-I;~ :~ 
opt3 
opt" 
opt5 
optG 
opt] 
optO 

N 
N 
N 
N 
N 
N 
N 

::' . : 

~~~~'!'~:rT.!±iffi'tf1~~~~~~~~!ff.ri:f.tf.t~~~~:':'t~.:~j'j~t:~~ 

Examples: 
1. To see vvards' records only 

Type Substr(Depart.Dcpt c:ode...).!J)= "\V" and I)l-ess ok. 

2. To see Departments ' records only 
Type Snbstl'(1)epnt.De})t code,!,1): "D" and press ok. 

3. To see institutes' records only 
Type Substr(Depart.Dept code,!.l): "I" and press ok. 

4. To see Departmellts record~ whose total expenses ru"E~ more than Rs. 10000. 
Type Silhstr(Dcllart.l)cllt code,!))= \(D" and J)cpal'Uot cxpeDS >= 10000 

and press ok. 

iv) Order: It displays the following screen :-

IndelC Orde.r: 13: tagnulTl !*U 

u. Index Order 
It is a list having all tht: fields of the CIUTen! database file . User call se lect ~U1y 

field according to which the records will be ordered. Press Tab or ~Ilter to confirm 
selectioll. Choose "OK" for display. 

Chapter Eight: Scre f! 11 Section & User's Guide Page No. 173 
8.4 O. How To .Process Departmenl.s, W::U"ds, lnstit.utes 



8.41. HOli) 1"10 Pr'ocess Tax Limits 
1. Double dick the icon" Vims" on the desktop. 
2. llress "Start pro.ied" from next screen ( Page No.1, Topic 8.1. ). 
3. Press "S)'stcm" Oll the next screen ( .Page No. 3~ TOI.ic 8.2. ). 
4. Press "Default" on thc next srfccn ( Page No. 109, Topic 8.24. ) 
5. Prcss "Tax Rate" from next so:cen ( Page No. 123, TOI)ic 8.30. ) . 

Purpose 

Following Scrcen is dis})layed 

[ TAX RATE 

l' RX lill~ 

T a !C R .. l t: 

L 
L-'-'''=:\ 

It is used to view, add, delef'e, edit or print all the detail s about tlle tax schemes 
implemented on different firms ullder .certain heads. These taxes vary according to the 
nature ofthe case, as Sales Tax, Service Tmc, etc. 

DetaHs of All Objects 

1. TAX RATE 
It is the titl e oftJle screen. 

A small window displays two elements: 

2. Tax Title 
It displays tl1e titl e ofthe ta'C as, Sales Tax, Service Tax, etc. It is read-only. 

3. Tax Rate 
It di splays the rate for the above tax title. It is read-only_ 
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--~------:::T 

11 . 

It di splays a \vindow with fOllr coh.unns : 

,------------,-_._----_ .. _------ --_._---------,------------
I_·.;::..fa:.:..:x=' C=~o=d,--,. e ________ -'f_. ax_·]_'i!I~ _______ T=_=a;=x:_=I::..:..~a:.:..:t=e ____ _j- \-'.:.:.:al=i(",-l ------i 

----·-------1----------1-------'------1---------

-----1------------t-----------+--.----------

f----------·-I-----------f-----------f------ -------

(i) Tax code: It is the syslem generated code, ullique for each tax .scheme. It can't 
be edited by the user. 

(ii) Tu Title: It displays the title oft11e tax. It is read-only. 
(iii) Tax Rate: It displays the rate ofthe ta.'c It is read-only. 
(iv) V~llid : it te lls the validity ofthe particular ttlX. It crn} be edited by the user. For 

illstance, pressillg "'1''' lor 'applicable' & "F" for 'not applicable' lor all tbe 
re lated cases. The "not-applicable taxes" will not be available in Ule tax lists & 
other situations. 

12. Wm.~J(®·:~1 
It displays a window with four co lumns : 

Tax Code 
~-------------.------ _ ._--,------------, 

Tax Title Tax Rate Valid -------.-----.-t-----------+---------.--

.... - -.- --.-.--.--... ---.----~.--.-----.---.- - .--- - - --_._-.. _---- ._--- --

1---··---·-··-··_ ----- ----.--... - - .-.-.- .--- - ------- ----------.----------.---------- .. ----. 

-_ .. _- -_._ .. -----------_.---._._._----_ . .. --.-.----------~--

(j) Tax code; It is the system generated code, unique for each tax scheme. It can't 
be edited by the liseI'. 

(ii) Tax Title: It is :leI' lhe (jih.~ ofille t.:-1x. It can be edited bv Ule user. Press Clrl+w 
10 ~ave the nevIl' .l:iU e f()]' the pm-liculal' tax scheme. 

(iii) Tax Ralc : 11 di splays th~ rate of lite ta..'{. It can be edited by the lIser. Press 
Ctrl+w to save the new I":-.Ite . 

(iv) Valid: It te lls the va.lidity ofthe particular tax. It di splays lI:f." or ".F." as tho 
contents. If ".1'.11 , then this tmr is applicable for difte rent cases, otherwise noL 
The contents are read-only. 
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(i) Tax t:ode : It is ltw systeln generat ed code, 11nique .t()[ each tax s<.;herlle. 1t can't 
be edit.ed by the user. 

(i i) Tax Title : U displays the titl e ofthe tax. It is read-only. 
(iii) 'LI.x Rate; It disp lays the rate ofthe tax. It is read-only. 
(iv) Valid: It tells the validity of tJJe particular t~\'}L It displays ".T. " or "-F." as tIle 

contellts. u· ":r."., then thiH tax is applicab le -(hI' different cases, otliervvise not. 
The contents are read-only. 

(v) Delete: It is used to de lete or undelete a tax, wh il e on this screen. Press "T" 
{or deletion and "F" to save j}'Otrl deletion, 

15. l['l~~,#:,!,l,:" ,.,i,:" ::,,H 
It provides belp on allihe obj ects oflhe CUI1'IO! lIt scrceu. 
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4. I ::!?~#!~~(~#'~L:I 
This option nmnarks all the se lected vouchers. So the 2nd w indow becomes 

empty. 

5 . t:U:LJ.t~#~i:klJ 
It senos control to the 1st window w hich is designed to se lect bills for posting. 

It is explained later. 

6 . [mI~T.~~Y.:~,~:~! £J 
It sends control to the 2ud windo ... v which shows only the selected vouchers. 

7. Windo\v-l 
This browse window contains the fo llowing f(mr columns: 

i) Voucher Nunlber : 111is column is read-ouly. It shows a li ~; t of ILnposted 
voucher numbers. These vOllchers lw ve 110 effect: on any fi le or budget. 

ii) N'anle of Receiver" :. 'fhi !':> co lumn is read~only. It shows a li s j' of rece ivel-'s 
code which might st~md fo r a finn or employee. 

iii) Paid: This column is read-only. It slJows the current payment status of each 
bill. Here 'T' stan(:!~ for, "P~~~r., & 'F' J:2!:.~'Ullp_~ __ ~t,: 

iv) Seh.'ct : This co lLUnn is llsed to select vouchers for posting. 

• Press allY ch~lractcr key to mark Ole voucheds against the resp ecti ve ce ll. If 
the ce ll is leU bhmk, tllt! voucherls is not considered for posting. Press Esc 
to coulinn your se lection and retlll1l to dIe control buttons. 'nleSe marke d 
vouchers are copied in the 2nd window. 

• Choose the "Select al1'~ blltton to se lect all the vouchers. It fills the whole 
column with the letter 'T' . 

• The "Deselect aW~ option unmarks all the selected vouchers. So the 2nt! 
window becomes empty. 

8. Windo,v-2 
This window displays only the se lected vouchers Ii-om the 1st window. It has two 
columlls, which are read-only. LJser can jump to these COiUlll11S but no editing is 
a llov-,red. . 

i) Vouchel" ~unlher : This coluIIm shows the list of voucher numbers selected 
for posting. 

in Nalne of Receiver" : This column 8hows a li s t. of receiver' s code whicIJ 
might stand for a:finn or employee, PreHS Esc 1.0 rctlu'n to the control buttons. 
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It c;anc;eis 'c1o:,;ing' ::md take:,; back (0 the main menu. 
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Details of Al Ob:iects 

r Print out Reports 

p : ..!ieneral Budget 5 lIlIImarjl 

r !:!.eadwi:ic Budget Summary 

r ·: .Eirlllwi~c Budgel SUllllnar.l' 

r.- Emplo},fl6Wiul Burlget Summary [Direct) 

C~ £'llIpluyeew;se Budget Summary (Indirec t) 

n Department wit:e Budget Summar.1I 

r~ Paid C i1:re~ Summar}, 

r; Eendinq CaS8S Summary 

C Brief .a.ulDllIilrjl of I:i:lch Voucher 

r DCllewisa CaJ; h Book 

Print Out Reports 
Mark the respective check boxt':s lIs iug tI18 ;?l~acc bar to selcct/desdect the report/s for 
print -out. 

, . ~: Jieneral Budgel Summary 

2. 1-:' H eadwise Budget Summ<Jry 

3. I.: £irmwise Budget Summar.,. 

4. :r.: ~lIIplojleel'f i :.;e Budyet S WmlhUjI (Oiiect) 

o. r Q.epartment wise Budget Summary 

7. [" Paid Case;$: Summary 

8. r ~endir,g Cases Summar}, 

9. r- Orief 1i.ummar.l' of each Voucher 

, O. r. nalewise Cash Book 

Chapter Eight: Screen Sect. ion &, [Jse r' s Gl lide. Page No . 1 85 
8.44 . How To Ch<U1g,~ Panmlet,:rs & St.art C lo:; ing Accounts Yearly 



CHAPTER NINE 

PRllVTED REPORTS 



I" \. J 

~O . F. UOU 2 J!1996- 1997 /AC( 'T'I'/FI1'1S 

p~~\]STi\'N INS1'Ir:['UrrE crl? ~Mf~DIC~L\J~ S(;IEN(jE~8 

ISLi\.lVlABAD 

:J1JB,JECT : EXPENDrfURE SANCTION 

[ l:lAVE THE: JiOllK' lIR TO CONV]~ Y 'I'm; Sl'.NC'J'l ON OF PHE SI DJ;;l!T OF P7\lUSTAIII 

TO 1 NC IJRE I, ll EX l 'ENDI TURE OF H~j. ,,,I.-A' U l. A 92 4 .0 0 

1. N FAVOUR OF tIl.! ::j nayb a nk i'1a r.i.n a 
--.. ------ .. -.-.,--.. ----,-.--~.---" .---- . _ .. _ .. _-, . . .... _._---_. _ _ . __ .. _-----._._-_._-

THE EXl'E NDI 'J.'l.IRl': INVUIN lo:n Inll 'L:I , 13:1-; I"IP:T 11;1] TBIN THE SA NCTT O NED 

OF P}\KIS'l'AN IN~3TJTUTI!~ OF r·'lEDI CAI. :-iCTE NCE::; I I ~; r.]\Nl-lEAD F OF< TID~ YE]\.f.{ 

DATE D: 2 1/ LU L -I'.II 

, -9..0 ('_1-~l.~j ::;.- ,

BunriET (mA N'!' 

DEI'lX ND NO. 7 0,- I"lEDIC.7\L SEF<VI CE ~; , UlIDE:.F: BJQ\D ijOO(I O-~-iOC I;'.L SEF·NI CE~i, 4 2 0e;O -- HE1'.LTll , 

4 22 00 - GENISRl-\L J.-IOS l' r TAL Ii. e LL NH:: j, LI? ? I,lll - (uOH) l'l-\l\,I ::iTAN 1 N~) 'lTrl.l'I'I~ OF l'UmI Ci\L ~jC ll~Ni'; ~; 

1 S LAMAB:A.D . 

LINDER HEAD : 532 00 

.la v e d HU:3sain 

<l OIN'!' EXECUTIVE DI RECTOH 



j'l 

--' l"> 1-)]'" (TI /~ ' ., 'T'[I' [C · ~ 1\ 'J"InN I:JIJ O'[i'OT)l\IJ- :\ L · ... .J ." . ....1_.\.. ' ... . L _ t \. . ._. 1" J_\. __ i-I.. 

:p~~{lsr ['j\NINsrrrl'lJr r -I~~ OI~ -M]~:l)I(;AL S(;ll~N(;'1~~S 

ISJ~i\MABAD 

Con t r o lling (~fice Code-2 000 D. D. O. Cod e ~ u0[ 

l1A~OR Jl!}NCTION . __ 400_00 .. 

~'lINOR FUJlleTl ON - 4 2 000 OETAIL Inn-Je TlON - Lj22:0 0 

!'j IJB- FUNCTION - 008 

CUH.REN'l' EXPElIJDITUHI:£: 

iL~' ted ;Expe nd i i.;,.1Ll:e 
(2 ) 

I"'h'~ t fr.- om f(r:tv e nu B ----·----·--'(i5r -----

-------------_ .. _------------_ .. _-_._._--------------------

CODE 

PAYI'·1ENTS 

Deta ile d 
Object Amount Code 

CL 
08 

RECEIPT 

e N 
01 

Deta ile d Object 
---------------------------_. __ ._---_ .. _--_ .. - .. _-_ .. _ ... _--.. ----------

Juonf) - 0100000 - 0118 2 00 
______________ . . _______ . _____ (Income Ta x FLom 

Companies) Rs. ****32 . 3 4 
tJOOOO -

50000 - 53200 * ,H***92I.J. 00 

6000 0-

---_. ------------ - - --

--------_ ..... _ ----

**"***~24 .00 Gross deduction Rs. ***32 . 3 4 

Net Claiw Ri>. *k****891 . 66 



<, 

PAl{IST.f\N IN·S'rlrrU']~E: ()}., MEDI(]AI-A SC;IENejES 
ISLAMABAD 

Vouche r No. 000 23 /1996-1997 

Head code 532 00 Subject 

Raybank '>1arina 
Sr.No Bill month Meter Number 

1 0[1199 7 KR'I'IiilET 
.-' 05199 7 3 iJS 

'3 051997 RWEHT 

Total Amount 

Deduction Rate 

De ducti on 

Net amount Payable 

(utilities .. b ) Water Charges 

Amount of bi11 

3 45.()0 

3 45.00 

23 4.00 

92 4 .0 0 

3 . 50 

32 . 34 

891. 66 

Us e:!: 

Children Hospital 
Accou nts Section 
Ace; idelyt / e me r:gency 



PJ.L\KISTi\N INSTr:rUrrE ()l~' M~~I)lCAI~ SCIEN(jES 
ISI~i\M_i\Bi\D 

Telephone & rrr'unl{ Calls 
_._.- ----_._--------_ .. _---

VOUCH1!:H Nllto'JBER • • ••••••• _ • _., I1(I 2 11:;/ 199}·· 1998 

Hl~/\D COllI!: •••• • _ • • • • • • • • • • .• ',?2 (J(.1 

~)IJBJECT ••.••. " •....•.. _. . .. . (CC,TllfIlufLlcat.i_o ns .• b) Te l e phone & Trunk Calls 

EI"!P 1 0 YEE CODE............... I) (J (J II 0 1 

b:t1PLO YE:Ii:N7 .... !'1E •••• _ •••.••• _ •• I'JT GHiYT' :l1Dl'l'J" ·>. UE 

Gf' !l.DE ••••• _ • • • • • • • . • • • . • • • . . 1 9 

DESIGNAT1 0 N ••••••.••••• _ • _ •• S t.e rJ.j.119 

RES I DE1K:.E; PHONE NUHBEH •• _ • • • L]S6iJ56 4 

t10 NTH O.b' BJI,1........ . ...... 111 9 'c'l7 

BIIJL AMOU'JI1T .. ......... . .... . 3 45,.00 

OFFICE PHO'JIJE NI.I!'1J5E'R _ • • • • • • •• ~~ '1 5] 4 :;': 5 

J"\ON'l'H OF Bn,L............. .. LI. 199 '7 

BILL i\MC'I.IN'l' (OFFI CE) ........ 3 45. 00 

TOTAL ANOllNT Cl.An-lED. . .. .. . . 69 0.00 

DED UCTION (IF :Z\ ]~ Y) • • • • • . • • • • 45.00 

NET pJ"lOUNT TO BE PAID....... 645 .00 



!>iU{Isrl'AN INsrrlrrurrE~ ()F MEDI(]AI-4 SC;I :EN(jI~~S 

1 S IJJ-\I\'IJ\J3 AI) 

House .Requisition 

Voucher Contingent Number OOJ B1/l996-1997 

Head code ~ :, B 2 (lO 

Subject Rent F o e Accowoda tio n 

Receivel.' Code OU01l63 

Name of Receiver GHI.ll.A t-'1 r·'Il.lH TJ\z ft. 

Bill Receiving date l. 2./ (1 6/ 199 "7 

Ch e que no. 

Cheque dat.e ) f) / I) :) / L 9 Sl',1 

Pairment s tatus Tlli ~ 8:LIJ i :J pa :i. c1. 

Name o f OI-IT1er ::iA,JJAD 

Location 0 ut s ide I s lam a bad 

R."3.te per month 2 1 Lj <I • 0 U 

Starting date of a greement 2 fJ / 0 6/ 1 99(-; 

Ending date of a greement ;,: (1 / 11/ 1996 

Amount l.1 72 0.tJU 

Deduc·t i on (T:f A.ny ) 

Net amount Payable ] I n n.OO 

Remarks 

Da t e :21/12 /1997 



• t , 

I).AJ{IS1\t\N INsrrrrurrE~ ()I~MEDI(JAL S(;Il~NC~S 

-J S:LAMj\l~_Al) 

]{ulluing cost of vehicle 

VOUCHER NUMBER: 00116/ 19%-- 1997 

HEAD CODE ~,1300 

SUBJEC',t' (tra nsporta l: ion .. c ) Hunn i ng Cost Of Ve il i c.: l e"; 

NAME OF RECEIVER W (-'! !~t e L - 11 1''Ia Lk e t: H I LI In.:.: 

Sl.' . No .Bill No. 

1 sill j 3 ell 
:-';,-1 jjad 2 

:3 -,q i a d J 
.:j :Ja ·-I jadil 

7 1 / 1 2 /199 7 

Van _No . Us ed by 

ACe.l DENT,! 1 ~ 1"JE;nGENC y 

(", UH7",-,'1l'1AD B1I!:iJU H 

H -. SAL [1"1 KUNDI 

HiH !:li';h: I\I,J 

Date 

12/12 /19 J. ~ 

12 /12/ .1. 9 12 
J.2/ 12/ 19 12 
12 /12/ 191 2 

TOTAL AHOUNT CI,AlMED: 

ur~ti O C! '.l':rON ( IF A.NY) 

NE'!, PAYABLE 

Amount R e mark s 

1.23 .1I 0 
12 33 .00 
2>~4. 00 
23 4 /1 .f.IO 

6044.00 

6044.00 

211.54 

58_32 . 4 6 



]-) ,,,\ ·1·7'·[S"1"'AN· INS"I·' ·r'f',·'·u'f'r-t:;'I f l~ -M-~'I)I('1AI S(-;[·F'N·(·'1Ti'S .. ... "-\.. _\ . ~ . ~_ . EJJ , . .J: ... L . J _ .J k_, __ J j e.l 

Stipend 11'01' St.udent Nurse 

Vouc her No. 00 2 11/1997 - 1998 

Employee code (j(ju004 

Name 1"]IJHAI"II'IAD ASLAM 

Father name 

Head code 6!) ()()(j 

Subject 

Net amount 2 100.(JO 

Bill Ent1'y Date (j b / 11/ .L 9 9 7 

Bill receiving date (1 5!1 1/ l 9~7 

Cheque numbe r 

Ch"que date 

Department title 

Pay Hon-th 

Remarks 



ISLAM.L~BAD 
Date 21/12/1997 

Current Budget Status for the year 1997-1998 

Head code 'l'ota.l Paid A.mout Pending Pending Current 

Allocation in hand previous current balance 

.. _-._---- ._ -_._._---- --_._- _._---- ----.- - --

1.1 UOli 3 4563456.0 ::::L]=,6.U ~; LE'f; OOOO. (J ,156 . (I 6 78 . (I J L1S 5 8 B6G . u 
L2 uUO 345 3 4S.0n ')G77 " I) "339668. (I 76 '/ . (I 1)78. () j·;8~ ;':·:' I I 

Ijl iljl) ] 4':,6345 .00 ::464 .0 ':',j') :2 f381.0 57 Ii .0 67.u 3 4S 22 ~ ; 0 . 0 

.1] flO!) 3 4!J(:a 'lS. fJO ":)ljC . • (I ·::U-lS 2 892. [I 54(-5 .0 136'7.0 3 4S147 9 .11 

ll2U uU 345634 .0U 34S63 .ll 3 11071.0 456.0 67867 . I) 242 '7 tj 8 . U 

'13 LlOO 674r.f,7.0(l 435 .0 67413 2 .0 ') 46. (I 678.(1 67 :( 91)8.0 

' I ,ll ( I rJ 4564!:,6. (1) .3 4.s63 .u <12 189 3 .0 565 .0 6 786.0 4.l4 5 4:~.(J 

~:, '1 :I (10 456456.00 345b3.0 42 189 3 .(1 S 675. 0 6786.0 'Joq <1 3~~ .1) 

S1 2 00 S 4 6tJ!:,6 . 00 13 56.U ') 42100.0 566 .0 6"786 .0 SJ lj7 L18 .0 

.s 1300 4567115. 00 34564. U 422181. fJ 756. r; 678.0 42 (J7 47.0 

S 1.4UO 456456. (1) 545 l1.0 45 1 00 2 .0 565.0 8678.0 441759.0 

'~21 0(J 456745.00 3 4564.0 422 1 81.0 S6·7 . 0 678.0 42 09 ](, . 0 

;:'2 2 00 45674S6.00 454.0 IJ5 f.700 2 .0 6~;67.0 6 78.0 4~r) 9 "7S ·I.U 

!.i:il U U 45674!:> .OO <l54!) . O 45 22 00.0 5677.0 6i'86 .0 439 7 3 7.0 

':,32 00 45674.00 463.0 45 2 11.0 5677.0 6786 . 0 327LJS . O 

533 00 45674.00 567.0 45107.0 7567.0 677.0 %863 . 0 

5 4000 456 .00 S6 . 0 <100 . (l 56 .0 6 7.0 2 77.0 
r) !) (J (I 11 4r.671J5.00 HSG .O IlS 'J2 89. (I !j 6"1S6 . fJ 6"18 .0 395 8 SS .U 
~, '; UO 0 45674.00 3 4563 .0 11111.. 0 56-1.0 6867.0 ::677 . 0 

", 7 1.100 4!j 674S.00 :;tJ 6 .~;. 0 4!:d 2 BO.f.i ~) 67S . 0 67867 . 0 379 7 38 . 0 

~, 8~ 1)0 456745. (JIJ <B~,6.1) 452389. (J 567.0 678C .(1 4 ,1s rJ 36 . U 

5 q 0 l) I) 45674!56. (10 J {J563 .0 4S 32 893 .0 567'3. O' 6786 . 0 1J5 ? iJ4 J2 . n 

':) SI~'; Oll 45674f,6.00 .:iL]f:, 63. 0 (~ I:, :.; 2 8 9 3 . ( I 7565.0 6786 .U 4 51 85 ij ;:' . 0 
')q,:; uu lJS 67 i]~) • U 0 :; (j S f,. I) (1~<-l 289. 0 S67 6 .0 G78.0 VJ 6 9 3S .0 
~,98 00 Il S G )!~ .uo ·j LlS6. (J l121. 1B.0 jfJS :i .O 3 45 3 . (1 j ';,i j U . U 

'j 9'} tHI £lti 674!.) .Ut) J456. 0 11\:' 32 139 . (J .')1577.0 678.IJ i.l4 69"34 . fJ 
6'.,1.100 lj .~, (,7 4.5 • I) (I 34565.0 422180 .0 .')67.5.0 6786 . (I 40971 9 . 0 
6-1000 4~i67 4.0(1 ~:4~, 4. (I 4 222 LI .U S6"17.0 678 .0 ·j.r)865 .0 

I) LJ (t (I (! <1SG7 <IS . (J() :i/J5.0 1·1 !:' 6 ij() 0 ; (l 45 6.0 5 79.0 4 S ~) :~ IS ') . (J 

6325 61 ,0 . (l 62 887 265 . 0 141005.0 2L 4843 . 0 62S Lltl ll . f.I 



l)~AI{Isrr~~ INS1~rrllrrl~: ()F' J\tl)1~DICAL S(>[EN(;I~S 

ISL~t.\MABAD 

D.A1LY BUDGET SUMJVIARY [i'OR rr:HE YEAH. 199H-1997 

V con no 

Subject 

00 177 / B 96-19 9 7 

Dru 'Js And r·Jed i c :Ln e s 

Head code 

07890789 Receiver Code: [)00 2~iO 

Name of 

Remarks 

V con no 

Subject 

Receive1' : RA.J/\ !··lU.WI.l'lI' Il\[) 

0018.:1/1996- J (19"7 Hearl c ode 

Uni for m & Lj v e [ie~ 

Cheque_ no 6,.122.2,lb Receivel: Code: CCOOOJ 

Name of Receiver : We Rt e r n MRcketing Inc 

Remarks 

V con no 

Subject 

Head c ode 

Cheque_.no (,43 S 67 'E. Ij ""/ Receiver Code: 1.)(1(1 359 

Name of Receiver : (,1U.f-Il\l"IHAD AlmAt~1 

Remarks 

V con no 

Subject 

O(l187 / .l 9 ~l6-1997 

Ren t: J!'.) [ Ac.; ,;ow,.J •. la t iO I1 

Head code 

Ch ec.lue_ uo R,,~ceiver Code: IIU0 2 S9 

Name of Receiv,u: : PEJ{\'l ',T7. 1 .. KUT 1',F: 

Re ma r ks 

Date 

Openi ng 

Payment 

~) '7 iJ ( I \.I 

Payment 

Payment 

58 2 00 

Payment 

(I] / (11/9 7 

t l"", r:, • IJ 

I. •. IJ II II I I . IIII 



DAILY BUDGET SUl\11VIARY Ji' O R THE YEAR 19H6-· 1997 

Opening i. .~829 !. ltlll . (3 

V con no illll f}J./ lSlSlf:i ·· 1. 997 Hecld code SB2 Ui) 

Subj e ct :Re n I'. ~~o L Acc.olllu d at i011 

Cheque_ no Rece iver Cade: U000 63 Payment 

Name of Receiv e r ; GlI ULi\JYl /ylIln 'l'l·.Zi\. 

Remarks 

V con no He ad code S2:2 0(J 

Subject (c.:UlIIl!llIll .I.Cd Li u ll :=; •• J)) Trcd e l __ oIl o ll e Ii T LUIlk: Ca ll::; 

Receiver C<>de: IJ OOU 98 Payment 

Name of Rece iver : MUI-J:l\ I'WI1I[l AS l-lfj\Q 

Rema~'ks TId.::> hi.,]l L:=; pai d t-,l" U ::H? I: h i lll ~ , ,,, ] f . 

Total Payment L'I j I) L • 1I U 

._-------------------- -.. --- --_ . __ .. 
Closing 

Date ':: 0 / 0':'/97 

?? / 1') /G"1 



HEA.D\¥"ISE B1JDGET'S COl\1PARISON 
Head cod Year Total al lo Paid Pending Balance Actual bal -
- .---

1996-1.997 2::4534E, .00 'IE·674. o0 657'154.00 n996 71.00 1642.217 . (1 ',1 

~.~~2 0U 

1995-1996 4746tJ5 66.00 4746 .1j566.00 0.00 U.OO tJ . OIj 

1996-1,'\~7 ?j l\ SlI3 6.00 7<; 1)7S .00 4663{17.00 22 69761.00 180 :)41 <1. fill 

''>):3 00 
1 99 h -1 996 74S64667.0f) 7 LI~'6S6. 00 0.00 73 81 90 11.00 738 19011 . (IU 

1996-1') 97 J /15646. (J(j 3i]56. (JO 4356.00 3 4 2 1 9 0.00 337834. un 
Siltl no 

1995-, 1996 "/4565468.00 741 1:'65 468.uO 0 .00 u . U (J U • IJ LI 

1996 - 1 997 ,5 2:J 4 ':,3 tj.00 2J 4~) 4 . 00 3 4554 -;-80 5211(Jf)O . 00 51765 26 . 00 

') 5 000 
1995-1996 85 1:;78~;ti7. 8 0 856785C7.BO 0.00 (1.00 o . (I (I 
1996- 1997 3ll!j2lj5 . 00 234 :> 34 .00 3lJ345 .00 110'/11.00 7f13b6 .00 

S6UOO 
1995 - 1 ~96 8~~,675677. 00 f3 .5 C 7 ':' [. T7 • I) (l 0.00 rJ.OO (j • I) rJ 

19%-199 '1 .32 L1bLl5.uO .3 45.00 3453S . 00 32 4 2 00.0(1 2 89i:;61~ . uu 

5 7000 
1995- 1996 867S78!i8 .0 (1 n 5 I, 7 7 8 8 . 0 0 o .ljO 'IB19uO'lCI . \ln 78 ] ~l 0 (J 7 (I • (HI 

1996- 1 99'7 23 tj5Lj5 .0 0 3 Li3 /J .00 3 45-13 . 00 :::J 1111.00 1 96:.68 . 1)(1 

Sal UO 
1995 - 1996 S678S 788 . 50 8 1~ t:; 7788. 00 0.00 Lj821800U .50 48 2 l 8000 . r:.i'l 

1996-1997 6SJ 4J!E; .(1) (; 1;/jG4.00 64[,644.00 6468881.01) I;B23Li I .1111 

r, ':j ( I 0 11 

199!)-- 1996 !')(:',{8b67 . (!CI ~)67 I,i 7S6. UO 0 .00 ? B l ,l . ( I {J 2 Bll .U Ii 

19% 1997 4~:,66776 . (10 1'46545 .1)0 74567LI.lJO :3 8 £ 0231 . 00 3 U7'j 5S7 . 11!J 

1)9:,00 

199:-. - 1996 ~:'t.7!:.n . lI ll 1:, 1.. I! , '!R .lI(l 11. 111.1 I, • I) \.I II "" 
1 ~ ~ f ; 19:17 ;'-,71 ,I', ., } (~ .. 11' -1 i~·/ I -, n7 1 \ . nfl H (. "I f:, -; a . U lJ '7 B rl pellJ II. ( I I I ., fl .~.' _:.~ .. I J I ! 

"'.' t ") t l ll 

1:19 ', - l 99(· ' ~, r~ '/ B f) i)"; }J " 7 ~3 tj f':,"1~] ~_\ C. '/1-3 . '/8 (I.on u . i'lu I I_ Lli ! 

J C\ ( \I ; . 10 cq i) II \ (, I..·' l ,) ~:\ • t It I ,:;,:; liS '~ I .0" i] [,65 46. or; 6370;''':1 1.00 59i3G6S. ul.J 

\~ ~j:i I I (I 

.l9 C,I' - .!.(j9G ~) I) 'I8~d8 7.00 ',('785 '; 137.0 0 0.00 (1.00 (j .Ufl 

1 996 - l997 63lI S() ~'4S . (J(j 6J 4~; (:; .0 (J 4566<'15.00 6339 2 8B9.(l0 62 ':;3(,244 . au 
'\ ~ ~,lll U 

1995 - 1996 ">I/l B 7 8 S 6 . 70 Sf.7BS6'1'/ .00 0.00 2 179.70 2 17 9 . 10 

1 996-1997 ,S23 4SJS.OU 6 ,F45 .0U 43 4566.00 51f;9990 .00 L173S424 .0 0 

I:~~'OOO 

1995-1996 lj(i7S'l578 . 8'!:; SC757S'l8.B5 0.1)0 0.00 O. UIj 

1996- 1997 'J~\23 '1S66. 00 f.[,L1ijl} [)6 . 00 6L1564'!E>.00 48690110. [)O 42 23'36 65. D(I 

67 n (I 0 
1995-1996 5l~ 756757. 80 !57611 5 7.00 0.00 56179900.80 56179900 . 80 

1996-1997 f,:3 415 65 F, , U u 6 4 ~;4':: .. (10 IJS64~,6 . (10 628J J]l. 00 582tj65!', . 00 



P~A1\]S1"AN lN~ .. rr'rrlJ'rF~ ()}-' ,MJ~I)I(;AI~ SCIEN(;I~S 

1. S I-Ai-\lVliilli-\D 

Valid from 01/07 !l99S 

Grade 

1 
2 
J 
4 

7 
[3 

9 
10 
11 
12 
13 
14 
IS 
16 
17 
18 
19 
2 u 
21 

H:ouse R.ent Litnits 

Valid upto 

Hou se :rent 
i n Islamaba d 

000 . (J(I 

8 11n . \.1(1 

1. 2. t, (1 • (I (I 

12 !; O . 0(1 

12 .':lO . OO 
I2S0.00 
.un 5 .U(j 
1875.00 
1B75.00 
1875.00 
2B 25.0 0 
2 825 .00 
2 825.00 
3550 .0U 
::;,)50. (1I) 

355 0.lI0 
47 00.00 
Lj ' /( I ll • n 1,1 

(; ;;: '" II . (J II 
78 5 0.0[1 
9400 .0r; 

11250.00 

:1O/06/1996 

House rent 
outside Islamabad 

-15 0. 00 
71.'. (1. Ull 

1100.00 
.llO(j.OO 

HOO.Of) 
1100 . on 
J 67~;. OO 

1 6'75 .00 
1675.00 
1 675.00 
2 450.00 
2 450.00 
'2 1]50.00 
3]uO.U (I 
~ lOO.(jO 

3 100.UO 
4100.00 
til0U.OO 
535 0.00 
6 750 .UO 
Hl25 .0 0 

102 00.00 



p~AKIsrrAN INSTITUrrE ()l~ M:F~DICAL SC[l~N(jI~S 

IS :L~L\MABAD 

Stipend Schelue For Different Students and temporary elnp]oyec 

'l'itle 

HOll fie Office r: 
1:'. G. :,t: ude ll t 

St lldent N l l t ' S ';:' 

AJnoWlt 

~·; ()OO. 00 

J (lOO.OO 
Z 1 I) 0 • (J(J 

Extra AmOWlt 
pel: year 

1).00 

2 5() • (I l l 

(J • (J ( I 



:PAI{ISTAN INSTITLT111~ ()F M-EDICl\.lJ SCjIENCjES 
ISIJAl\rlAl3.AI) 

Voucher No. 

"t!..t..~aid B ~!..l.:~ 

(1009 S / 1 9 ~l6 - 1 9 9 7 

nn09B/ 1 996- 1 99 7 

IJln0 2 / 19~6- 1997 

UO lli J/ l (\96- 1997 
1.\(l11u/ 1996- 19 97 
00 111/1996- 1 997 

OOHil/ 199 6-1997 
00 1 62 /1996- 1 997 
Total Un Paid 
Amolmt 

Paid Bills 

1-"'013 7/ 1 996- 1 997 

nOlU8/ 19 96- 19 97 
Total Paid 
Amounts 

Total Paid& 
Unpai.d 

Voucher No . 

'~!.~E ~.:i E __ B i !..!~ 

l)l)009 / 1996- 1 99 7 
Total Un Paid 
Amount 

Total Paid& 
Unpaid 

?? /1 'J /, <l<l'l 

H:ead"rise .Budget Slulunary 

:\ ')£ U. uu 

400.0 1J 

9J16 . 00 

1).1'10 

'/ 239 . UO 

<;91.00 

:J 92 8 . 00 

5933.00 
---------

JS92 7.00 

12 12 . 01) 

121. 0 0 

1333 .UO 

37260. (10 

Alilount Claimed 

Pedul;": t ,ion 

.L7 6 . (.Iu 

1 lJ • 0 lJ 

J ~: 6. (1 6 

1). 01) 

/~bJ . 37 

2 0.69 

312 .48 
2 07. 66 

- --- _ ._-_ ... _-
D I0. 2 6 

---- - ------_. 

<12 . £12 

n.OO 

42 .42 

J. ::J!.i2 • 68 

Deduct:i.on 

0 . 1)0 

325 4.00 0 . 00 

Net a mOl.ult Cheque no 

33 44 . 00 

386 . 00 

8989 . 94 
0 .00 

69 85. 63 
5 70. 3 1 

B615.52 
5725 . 3 4 

3 46 16.74 

1169.58 7689678967 

1 2 1.0 0 456 7456746 

12 90 . 5 8 

35907 . 32 

Net amount Cheque no 

3254.00 

325iJ.00 

= ==-.. -._._- =.===~ ~==~~~-= 

32 54. uu n,Ou 325 4.00 

Cheque d a ·te Receiv er 

/ / U :: UUIJl 

/ / CCOI)OI 

/ I C:Ul fjlj.l 
I 

./ / cCOLJul 

/ / cC(J(Jul 

/ / CCO(lO J 

! / CCO OOI 

/ / ceOO!)! 

12/ 12/ 1 9 12 000001 

12/ 12/1997 CC 0001 

. ___ J 
Cheque date Receivel' 

/ / CCC!3S8 

P J4NA '1 



'rot a l Un Paid 
Alllount 

Pa i d Bills 

'H1l28 /1 9 9 6- 19 9 7 

(II .! 1T3! 19 9 6 "- 199"7 

I) 0 13 4/ 19 9 6 - 1 997 

001:3 5/199 6- 1 9 97 

0 0136/ 1 996- 199 7 

0013 8/1996- 1 997 

0 01B9/1996-199 7 
Total Paid 
Amounts 

Total I? aid& 
Unpaid 

I-Iead~rise Budget S ununary 

5 998 3 _00 J3 15 1. 8 7 2 68 3 1. 13 

12 12 . 0 0 0 .00 1 2 1 2 .0 0 567 86 75 678 

U 3 .00 0 .00 133 .00 5 6 7856 6 78 

1344.00 4"1 . 04 12 96 . 96 567856 

13 5 .0 0 0 . 00 13[\.0 0 67896789 

12 312 J. OO 4J 0 9. ::11 118 8 13 . 69 6789 6 7 89 

12 J. 2 1 2 . 0 0 42 42 . 42: 116969 . 58 '1 567 4 8 46 7 4 

3 480.00 l) • 00 3 4 80 .00 45 67t1567 
"-----_ .. __ ._--- ----_._-----

2 ~, 0 63 9 . 0 0 85 98 . 77 2 42 0 4CJ. 23 
-- ------- ----------

]1 0 62 2 . 00 4U5 t) . 64 268B71. 36 
~--==--==== 

12/12/1912 000001 

12: /1 2 /1912 OfJfJ J59 

12 112 /19 1 2 000001 

12/ 12 /1 9 1 2 0 000 0 7 

12 /12 /191 2 OOO OOJ 

1 2 /12/1912 OO (J OfJl 

12 /1 2 /199 7 0 0 0 3 2 8 

r 

P age 



Surornnry of bi1:l s and budget for e11 1plo:ye(-:;s 

Vouche~' no. He lldCode 

i) u 1 J 9 i J. 9 (I G - 199 '1 
,,', l ei; " 1 CI ~")_ J ~I y I 

,; I '1 1111 

~:.L~ nO 

'fotal 
amount paid 

Total Paid 
& unpaid amOl.mt 

I~~de of receiv er 

Unpaid Bills 

00193 / 1997 - 1998 
Total 

')9 1)0U 

unpaid amount 

Total P aid 

00000 2 

& unpaid a mount 

Amount. 

1(-,11.,1 1;. 1.l 1I 

;; /j : ~ (I.:: II . U 0 

I)J 09 31.00 

.5 94B30 . fJO 

Deduction Amount Claimed Cheque n o. 

iI .i1 1! 

8 LJtjt\ • B /j 
11', .l l~ 16 • II I 1 C 7 fJ 13 I~ i' I:) 

12 88 3 . 61 518047. 3 9 

4~703 .1S 547 126.85 

----_ .. __ .----------- - ------------

Na me 

211.00 (] • (J (J 211. 00 

2:J 1. (.I Ll 0.00 2 11 . 00 

2 1.1..(1) o . (JO 2 11. 00 

----- _ ._-_ .. _-_. __ .-_._-------_ .. _-_._---.. _-_ •.. __ ._-_.--_._------ ----

E of l:ecaiver (10(1004 Name 
------.------- '1 

"~:'l7-\1~ti\D ASLl-\t'\ __________ . ______ ..-J 

Unpaid Bills 

u0104 / 19 97- 1998 
UOZ14/ 199 7- 199B 

Total 

S9UOll 
65000 

unpaid amount 

'l'otal Paid 
& Lmpaid amount 

Unpaid Bills 

0 019.5 / 1 997 - 1998 

Total 
unpaid amoun·t 

Total Paid 
& tmpaid a mount. 

357 .UO 
:21 00.00 

0.00 
0.0 0 

2 4S~.uO 0.00 

2 45 7.00 O.u O 

._----_._---_. __ ._ ... _--_._-----_._--

1 23 1 2 . 00 0.00 

357 .00 
2100.00 

2 457.00 

___ =.J 

123 12 . 00 

0.00 123 1 2 . 00 
--------------.. --... -.- ---------

l :?J l :!: . OIJ iJ.OO 123 1 2 .00 



Voucher No. Head code 

Paid Bills 

Total Paid Amount 

Total Paid and 
unpaid amolUlt ---

0 0191/19 96- 1997 42000 

Total Paid Amount. 

'fotal Paid and 
lUlpaid amOlUl·t 

- - --

'I'otal Bill's 
Amount 

36 11.9 9 

3611. 99 

Amount paid 
Due to empl. 

3401. 00 

31.J01.00 

Name of company to 
whome amount paid 

---_._-----_.-

__ . _____ ~ __ . __ J 
774 . 89 433.00 WeB t e rn Pea r l Corporati0 n 

774 .89 43 3 .00 

774.89 433 .00 

rGl-ruI:t~/llVIUlli\l\1~1.AD----·--·-L: _ . ~ ___ . ___ .. ___ . ___ ._. _______ . 
J?aid Bills 

(j [)lOO ,! 19 96- 199 7 42 0(10 

Total Paid Amount 

Total Paid and 
unpaid amount 

-----"----

Unpaid Bill~ 

OCt1l6/B96 - 1 9{J7 

"l'ot.al unpai.d alllount 

Total Paid and 

3 7.00 Le ga l Corp . 

J 7.00 

'1 1".7 ll ] 7 .00 

23 44.(ln 

~812 .16 214 4.(10 
._. ______ unp~i.d __ ~11~<.:.l ~~~t_ .. _. ____ --.:::==-=-_--_-_-=:=:'"::.="':~_..: __ :::_:_=__ .. '-_ ... 7-_--_'::':.. .. =.:::=':::" __ ._'-~:':: ' _____ . ___ .. ____ . ______ .. "_ . ___ _ 

Unpaid B:L!~.:'1 

IU211 1, / 1'.':\7 - L::JSl8 ';. I. Ju t! 

'l'otal unpaid amount 

'fotal Paid and 
unpaid amount 

22/12/1997 

2 434 .00 WeB~ern Marketing fn c 

.. 
? 1l 3il. no 

Page :2 



lJ o u c her No . 

00:203/199'7-- 1998 

01)203/ 1997- 1998 

Head c ode 

11000 

11000 

Total unpaid amount 

Paid Bills 

llll169 / 1996-- 1997 
1i0176/ 1 996- 1 99 7 

4JUOO 
42 0(10 

Total l? aid Amount. 

'l'otal I? aid and 
unpaid amowlt 

----------. 

'l'otal Bill's 
Amount 

43 9 .U 7 
4Y-J ,rn 

3%6S . 3 tj 

896 .13() 
39 -:n .41 

t.1 82il. ~,~ 1 

Amount paid 
Due to dept. 

Name of company to 
Hhome a mount paid 

22 1.00 Farhl J l Ma htnai 
2:J tJ.0(1 E-3.chill tla hl: nai 

---_._----
1(1 68 ,00 

2 11.00 P~ograms Margolis 
3 42 0.00 SC Te l e ph o ne Gro up 

3631.00 

4699 .00 

[!lli
- ---.-_.---.. .--------.---.-----. --.-----J 

BLOODBA.NI( -------_ ._------------------_._._-_. __ .. _-_._--_._._-- .. " 

Paid Bills 

(10191 / ] 996- 1997 4::-: 000 7711. 89 222 . 00 We~tern Pe~rl Co~po[ati on 

'l.'otlll I? aid Amount. 

'rotal Paid and 
unpaid amount 

-------

Paid Bills 

(1(1180/ 1 996- 1 997 42 0(1) 

Total l?aid Amount 

Total Paid and 
unpaid amount 

77<1 . 89 

9 15 . 78 

222 .00 

2 22 . 00 

168.00 Lega l Co~p. 

168.00 

1 68 .00 
----_ ... _._ ---

l 
..... --.... -...... --------- J 

COLLEG·E O:F NUUSING------ - - -_._-------_ .. __ ._----- -- - ----.----_ ... _-------_ .. _--- ----- --------
~!lpai<!. Bills_ 

1)0 2 04 / 199 7- 1998 

'rotal unpaid amount 

Paid Bills 

110191/1996- 1 997 42001) 

Total Paid Amount 

Total Paid and 
unpaid amount 

22/12/1997 

123 .00 Ground e d Comp uter 

J44 . .')0 123 .00 

77<1. 89 123.0 0 Wes t e rn Pearl Cor poration 

123 . 00 

2 <1 6.00 

P a g e 2 



Voucher Ho. 

Ou133/1 996-19 9 7 
n ulJ 4 /19 9 6- 19 <) 7 
(101.::5/ 1996- 1 997 

00136/1996- 1 99 7 
11(1189/190 6 - 1 997 

Tota l : 

SUlnlnary Report for paid bills 

Amoun·t 

133 .00 
1344 .00 

1 % .00 

123 123. 00 
.:H180.00 

129 42 7.00 

De duction 

(1 .00 

47 . 04 
I). (10 

11309.J1 
I) .0(1 

4356 . 35 

Net amount Hame of receiver 

13:3 • 0 I) 1"1 UHAJ~U"IF. D AKRAI"I 

12 % . 96 1UGRz..T SIDDI QUE 
135 . 00 ALI HUSSAIN 

118 813 . 69 NI GI-lJI:r :3IUDIQlfl!~ 

3 <]80 .00 ALI AS GHAR 

12 5070 . 65 

E - co- d-e-: -5--1-4-0-0-._-_-_S-ub~~J_·-e_~~t=: -_~-t·r~~-s-p-o-r-'t:-· -a-t-~-' -o-n- . -.-d·-) - c- o-n--v- e-y-a-n--c-e-._--_-.. -.-... -__ -_-_-, 

00139/1996- 1997 1 61616.00 0.00 1 61 616.00 NI GHAT SIDDIQUE 

Total : 1 151 6 H~ . ( I (I 

E code: 

001iJ3/l9 96- 1 99·- 7----242 42 l1. 00 

52200 Subj e ct: 

u0183/1996- 1997 5654 . 00 
00]90/ 19 96- 1997 44 7657.00 

Total : 6957 3 S . 00 

I~~d code: 53200 Subject: 

1)11 lL2/ 19 96- 1 99 7 123 63 7.00 

Total : 12363 7.01) 

o . (10 161616.00 

(communications .. b) T==~yh~ne & Trunk ] 
B48Ll. 84 233939 .16 NIGHAT SIDDI QUE 

23 .00 5631. 00 J"IUHAHI"IAD ASHF'AQ 

(1 . 00 . 447657.00 NI GHAT SIDDIQUE 

8507.84 687227 .16 

(utilities .. b) .water Charges .-----] 

4327 . 3 0 119 3 09.70 We5 t 8 [n Ma rke ting In c 

43 2 7. 3 0 1193 0 9 .70 

[ Head code: 56000 Subject: Purchase Of Book s &: Periodica1s ·-----··- ---------·----l 
f) U 1 7 I} / 19 9 6- 199 7 
1](1 1 72 j 19 9 6- 19 9 7 
n017 il/ 19 96- 1997 

Total : 

~e~d code:. 

IIl I 1 B ,1/19 9 6- 1 9 9 7 

Total : 

3 73 75.00 1308.13 36066 .87 Aspen Tec hnolo gy 
66 4.00 23 . 2 4 6 40.7 6 Good ::; F o r: Th e "'1as::.:efJ 

652 . 00 22 .B2 629 .18 Tdad Reso rt COln puters 

3 869 1. 00 1354 .1 9 3 7336 .81 

57000 Subject: Unif o:rm &: Liveries . ______________ . ___ ] 
3 46872 1.00 12 1405.24 33 47 3 15 .76 We5 t er n Ma cket ing Inc 

3460 72 1. 00 121 40 5 . 2 4 33 473 15 .76 

Page 2 . 



P ;·\.I r'IS'-[' .·'N rNor'l' Irl'lrI'I-~' (ll? -lV1- -]~'I) -I(-: AL S~ ( ''1 J-C'N(-; I~'S _ ~"-\. _\. _ k , ... "-'. _ " ~.., J _, " __ J _ , , _ ' 4 , _ _ k ./ _ L'.J _ ,_ .. H_ 

IS J.Jl\M.LL\B.LL\D 

Surnluary H,eport for unpaid bills 
Vouc h e :r No. Amoun't Deduction Net amount llame of receiver 

Total : ll) , 93 43 9 , 07 

r~,~?-:;~: ~! ~1 0 O'~.',~~~-?-,~~~~==~~_~~~,~~~_~~_~ t~~~~ ._~,~!_ ~_e'rs O~~l'-~===-J 
iJ01.9~;/ 1997 - 1 998 '12312 .00 f1 . 0r) 123 12 .00 NASEER MD"lAD 
Uu,L9t;j! 199',1 - .19 9 8 I IJiJ.l IU I).OU 144.(10 ALI HUSSiUN 

Total : 

,..---- -I Head code: 

ULl20i.\/ 1 99 7- 1 998 
no.:: I) I) I 19 9 7 - 19 9 8 
(10.206/ 1 997- 199 8 

Total : 

~ead code: 

nUB7! 1 997-1998 
I) [) .L <;) 8/ 19 <;. 7-,1998 
111.1 2 15 / 19 9 '1 ,· 1 998 
1.11.1216/ 1997 -- 1998 

'l'otal : 

I Head code: 
I 

n 11 2 II ? / 1 9 9 7 - 19 9 8 

12 IE l l) .1)(1 0.00 12tj!.:i 6 .00 

51300 Sl.lbjec;-;--·(Er-~~~~p-ort-ation .. c) RUnning -co-~6f--J 

3 ~1 7 .01) '12 . ,SO 3 44.S0 Gr'ounded C<;-,'lHput_e r lI: lectr r) 

~J5 46.00 8 2 4.11 22 72 1 . 89 Weste ~n Wo~ks 
25 857.4 0 905.01 2 495 2 . 3 9 Wes t ec n Macketing Inc 

1'141 . 2 48018 .78 

5_,:_:~~ __ ._,_, .:'~je_ct; _.<~o~~nicati_~,~::~_~,_ Tel.epho~~_ Trunk] 
JS 7.00 3 . (10 3 54.00 GHULAI·1 !'·lURTAZA 
2 (; 8.00 23 .. 00 2 4 5 .00 NIGflAT SIDDI QIm; 

O.UO 0.00 0.00 NI GHAT SIDDlQlJE 
6/j 5. 0(1 l-IIGHAT SIDDIQIJE 

LHS .lili 7 J .00 12 44.00 

58200 Subject: Rent For Accomodation -----1 
, --_ .. _------_ .. _------. 

.23 423 . 00 .23 .00 23 400.00 MIJRZl.I'1t·'!]I.D l lMJAB 

Page 1. 



.' . ~,\ 

Brief Sl.Un.lTlary of all vouc hers 
•• __ •• ____ • __ •• ____ • __ ~__ _ _____ • _ _ _ • __ • ______ 4 _ ____ ___ •• _ _ 4 . _ ___ _ ____ _ 

voucher No:001 92 / 190 7 - 199R Head code: 599 00 Subject: Oth e r !·1is c . E Xp. 

Amount: 2 11.11 11 De duct.ion: I). flfl Net amount: 2 11.0rl 
Not. Paid 

Receiver: (lOGOut Name: 

Vouc h er No:0 0193!1997 - 1 998 Dead c ode : 5900 ~ Subject: Dr:U9 s And 1"[edicines 

Amount: 2 11 . 0(1 Deduction: I"1. llf) Net amount: 211. 00 
Not Pai d 

Receiver: UUOOl) 2 Name: 
------------------ ----- --------- ---------------------,--

Voucher No: 001 9 1\ / 1997-1998 Head code: S9UOO Subject: Dr-ug~: And ["jedic ines 

Amount. : 357 . ( I ( I Deduction: (.I.Utl Net. amount: 357 .0(1 
Not Paid 

Receive!.' : 000001] .Name : ------_._._--_ .. _----_._._--- --_ . . _------_.-... _-.. _._.---_ .. _. __ ._-_ ... __ ._---------_ ... _------_._-----
Voucher No: 001 9.S/ 199 7- 1 998 Head code: Sl100 Subjec't: (traJl :J po r:tat i o ll . . a) l'e c :'Jo naJ 

Amount: 123 12. 00 Deduct ion: 0. 00 Net amotmt: 1;::3 12 .00 
Not Paid 

Receiver: OOOU GS Name: 
_ .. ---------_. __ . __ ._-----

Voucher No:001 96j 1 997 - 1 998 Hea d code : 5 1 .100 Subject: (tlans portation .. a) .Pt=t:son a.l 

Amount: 1 44 .00 De duction: (1.0(1 Net amount: 144.00 
Not Paid 

Receiver: 00000 7 Name: AL I nu::; ~ i ;u. l 1'1 
---_. __ . __ . __ .----_ .. _-.-- -----_._--_._ -- - ---_._---------

Vouc her No; 0019'] / l:4 9 '7 - 1 ~l~IB Head code: .1.; 2 2 (10 Subject: (coIlliTlUn :i.catio n5 .. b ) Teleph o ne ,S_ Trunk 

A!llount: ~57 .no Deduction: 3. 0l) Net amount: 35 4 . 00 
Not Paid 

Receiver: 0000 23 Name: 

Voucher No:001 9B/ 19 91- 1 998 Head code: 5220G Subject: (collllllun :i.catioll s •. b) Te l eph o ne &. TLunk 

Amount: 268.00 Deduc·tion: ~~3. 1.Jf) Net amount: 2 45 .1)0 
Not I?aid 

Receiver: 000001 Name: 

Voucher No:00 199 / 1 997- L9QO Head code: ',(j uOil Subj ect: nr.ll g'~ And !'''le d :i.c;ine::: 

Amount: 87" .!'I U De duction: O.ou Net amount: 877 .0U 
Not Paid 

Receive~' : Name; A LI HUS SfU N 
- .------.--:-:c-:-:---:-:-
Voucher No:00 200 j J 997- 199B Head code: 59 000 Subject: Dt'ugs And 1"!ed.ici n es 

Amount: 111.UO Deduction: (1 . (1(1 Net amount: 111.0(1 
Not Paid 

Receiver: 000016 Name: 
--,--,-,-:,---_ .. _----_ .... _--_.-

Voucher No: 00201/199 '/-1908 Head code: 59 uOu 

Amount: 2 11. (Ill Deduction: 1.l .00 Net amount: 211.UO 
Not Paid 

R e ceive~' : 000015 Name: MUI-1J.IHI"lAD .Il'1TIAZ KHAN 
. __ ._------ - - _._._--- -----_._-- - - ----------_.-

22 /1 2 /1 99 7 Page 1 



Brief Summary o f a ll v o u c hers 
Vou ch er No : (!f! ? :tS / l ~l( 7- 1998 Head c ode : S22 0 0 Subj e ct: (colnlrlun -j.-;a i i o n s .. b ) T~, l'_:_' p IK'IlC' I~ TI Ull 

Amount: (l.lll i DGctu ction : (I.fl!) ,Ue t amount : i'l • U I I 
,NOt. P.a ' d 

Receiver : UOi,l l l1) j Name : 

AmO lU1t: 1,. ,itI. 1I11 Deduc t ~on: lj~, • • '- " 1 Net, alllOl,U'lt. : 
Not P aid 

Re ceiv e r: 00(10 0 1 Na me: 

Vou ch er No: 00 2 1 7/ 1 997 - L998 Sub ject; Dt:\ l '] f.l And 1'1e d ic i.nes 

Amount. : J7<l .l. OO Oeduc t i on: (1. 11 11 Ne t amolUlt. : J 7 tll. OO 
Not Paid 

Rece iver: I) 0 fJ iJ 8 <1 Nama: 

Voucher No: U0 2 1B/ 19 9 7 , 1 998 Subject : Li t uq ,:; .lind f.18diGi.nE:s 

Amount: 7 1 0 S 4. OU De duc tion : U . {,iU Ne t aDlount: '/JuS4 . UO 
Not Paid 

Re ceive r : IJ00 2S 1 Name: 1'll lS HT AQ M i l"I E li 

TOTAL VOUCHERS 

TOTAL DEDUCTION 18~)1 . ~)5 

2 ',/ 

SUMMARY 

TOTAL AMOUNT CLAIMED 

'I'O'I'AL NE 'r ,AMOUNT 

1167695.40 

116~,)843 . 85 

I I II Il 



, ' , 

P.!\l{TSl'.AN INf-;rrlrrU'r,J~: ()F'l\'I}1~1)[(3A'L S(jtE~NCI~S 

I S-LAM,.ABi\]) 

I!'irm co d e 

CC f.l119 1.1 

ceo lil t5 
CCi) ~n'J 

CC: (J<l 2 1 

CC U35 7 
CC 0 2 'il) 

eC l.IuBS 

ce li 18[, 

Cc0 010 
(":( 'II,D 9 

CCl.ILl <lL1 

CClJ'3 - 0 

CCl\ll C-, l 

'.-:co n 15 
CC U1S6 

'~: ('I)0 6 ::i 

i~L' 1,I 0 93 
C(.'I"1148 
,_-r fl :n o 
CCO lJ!i3 

CCL12 0:,', 

CC04 1 6 

CC O<1.18 

U: 112 02 
( Tn J 1.iI 
C(' II 12 ', I 

CCCI3 S .J 
(:e ll 19 '/ 
l ..... r .. nI1 2 . ~ 

r nfurrnations of Jlrrn::::, registere d in .Pirns 

Name 

Rubbe c & Des igns 
Mulle tt ~lectric Ltd 
I , S Pcogra mming 
Sweet System~ Inco cpora t e d 
Oil & Ga lle L' Y 
Ma l: y <. 'r"", I" a 

~~ O\ltl! " [n'::: . 
Financ i a l :;1:amp5 Of B l.l i ld e c5 
Gcounded COlilPU u ,: I:' l!:le,:: t.t:onic8 
~·; o 1 t 'i.s ~la 1:1 Il a 
Tilinfi_lm (" "'IIi1'l.I Lee 1m.: 

,JL:) CO lls uJ Ling 

Busi ll (?s:'3 ::.; t < It:,~ r;Olfll'ut e l: s 

::;Oft..JCi['e Co q )O L.=l't8 Jo' OUOS ~jys 1. 8 

Ne vJ So ftl.vat8 Inc 

'1'[' iad Svs I: em s 

System Cou ll ty J'1edi'~' al Ho2al th ], 

I fl'l eslot::s Co t::p 
EleGtLi'~::1l I ll ~~ UL a n cO::;' 

Ye9 ,,, n I nc . 
Znanle I nC' , 
Walk8!: ~' ll s'in e::-; s Ga .! J81:Y 

~)CJlIl.il a nd Al lill ~l ton 

He art h ,ci Cu l o l.' FaLin 

Cit y GI:E: >2 L""y 
[Jea ~J .i .n9 l~e;]ea Cd l 

Blue S()1.ut::i. om~ 

Az iln u t I! eLI 1.'\-.1 
PC ~:; .-) f t \"I.?t r I? !''1 et:3 t I~ " 

Suulluary 

'[,O'l',AL 

Paid 

256 47 .90 
23366 . 85 
3 0030.70 
30'7 (1 6.20 
2 0.3 02 . 6S 
n~~ 4 9 .I)O 

<1 2 73.2 0 
Ilfj38, 3 0 
1739 0 .1 0 
19761 . ~5 

22.6~i7. B (I 

25 4 U. 2 0 
12 75 .no 
6 628 . 6[1 
2!J ~)S . 80 

2S3 2 . 60 
145.5 <]. 05 

3 07 33 . ~~ O 

ll G1 B.70 
33 435.6 0 
L270:3 . 2 0 

3 "194.4() 

223 27 . 5(1 
13174 .(1 5 

2 1.SJ u. /JU 

1:2959. <] (I 

1LI 99'7 . 15 

IJ2 33.30 
2 4 63 0. 7<) 

Paid 

4'7 5 0 66 . ~u 

Pending 

/~ 47 92 . 9"1 

2 2 ~i B 'I . SJ I;' 
2 9 u:n . ,11 
29682 . 66 
19 62 5 . (11; 

32 1 'HI . '/II 
l l 13(1 . 7£; 

1115 3 . 69 
H8l0 , in 
19104 . F I 
:" J 9l) 2 '~:" J 

i. 46-; . 26 
1232 . ':'(1 
6 40 7 . "iO 
2J B . 9 iJ 

2 4 <18 . 18 
14068 . 92 
2 9708 . "/6 
U n ] , 41 
3:;:3 21 . 08 

12279 .7 6 

2 1SB3 . ;~ 5 

12 n4 . 92 
' .. 08 J /.. 72 
P5 ;;:: '! .4 2 
14497. L: r:, 

<1092 .1 9 
L3erJ9 . -1'3 

Pending 
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I S Ll-\'lVJi-\'B-L~D 

Etl1ployee's PersonulDuta 
----- -_. __ ._ --- -------

Employee code 

Name 

Father 1l:01.me 

Address 

Phonel 

Designation 

Dept, Code & 'l'itle . 

Gl'ade 

N.l.e. No. 

Dat, f~ of birt.h 

Dat, (~ of join 

Date of ['etirement 

Paid 

Unpaid 

Indil·ect. 

Rem~,u'ks 

OOOH5H 

1V[ uhammad Akram 

Muhammad'l'ufail 

5111 Par'kway 

315/475-285J 

San Diego 

DN0002-- N.E UROLOGY 

18 

H15-1il- laaaal 

07/07/1 flH2 

18/011lH83 

1 1 

JOH51.70 

a57:J.OO 

Mohammad Akl'am belongs t,o 
Jeh lulll . His fat h er i8 a l'etil'edAl'lllY 
Offieet·. AI{ram ,'vas in Valley Clinie 
bet'Ol'e ,joining us . He has done 
mastel'S ill Eeol1omics. 



PAI{IS1~J.t\N INsrrTTUTI~~ ()F' lVIEDICAIj SCjIENC~I~:S 
l S l.a,\M~~i\I) 

Dept.code Departnlellt Title Total I~xpense:-:; 

D.l\ IJUn I 

U.', I) [) 0 2 

DAU l10 3 
r,E CHll) I. 
LlC (i I) n 1 
[\[Hl U (l L 

l! ['1(11] 11 .2 
[i DUI 1[J ,~ 

1) l1:l l l l Ll J 

I)EI ICl f) 2 

1" _; 1.1 1111\ 

DGOU li J 
[ '\:,0 l i 0 II 
DKU(IU I 

D1,1) 00 1 

DI'1O U I) 1 
111·\ 1) Ill) ~ 

I-' Nll OOJ 

UNLl ll!) ': 
DIl U(llJ:_; 

[H IO Ou4 

DOll uOl 
D('ll ll 1l 2 
[K IIJ 00 3 

DO(I (J 0 IJ 
DPUOOl 
IJ POC' 02 
Or-Ou0 3 
DP.O OOtJ 
DPII OU" 

nR(JOOl 
DR U00 2 

DS CI OOl 
DSl)0 02 

DSOOl13 

1)1'01101 

DUOll u1. 
~~A I) 0 I) 1 
liIlC I1[lnJ. 

1 ,~Clill ll '::: 

,,11 t l '.1 n 1 

\~LI) IjI.l l 

:" I~'ln i l ll J 
ilJt-1li l) I) .:": 

[,I{"lLlll 0 '3 

I,\[f ' jll ll ll (j 

Wl·'!il lll!'; 

;\CCOUNTS ~>ECTI C'N 

ACCI DE NT/E1"lEHGE1~C Y 
i\ L L, El", rj Y : :r;-t.J'n::E 

R [,( 'OU B f-. I-m 

(~AFDI ('l~O(j y 
I1II:nr'V,T()1 ,(.l\:; y 

Dl~ NT.Z\L :';UT:';UEP Y 
LH _'{".I '( 'n~) H,'~j 'I'l!; L 

1'; . N. T . 

E NGI NEEP I \'-I e; PI': 1' ''. 1":' 11 '''' ': 1)'1 ' 

li ; \ ;i ' l'P, !f:; [fn;r:.:E L, " j "{ 

' ~ I ~ NI:;I-u-. " I'l ~ li I (:: l l'il',: 

GENEF:A L S URGEf-:Y 

Ci YNAEC OL OG Y 

.K rTCH1!: 'N ,': I!~O()D :jEHV I C:E: :'; 

LIH.RAR Y 
I·IEDI CAL BOArd) 

['lED. HEcorm ,S, ~;Ti\ 

NI.1H S:LNG ,'IUI·llN1 S'l' I, IIT !.IIN 

I-IE IJl{OL (JI.3 Y 

t,TI': P I-m n LOG Y 

NE uno :, UH GF.H Y 

OPTftA. LHOLOG Y 

( ) PE:J~!\ ' J'.[ (IN THEATRE 

O.l~THOFl-\.)m[ c ~; unG}<~f{ y 

01~COLOGY 

PULMO NOL OG Y 

I'I..ASTI C S HRGEH Y 

PAT.HOLOG Y 

I? S YC r-{[ :u, TH Y 
PH~ • .H1'1 i\ r:: y 

r, N1!~ UI'l l\ 'l' \ [,(lG Y 

HADt OL OG Y 

~;J.i:CIJ[-{I'l'Y 

:ii\ NITflTI '_IJv 

S '['U,RES 

TRz..NSJ'0f<'l' 
lfJ<OL OGY 

ANGI OGRA.PHY CJi;NTP-E 
C: AH[lI' "} [ ,(\(.; Y ~iIAP I ) 

C. C .lJ. 

I. C .II. 

LITliUfHIPCY 

l'lr; DT Ci\L 1"IA !-<1) - l 

I·TED. r,I7'.1=:I) - .L ('y1~ [,j ,( .'~~ !lIHT) 

r'll~ DI Ci\L t"J."J\fI .:: 

I''IEDJCAL 11J:l\ 1 ~ ) ) - :' 

I~EIl1 Cl\ 1.. I,-Ji\ [-\ )i /l 

4 6.5'/2 . 70 
':i ') 9 '~ -, .'j fJ 

(i9 J2 1. 9 lJ 
~,: 6I) U b . 3 11 

'11 428 . ~u 
1 , IL;~ li . )1) 

'I I I ') i ': _ , 11 

'1',8 (,l. :i ll 

.'1f, :: 2~J . 4 CI 
878 4 ~; .JO 

IJ6 829 _ 40 

78004. 3 0 
7:,698 .10 
()18 6 1. 9 0 ' 
lJ8 113 . 9 0 
J f.66 9 . ':: 0 

J'l 4 5 4 . 00 
'I (J 02[1.C-, . 80 
J 11.1 292 . 70 

fl os n . 2 0 

11.3 638 . 10 
23 26 7 . 00 

117 531 .8f) 
99HO . 2 0 
:? 8 <] <;) 9 . 1 fJ 

3 01~)3 . ou 
1.; 882 6.70 
'1 S() 2 E; . an 
9 2 ~ 3 . 7 () 

2 3 1 ~ 9 . 7U 

12 2 77') . 9 0 
2 1 480. 2 1.1 
9 7 ']3 (I. O(J 
E~-;5 0. (If) 

BU813 . 9(1 

2<1401 . 10 
lIl 8 !) 7 . S fl 

U9 Sl4 .GU 

H2 s n . 9 0 
lO S~,58 . 8 0 

6 1774. SlCI 
4 43S 7 . 1I (j 

~: (;8 9 8. "I f! 

lllCl ljc .UlJ 
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